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STT Thu tuc hanh chinh 
Mire 

d8 
Linh vtrc Co.  quan thuc hien 

1 

Cap giay cluing nhan ca sa du dieu kien an toan thuc 
pham d6i vai co so san xuat thuc pham, kinh doanh dick 
vu an u6ng thu8c tham quyen cUa Uy ban nhan dan ca • p 
tinh 

3 An toan thuc pham va Dinh throng So. Y te, fly ban nhan dan cap Huyen 

2 
Cap giay pile') hoat Ong Oi vai co sa trig gitlp xa h8i 
thuc tham quyen dm Phong Lao Ong — Thuang binh va 
Xa 118i 

4 Bao tro xa 118i Phong Lao Ong- Thuang Binh va Xa 116i 

3 
Cap lai, dieu chinh giay phep hoat Ong Oi vai co so. trq 
gulp xa hOi có giay phep hoat Ong do Phong Lao Ong — 
Throng binh va Xa h8i cap 

4 Bao trig xa hOi Phong Lao Ong- Thuang Binh va Xa h8i 

4 

Chi tra trq cap xa h8i hang thang, ho trq kinh phi cham 
soc, nuoi duang hang thang khi d6i Wang thay Oi nai cu.  
trU trong cling dia ban quan, huyen, thi xa, thanh ph6 
thu8c tinh 

4 Bao trq xa h8i 
Uy ban-Nhan dan xa, phugng, thi tan., Phong Lao Ong-
Thuang Binh va Xa hOi 

5 
Dang kj,,thanh lap co. so. trig gulp xa h8i ngoai ding lap 
thuc tham quyen giai guy& cUa Phong Lao Ong - 
Throng binh va Xa h8i 

4 Bao trig xa h8i Phong Lao Ong- Thuang Binh va Xa h8i 

6 

Dang 14, thay Oi n8i dung giay chUng nhan dang 14,  
thanh lap d6i vai co so. trq gilip xa h8i ngoai cong lap 
thu8c tham quyen thanh lap dm Phong Lao Ong — 
Thuang binh va Xa 118i 

4 Bao trq xa 118i Phong Lao Ong- Thuang Binh va Xa h8i 

7 Dirng trq giup xa h8i tai co sa trq gilip xa h8i cap buyer' 2 Bao trig xa h8i Ca sa trq gulp xa 1-18i 

8 
Giai the co ser trq ginp xa h8i ngoai cong lap thuc than' 
quyen thanh lap oh Phong Lao Ong — Thuang binh va 
Xa 118i 

4 Bao trq xa 118i Phong Lao Ong- Thuang Binh va Xa 118i 

9 116 trig chi phi mai tang cho Oi tugng bao trig xa h8i 4 Bao tig xa h8i 
f1y ban Nhan dan huyen, quan, thanh ph6 true thu8c 
tinh, thi 'a, Uy ban Nhan dan xa, phuemg, thi tan. 



STT Thu to hanh chinh 
Mac 
de 

Linh vuc Ca quan thuc hien 

Nhan chain s6c, nuoi duang d6i Wang can bao ve khAn 
cap 

4 Bao trq xa hei 
Uy ban Nhan dan huyen, quan, thanh ph6 Ulm thuec 
tinh, thi xa., Uy ban Nhan dan xa, phtayng, thi trAn. 

11 

Quy6t dinh trq cAp xa hei hang thang, ho trq kinh phi , 
cham s6c, nuoi duong hang thing khi doi tucmg thay doi 
nai cu frit gift cac quan, huyen, thi la, thanh ph6 thuec 
tinh, trong va ngoai tinh, thanh ph6 truc thuec trung ucmg 

4 Bao trq xa hei 
Uy ban Nhan dan xa, phtrOmg, thi trAn., Phong Lao deng-
Thuang Binh va Xa hei 

12 
Thuc hien, dieu chink, thoi huOmg trq cAp xa hei hang 
thing, ho trq kinh phi cham soc, nuoi dtrang hang thing 

4 Bao trq xa hei 
Uy ban Nhan dan xa, phtrang, thi trAn., Uy ban nhan dan 
cAp Hu 	n, Phong Lao den - Thuang binh va Xa hei 

13 
Tiep nhan d6i tucmg bao trq xa hei co hoan canh dac bit 
kh6 khan vao ca set trq gitip xa hei cap huyen 

4 Bao trq xa hei Cuc Bao trq xa hei 

14 
Tiep nhan d6i Wang bao trq xa hei co hoin earth dac biet 

„. 	, 	, 	A 

kh6 khan vao co so.  trg gulp xa hot cap tinh cap huyen 
2 Bao trq xa hei 

t.1' y ban nhan dan cAp xa, Uy ban nhan dan cAp Huyen, 
Phong Lao Ong - Thucmg binh va Xa hei 

15 
Tiep nhan d6i tugng can bao ve khAn cAp vao ca sa trq 
gift') xa hei cAp huyen 

4 Bao trq xa hei Ca sa trq gift') xa hei 

16 
Ti6p nhan d6i tugng la nguiri chua thanh nien Ichong c6 
nai cu tit on dinh bi ap dung bien phap giao duc tai xa, 
phtrOrng, thi trAn vao ca sa trq gilt') Ire em 

2 Bao trq xa hei 
Si Lao deng-Thucmg binh va Xa hei, Uy ban Nhan 
dan huyen, quan, thanh pho twc thuec tinh, thi xa., Uy ban 
Nhan dan xa, phuang, thi trAn., Co sa trq gift!) xa hei 

17 
Ti4p nhan dot Wang to nguyen vao co sa trq giitp x1 hei 
cap hhuyen

4 Bao trq xa hei Ca so trq gift') xa }lei 

18 
Trg gift]) xa hei khAn cAp v' hi; trq chi phi dieu tri nguoi 
bi thucmg Ong ngoai nai cu tit ma khong CO ngtr6i than 
thich chain s6c  

4 Bao trq xa hei 
fiy ban Nhan dan huyen, quan, thanh ph6 truc thuec 
tinh, thi xa. 

19 Trg gitip xa hei khAn cAp vt h8 trq chi phi mai tang 2 Bao trq xa hei Uy ban Nhan dan xa, phtftg, thi trAn. 

20 CAp lai the Can mac cong dan (thuc hien tai cAp huyen) 2 CAp, quan15,  can cuac ding clan Cong an huyn 

21 
CAp the Can cuac cong clan khi chua c6 thong tin trong 
Ca sa du lieu quik gia ve dan cu (thurc hien tai cAp 
huyen) 

2 CAp, quan 15,  can cuac cong dan Cong an huyen 



STT ThU tuc hanh chinh 
Mix 

dO 
Linh vtrc Co quan thuc hien 

22 
CAp the Can cuarc cong dan khi da c6 th6ng tin trong Co 
so ar lieu quOc gia ve dan cu (thuc hien tai cAp huyen) 

2 CAp, quan IS,  can mac ding dan Cong an huyen 

23 Doi the Can cu.& ding dan Olive hien tai cAp huyen) 2 CAp, quan 1S,  can ctrac ding dan Cong an huyen 

24 
Xac nhan so Chung minh nhan dan, Can mac ding dan 

A 	.. (thuc hien tai cap hum) 
2 CAp, quan 1S,  can mit ding dan Cong an huyen 

25 
Xac nhan s6 Chung minh nhan dan khi cAp the Can mac 
cong dan chira co thong tin trong Co sor du lieu quOc gia 
ve dan cu (thuc hien tai cAp huyen) 

2 CAp, quan 1S,  can mac cong din Cong an huyen 

26 
Xac nhan so Cluing minh nhan dan khi cAp the Can mat 
ding dan da c6 thong tin trong Co sa da lieu quoc gia ve 
dan cu (thuc hien tai cAp huyen) 

3 CAp, quan 1S,  can ware cong dan Cong an huyen 

27 
CAp lai, dei, dieu chinh thong tin tren so bao hiem xa hOi, 
the bao hiem y to 

2 CAp se bao hiem xa Ithi, the bao hiem y to Bao hiem xa hOi cAp huyen, Bao hiem xa hOi tinh 

28 
Thu tuc cAp ban sao c6 chimg thuc tir ban chinh hop 
&Ong, giao dich da duqc chimg thuc 

4 Chting thtrc Uy ban Nhan dan xa, phiremg, thi trAn., PhOng Tu Phap 

29 Thu tuc cAp ban sao tir se gOc 4 ChUng dive Co quan, to chirc dang quan 1S,  so gOc 
 

30 

Thu -Mc cluing thuc ban sao tir ban chinh giAy t&, van ban 
do co quan, to chirc c6 tharn quyen dm nu& ngoai; co 
quan, to chirc di thAm quyen oh Viet Nam lien ket vai 
co quan, to chirc di thAm quyen dm nu& ngoai cAp hoac 
chfrng nhan 

4 ChUng thuc To chirc hanh nghe cong chi:mg, PhOng to phap 

31 
Thii Mc chi:mg thuc ban sao tir ban chinh giay ter, van ban 
do co quan to ch irc c6 tham quyen dm Viet Nam cap 
hoac Chung nhan 

4 Chang thud 
Uy ban Nhan dan xa, phithng, thi trAn., Phong Tu Phap, Co 
quan ding chi:mg 

32 
Thu tuc chimg thuc chit 14,  ngithi dich ma ngithi dich 
khong phai la cong tac vien dich thuat 

4 Chung thuc PhOng Tu Phap 

33 
Thu Mc chi:mg thtrc chit 14,  ngithi dich ma ngueri dich la 

tac vien dich thuat dm PhOng Tu phap cong
4 Chung thuc PhOng Tu Phap 

34 

 Thu tuc chimg thuc chirkS,  trong cac giAy ter, van ban (ap 
dung cho ca trirerng hop chi:mg thuc diem chi va truerng

. 
hop ngueri yeu cau chimg thuc khong the 14,, khong the 
diem chi &roc) 

4 Chimg thuc 
Uy ban Nhan dan xa, plremg, thi trAn., PhOng Tu Phap, Co 
quan con chi:mg 



STT Thutic hanh chinh 
Mire 
di 

Linh vArc Ca quan thuc hien 

35 
Thu tuc chimg thxrc hgp d8ng, giao dich lien quan den tai 
san la ding san 

4 Chung thuc Phong Tu Phap 

36 
Thu tuc chimg thuc van ban khai nhan di san ma di san la 
ding san 

4 Chung thuc Phong Tu Phap 

37 
Thu tuc chimg thuc van ban th6a thuan phan chia di sail 
ma di san la ding san 

4 Chirng thuc Phong Tu Phap 

38 
Thu tuc chimg thuc viec sira dtii, be') sung, hily bo hgp 
dung, giao dich 

4 Chirng thuc Uy ban Nhan dan xa, phuftg, thi tan., Phong Tu Phap 

39 Thil tuc sira lii sai sot trong hgp ding, giao dich 4 Chimg thArc Uy ban Nhan dan xa, phuimg, thi tan., Phong Tu Phap 

40 
C6ng nhan ngugi co uy tin trong ding bao dan tic thieu 
so 

4 Cong tic dan tic 
Uy ban Nhan dan xa, phuong, thi tram, Uy ban nhan dan 
cap Huyen, Ban Dan tic 

41 2 
Dua ra khoi dank sack ngu8i c6 uy tin trong ding bao 
dan tic thieu so 

Cong tic dan tic 
Uy ban Nhan dan xa, phuang, thi tan., Uy ban nhan dan 
cap Huyen, Ban Dan tic 

42 
Ban hoac gip yin bang tai san gin lien vii dit thue dm 
Nha nuic theo hinh thuc thue Mt tra tien hang nam 

4 Dat dai Chi nhanh Van phong 'Tang 14,  Mt dai 

43 
Cap Giay chirng nhan quyen sir dung Mt, guy& kr him 
nha 6 va tai san khac gin lien vii dAt cho ngued da dang 
icS,  quyen sir dung Tat Ian du (cAp huy'en) 

2 Dal dai Chi nhanh Van phong clang Icji dat dai 

44 
Chuyen d6i quyen sir dung at ming nghiep dm hi gia 
dinh, ca nhan de thuc hien "din dien dii thira" (ding 
boat) 

3 Dat dai 
Van phong ding 14,  dat dai, Chi nhanh Van phong dang 141 
&At dai 

45 

Dang14,  bin ding dii vii truing hgp chuyen tir hinh 
thirc thue dat tra tien hang nam sang thue dAt tra tien mOt 
lin cho ca thin gian thue hoac tir giao Tat khong thu tien 
sir dung Mt sang hinh thin thue dat hoac tir thue dal sang 
giao Tat c6 thu tien sir dung Tat 

4 Dat dai Chi nhanh Van phong dang4 dat dai 



STT Tha tuc hanh chinh 
Mirc 

d8 
Lush voc Ca quan thuc hien 

46 

Dang lcS,  biers Ong quyen sir dung dat, quyen sa him tai 
san gin lien vai dot trong cac throng hop giii quyet tranh 
chap, lchieu nai, to coo ve dot dai; xir IS,  no hop dOng the 
chap, gop von; ke bien, &Au gia quyen sir dung clot, tai 
san gin lien vai dot a thi hanh an; thoa thu'an hop nhat 
hoac phan chia quyen sir dung dot, tai san gin lien voi 
dot dm h0 gia dinh, dm vo• va chOng, cua nhom ngu&i sir 
dung dot; dang1c5,  bien dOng dOi yen trtremg hop h0 gia 
dinh, ca nhan dua guy& sir dung dot vio doanh nghiep 

4 Dat dai Chi nhanh Van phong clang 141 &at dai 

47 

Dang 14,, cAp Giay chirng nhan quyen sir dung dot, quyen 
sa him nha 6 va tai san lchac gan lien yeti at Ian dau dOi 
vai tai sin gin lien vai clot ma chit sa hire khong dOng 
thin la nguai sir dung dot  

2 Dat dai Chi nhanh Van phong clang 14,  clot dai 

48 

• • A Dang lcSi va cap Giay chimg nhan quyen sir dung clot, 
quyen sa hint nha 6 va tai san khic gin lien vai dot an 
dau 

2 Dat dai Chi nhanh Van phong clang lcS,  dot dai  

49 
ThIn djnh nhu cau sir dung dot de xem xet giao &at, cho 
thue dot khong thong qua hinh thirc dau gia quyen sir 
dung dot ai yeti he gia dinh, ca nhan, cOng dOng dan cu 

2 DAt dai Phong Tai nguyen va Moi twang 

50 
Thu tuc chuyen muc dich sir dung dot phai dugc phep 
cita ca quan nha nuac co than' quyen dOi voi 110 gia dinh, 
ca. nhan 

4 DAt dai Phong Tai nguyen va M8i twang 

51 • 

Thu tuc clang Icy, cAp Giay chimg nhan quyen sir dung 
dot, quyen sa him nha a va tai san khac gin lien voi Tat 
dOi vai twang hop da chuyen quyen sir dung dot truoc 

A 	.., 
ngay 01 that% 7 nam 2014 ma ben chuyen quyen da duoc 
cap Giay chimg nhan nhung chua thoc hien thit tuc 
chuyen quyen theo quy djnh 

4 Dat dai Chi nhanh Van phong clang IcS,  dot dai 

52 Thu tuc dinh chinh Giay chiing nhan da cap 4 D'At. dai Chi nhanh Van phong clang lcSr dot dai 

53 

Thu tic giao dot, cho thue dot cho h0 gia dinh, ca nhan; 
giao dot cho Ong dOng dan cu dOi vai twang hop giao 
at, cho thue dot khong thong qua hinh thilc dau gia 
quyen sir dung dot 

4 Dat dai Phong Tai nguyen va M6i trutmg 



S'I-1' Thu Inc hanh chinh 
Mix 

dO 
L'inh voc Cu quan dive hi41 

54 
Thu toc thu h6i Giay chimg nhan da cap khong dung quy 
Binh dm phap lug dat dai do nguoi sir ding dat, chi' sa 
hilt' tai san gin lien yeti dat phat hien 

2 Dat dai Chi nh 'anh Van phong Bang V dat dai 

55 
Thu toe xac nhan tiep toc sir dung dat nOng nghiep dia. 
h0 gia dinh, ca nhan khi het Ilan sir dung dat d6i vai 
twang hop có nhu cau 

4 D'at dai Chi nhanh Van phong clang IcS,  dat dai 

56 
Chap thuan thiet ke va cAp giAy pile') thi cong xay dung 
bien quang cao tam th&i trong pham vi dal dinh cho 
clueing be clang khai that 

4 Duarng be 
SO Giao thong van tai, Uy ban nhan dan cAp Huyen, SO Van 
Ha, The thao va Du lich, Ban Quan 1St cac khu cong nghiep 
tinh 

57 
Chap thuan thiet Ice va cap giay phep thi cong xay dung 
cong trinh throng b0 trong pham vi &At danh cho duerng 
be clang khai tilde 

2 Du'Ong bO 
SO Giao thong van tai, Uy ban nhan dan cAp Huyen, Sec Van 
hoa, The thao va Du lich, Ban Quan ly cfic khu cong nghiep 
tinh 

58 
Chap thuan thiet Ice va cap giay pile') thi cong xay dung 
cong trinh thiet yeu trong pham vi dAt dinh cho duong 
be Bang khai tithe 

2 Duimg be 
Sr Giao thong van tai, Uy ban nhan dan cAp Huyen, Sa Van 
hem, The thao va Du lich, Ban Quan 1S,  cat khu cong nghiep 
tinh 

59 
Thu toe cap Giay chUng nhan clang l<S,  hog Ong dm ca 
sa ht; tra nan nhan bao loc gia dinh(tham quyen dm US,  
ban nhan dan cap huyen) 

4 Gia dinh Phong Van hoa & Thong tin 

60 
Thu toc cap Giay Chimg nhan clang V hoat d'Ong cua ca 
sa to vAn ye phong, ellen% bao lIrc gia dinh (tham quyen 
dm US,  ban nhan dan cAp huyen) 

4 Gia dinh PhOng Van h6a - thong tin 

61 
Thu We cap lai Giay chimg nhan clang V hog Ong dm 
ca so.1113 trq Ilan nhan bao loc gia dinh (tham guy& cila 
US,  ban nhan dan cAp huyen) 

4 Gia dinh Phong Van hoa thong tin 

62 
Thu tut cAp lai Giay chimg nhan clang V hoat Ong dm 
ca sa to vAn ye phong, ch6ng bao loc gia dinh (tham 
quyen cua US,  ban nhan dan cap huyen) 

4 Gia dinh PhOng Van hoa thong tin 

63 
Thu toe d6i Giay chimg nhan clang V hoat Ong dm ca 
sa ho tro nan nhan bao lot gia dinh (tham quyen dm UST 
ban nhan clan cAp huyen) 

4 Gia dinh Phong Van He thong tin 

64 
Thu We dOi Giay chimg nhan clang V hog Ong dm ca 
sa to vAn ve phong, chcing bao lire gia dinh (tham quyen 
dm US, ban nhan dan cap huyen) 

4 Gia dinh Phong Van hoa & Thong tin 

65 Thu We giai quyet khieu nai fan dau tai cap huyen 2 • • Giai quyet khieu nal 
Thanh tra huyen, Phong, ban chuyen mon thuOc UBND cap 
huyen 



STT ThU tpc hanh chinh 
Mac 

dO 
Linh vuc Ca quan thuc hien 

66 Th6 tic giai quyet khieu nai l'An hai tai cap huyen 2 Giai quy& khieu nai 
Thanh tra huyen, Pinang, ban Chuyen mon thuOc UBND cap 
huyen 

67 Th6 tic giai guy& to cao tai cap huyen 2 Giai quyet to cao Thanh tra huyen 

68 
Cho pile') tnrerng pito thong dan tOc ban tr6 hoat dOng 
gido duc 

2 Gido dic dan toe Phong Gido dic va Dao tao 

69 
Cho phep tnrOng phO thong dan tOc not tr6 c6 cap hoc 

hoat dOng gido dic cao nhat la trung hoc co s o.   
4 Giao dic dan tOc Phong Gido duc va Dao tao 

70 Chuyen difii trung ph6 thong dan tOc ban tra 4 Gido duc dan tOc Phong Gido dic va Dao tao _ 

71 Sap nhap, chia, tach trung phO thong dan tOc ban tr6 3 Giao dic dan tOc 
Truang phong gido duc va dao tao cap huyen, Oy ban nhan 
dan cap Huyen 

72 Thanh lap tru6ng phO thong dan tOc ban tr6 4 Giao dic dan tOc 
Throng phong gido dic va dao tao cap huyen, Oy ban nhan 

 
dan cap Huyen 

73 Cho phep trung tam hoc tap cong &Ong hoat d'Ong troy lai 2 
Giao duc dao tao thuOc he thong gido dic 
quOc dan va the co so' khac 

Phong Gido dic va Dao tao 

74 Thanh lap trung tam hoc tap cong d'Ong 4 
Gido duc dao tao thuOc he thong gido duc 
quOc dan va cac co sa khac 

Phong Giao duc va Dao tao 

75 
)(ac nhan hoat dOng gido dic ky nang song va hoat dOng 
gido duc ngoai giiy chinh khoa. 

3 
Gido duc dao tao thuOc he thong gido dpc 
quoc dan va cac co ser khac 

So' Giao duc va Dao tao, Uy ban nhan dan cap Huyen 

76 
Cho phep truemg mAu giao, truong mAm non, nha tre 
hoat dOng gido duc 

4 Giao duc mamnon Pheng Gido duc va Dao tan 

77 
Cho phep twang mAu gido, truerng mam non, nha tre 
hoat &On 	o duc to' lai g gid  

4 Gido duc mam non Phong Gido duc va Dao tao 

78 
Chuyen dot co sa gido duc mam non ban cong sang co sa 
giao duc mam non cling lap 

4 Gido duc main non Uy ban nhan dan cap Huyen 

79 
Chuyen doi co sa giao duc mam non ban cong sang co so' 
gido duc mam non dan lap 

4 Gido duc main non Uy ban nhan dan cap Huyen 

80 
Giai the tnrerng mAu gido, truerng mam non, nha tre (then 
yeti cAu dm to chirc, ca. nhan de nghi thanh lap) 

4 Gido duc mAm non Phong Giao dic & Dao tao 

81 
Sap nhap, chia, tach throng mAu gido, truerng mAm non, 
nha tre 

4 Giao duc mam non Phong Giao dic va Dao tao 

82 
Thanh lap truerng mAu giao, trueyng imam non, nha tre 
cong lap hoac cho phep thanh lap truerng mAu gido, 
truerng mam non, nha tre dan lap, to thpc 

4 Gido duc mam non Uy ban nhan dan cap Huyen, Phong Gido dpc va Dao tao 



STT Thu tic hanh chinh 
Mac 

(16 
Linh vkrc Ca quan th‘rc hien 

83 

Cap chinh sach nOi fru cho hoc sinh, sinh vien tham gia 
Chuang trinh dao tao trinh dO cao ding, trung cap tai CAC 
ca ser giao dpc nghe nghiep ttr thpc hoc ca so giao dpc 
có vein du tu nurk ngoai 

4 x 	. Giao chic nghe nghtep Phong Lao dOng- Throng Binh va Xa hOi 

84 Cho phep tnremg tieu hoc hoat dOng giao dpc 4 Giao dpc tieu hoc Phong Giao dpc VA Dao tao 
85 Cho pile') tnremg tieu hoc hoat dOng giao dpc tra lai 4 Giao dpc tieu hoc Phong Giao dpc va Dao too 
86 Chuyen truerng d6i veri h9c sinh tieu h9c 4 Giao dpc tieu h9c Ca ser giao dpc 

87 
Giai the truOng tieu hoc (theo de nghi cua t6 chile, ca 
nhan de nghi thanh lip tnrOng tieu hoc) 

4 Giao dpc tieu h9c 
Chu tich Uy ban nhan dan cap huyen, Truerng phong giao 
dpc va dao tao cap huyen 

88 Sip nhip, chia, tich truerng tieu hoc 4 Giao chic tieu hoc 
Chit tich Uy ban nhan dan cap huyen, Truerng phong giao 
dpc va dao tao cap huyen 

89 
Thanh lip truerng tieu h9c cong lip, cho phep thanh lip 
truerng tier h9c tu dux 

4 Giao chic tieu hoc Uy ban nhan dan cap Huyen, Phong Giao dpc va Dao too 

90 Cho pile') true/rig trung hoc ca so hoat dOng giao due 4 Giao dpc trung h9c Truerng phong giao dpc Ara dao tao cap huyen 

91 Cho phep trtrimg trung hoc co kr hoat d6ng tra lai 3 Giao chic trung hoc Phong Giao dpc va Dao tao 
92 Chuyen tnrerng d6i vai hoc sinh trung lux ca so. 3 Giao dpc trung hoc Phong Giao chic & Dao tao 

93 
Giai the tnrOng trung hoc co. ser (theo de nghi dm ca 
nhan, to chirc thanh lap truing) 

4 Gido dpc trung hoc Uy ban nhan dan cap Huyen, Phong Giao dpc va Dao tao 

94 Sip nhip, chia, tach truerng trung hoc co kr 4 Giao dpc trung h9c Uy ban nhan dan cap Huyen, Phong Giao dpc va Dao too 

95 Tie') nhin d6i tuong hoc 1)6 tuc trung hoc co so 4 Giao dpc trung h9c Trung tam Giao dpc throng xuyen 

96 Tiep nhin hoc sinh trung hoc co so ngueri nuac ngoai 3 Giao dpc trung hoc Phong Giao chic & Dao tao 

97 Tie') nhin hoc sinh trung hoc ca so Viet Nam ve nuerc 3 Giao chic trung hoc Phong Giao dpc & Dao tao 

98 Tuyen sinh trung hoc ca so 3 Giao dpc trung hoc Cot so giao chic 06 thong, Phong Giao dpc va Dao tao 

99 
Cap hoc bOng va h8 tro kink phi mua phuang tien, d6 
dung h9c to dung rieng cho ngueri khuyet tat h9c tai cac 
ca so giao dpc 

4 
Giao chic va Dao too thu6c he dieing giao 
dpc qu6c dan 

Sir Giao dpc va Dao tao, Truerng phong gido dpc va dao tao 
A 

cap huyen, Phong Lao dOng - Thucmg binh va Xi' h6i 
huyen, Ca se( giao dpc 

Chuyen dOi nha tre, twang matt giao, trtremg mom non to 
thpc do nha dau tu trong nu& du tu sang nha tre, 
truerng mau giao, trtrarng mom non tu thpc hoat d6ng 
khong vi loi nhu'in 

3 
thong 	giao Giao dpc va Dao too thu6c N thong giao 

chic qu6c dan 
• 
Uy ban nhan dan cap Huyen, Phong Giao dgc va Dao tao 



STT Th6 tuc hanh chinh 
Mirc 

dO 
Linh vuc Co quan thvc hien 

101 

Chuy'en d6i throng tieu hoc to thgc, twang trung hoc ca 
so to thtic va trung pho thong W. thuc có nhieu cap hoc  

có cap hoc cao nhat la trung hoc co so. do nha dau to 
trong nuac dau to sang truang ph6 thong tothuc hoat 
dOng khong vi lai nhuan 

3 
Gido due va Dao tao thuOc he thong giao 
due qui:sic dan 

, 
Uy ban nhan dan cap Huyen, Phong Gido chic va Dao tao 

102 C8ng nhan xa dat chuan pho cap giao due, x6a ma cha 4 
Gido due va Dao tao thuOc he th6ng gido 
duc quac dan 

, 
Uy ban nhan dan cap Huyen 

103 H6 tra an trua d6i vai tre em mau gido 4 
Giao due va Dao tao thuOc he dieing giao 
duc quac dan 

Phong Gido due & Dao tao 

104 
H6 tra d6i vai giao vien mam non lam viec tai co sa gido 
duc main non dan lap, to dive O.  dia ban c6 khu eking 
nghiep 

3 
A 	• Gido due va Dao tao thuOc he thong gido 

due qu6c dan 
, 
Uy ban nhan dan cap Huyen, PhOng Giao duc va Dao tao 

105 
H6 tra hoc tap d6i vai tre luau giao, hoc sinh tieu hoc, 
hoc sinh trung hoc co sa, sinh vien cac dan toe thieu s6 
rat it nguai 

4 
Giao due va Dao tao thuOc he thang gido 
due qu6c dan 

PhOng Lao d'ang - Thuong binh va Xa hOi huyen, Phong 
Giao due va Dao tao 

106 Phe duyet viec day va hoc bang tieng nuac ngoai 3 
Gido due va Dao tao thuOc he tilling giao 
due quiic dan 

Soy Lao dOng-Thuong binh va Ka hOi, So.  Giao duc va Dao 
tao, Co sa gido duc, Uy ban nhan dan cap Huyen 

107 Quy trinh danh gia, xep loai COng d6ng hoc tap cap xa 4 
Giao due va Dao tao thuOc he thong giao 
duc qu'ac dan 

, 
Uy ban nhan dan cap Huyen 

108 
Thanh lap lap nang khieu the duc the thao thuOc truang 
twang tieu hoc, tnrong trung hoc co.  so. 

2 
Giao due va Dao tao thuOc he th6ng giao 
duc quac dan 

PhOng Giao duc va Dao tao 

109 
Tro. cap do'i vai tre em mam non la con cong nhan, nguai 
lao (tang lam viec tai khu cong nghiep 

3 
Giao due va Dao tao thuOc he th6ng giao 
duc quoc dan 

Co se:, gido duc maul non ding lap, ngoai cong lap, Oy ban 
nhan dan cap Huyen, Phong Gido duc va Dao tao 

110 Xet, cap hoc bang chinh sack 4 
Gido due va Dao tao thuOc he th6ng gido 
due qu8c dan 

SO.  Lao dOng-Thucmg binh va Xa hOi, Co sa giao duc, Uy 
ban nhan dan cap Huyen, Sal•lOi vu 

111 
Xet, duyet chinh sach h6 tra d6i vai hoc sinh ban frit 
Bang hoc tai cac truang tieu hoc, trung hoc co.  so.  a xa, 
thon dac biet kilo khan 

4 
Giao duc va Dao tao thuOc he thong gido 
due qu6c dan 

, 
Uy ban nhan dan cap Huy8n 

112 Cap ban sao van bang, Chung chi tir sa g6c 4 He th6ng van bang, Chung chi Sa Gido due va Dao tao, PhOng Giao duc va Dao tao 

113 Chinh sira nOi dung van bang, Chung chi 4 He th6ng van bang, Chung chi So. Gido due dao tao, Phong Gido duc va Dao tao 



STT Thu tic hanh chinh 
Mirc 
O 

Linh vIrc Ca quan thvc hien 

114 

Cap dieu chinh giay phep xay dung d6i yeti ding trinh 
cap III, cap N (cong trinh Khong theo tuyen/Theo tuyen 
trong d8 thi/Tin nguang, ton gido/Ttrqng dai, tranh 
hoanh trang/Theo giai doan cho ding trinh 'thong theo 
tuyen/Theo giai doan cho cong trinh theo tuyen trong do 
thi/Dkr an) va nha a rieng le 

3 Float dng xay dung fly ban nhan dan cap Huyen 

115 

Cap giay phep di dad d6i vai cong trinh cap DJ, cap N 
(Cong trinh khong theo tuyen/Theo tuy6n trong do 
thi/Tin ngtrang, ton giao/Tuqng dai, tranh hoanh 
trang/Theo giai doan cho cong trinh khong theo 
tuyen/Theo giai doan cho cong trinh theo tuyen trong do 
thi/D1r an) va nha 6 rieng 10: 

3 float dOng xay dung fly ban nhan clan cap Huy@i 

116 

Cap giay phep xay dyng m6i doi vai cong trinh cap ill, 
cap N (Cong trinh khong theo tuyen/Theo tuyen trong 
do thi/Tin nguang, ton giao/Tuqng dai, tranh hoanh 
trang/Theo giai doan cho cong trinh khong theo 
tuyen/Theo giai doan cho cong trinh theo tuyen trong do 
thi/Dvr an) va nha a rieng 10 

3 float d<mg xay dung Uy ban nhan dan cap Huyen 

117 

Cap giAy phep xay dyng sira chfra, cao tao gi vai cong 
trinh cap III, cap IV (cong trinh Khong theo tuyen/Theo 
tuyen trong do thi/Tin ngtrang, ton giao/Tuqng dai, tranh 
hoanh trang/Theo giai doan cho ding trinh kh8ng theo 
tuyen/Theo giai doan cho cong trinh theo tuyen trong do 
thi/Dv an) va nha a rieng 10 

3 float Ong xay Ong Oy ban nhan clan cap Huyen 

1 1 8 

Cap lai giay phep xay dung dei vai cong trinh cap DI, 
cap N (cong trinh Khong theo tuyen/Theo tuyen trong 
do thi/Tin nguryng, ton giao/Ttrqng dai, tranh hoanh 
trang/Theo giai doan cho ding trinh kh8ng theo 
tuyen/Theo giai doan cho cong trinh theo tuyen trong do 
thi/Dv an) va nha a rieng 10 

3 float Ong xay dvng lily ban nhan clan CAP Huyn 



STT Thu tuc hanh chinh 
M ac 

d9 
Linh vuc Ca quan thuc hiOn 

119 

Gia han gidy pile') xay dung dOi voi ding trinh cap III, 
cap IV (cong trinh Khong theo tuyen/Theo tuyen trong 
do thi/Tin ngtiang, ton giao/Tuang dai, tranh hoanh 
trang/Theo giai doan cho ding trinh khong theo 
tuyen/Theo giai doan cho cong trinh theo tuyen trong do 
thi/Du an) va nha et rieng 10 

3 Hoat &Ong xay dkrng Hy ban nhan dan cap HuyOn 

120 

Tham dinh Bap cao nghien ciru kha thi du to xay 
dung/dieu chinh Bao cao nghien cfru kha thi du to xay 
dung (Tnrtmg hqp dtrac Uy ban nhan dan cap tinh phan 
cap) 

3 Hoat Ong xay dung Ca quan chuyen mon thuOc fJy ban nhan dan cap huygn 

121 
Tham djnh thiet ke xay dung trien khai sau thiet ke co. 
soldieu chinh Thiet ke xay dung trien khai sau thiet ke ca 
sa (Throng hap duac Uy ban nhan dan cap tinh phan cap) 

4 Hoat dOng xay dung Ca quan chuyOn mon thuOc Uy ban nhan dan cap huygn 

122 Thu tuc cap ban sao Trich lac ho rich 4 HO tich 
Uy ban Nhan dan xi, phuang, thi tan., Uy ban nhan dan 
cap HuyOn, Sa Tu phap 

123 Thu tuc (Ling Icji cham dirt giam hO co yeu t6 nok ngoai 4 HO tjch Phong Tu Phap 

124 Thu tuc ding 19% giam h0 th yeu to ntrac ngoii 4 HO tjch Phong Tu Phap _ 
125 Thu tuc ding 14,  ket hon c6 yeu to nuac ngoai 3  HO tjch Phong Tu Phap 
126 Thu tuc ding 141 khai sinh co yeu t6 ntrac ngoai 4 HO tjch Phong Tu Phip 

127 4 
Thu tuc dingkSr khai sinh c6 yeu to ntrac ngoai cho 
ngutri di co h6 sa, giay to ca nhan 

HO tjch Phong Tu Phap 

128 
Thu tuc ding 14,  khai sinh ket hqp (tang 14,  nhan cha, mg, 
con c6 yeu to nu& ngoai 

3 HO tich Phong Tu Phap 

129 Thu tuc ding 14/ khai dr co yeu to nuerc ngoai 4 HO tjch Phong Tu Phap 
130 Thu tic ding ksi lai ket hon co yeu to nuac ngoai 3 HO tich Phang Tu Phap 
131 Thu tuc ding 14,  lai khai sinh co yeu to nuac ngoai 4 HO tich Phong Tu Phap 
132 Thu tuc ding 1(5,  lai khai tir c6 yeu to nuac ngoai 4 HO tjch Phong Tu Phap 

133 Thu tuc ding 14,  nhan cha, mg, con c6 yeu to mrac ngoai 3 HO tich Phong Tu Phap 



STT Thu tuc harsh chinh 
Mire Luc 

Linh vuc Co,  quan thuc hien 

134 

Thin tuc ghi vao SO h6 tich viec h0 tich khac dm cong 
dan Via Nam da duac giai quyet tai ca quan c6 tham 
quyen cila nark ngoai (khai sinh; giam h0; nhan cha, me, 
con; xac dinh cha, me, con; nuoi con nuoi; khai dr; thay 
d6i h6 tich) 

4 HO tich Phong Tu Phap 

135 
Thu tic ghi vao S6 h6 tich viec at hon dm cong dan 
Viet Nam TA dugc giai quy6t tai ca quan co them quyen 
dm nu& ngoai 

4 1-16 tich Phong Tu nap 

136 
Th6 tuc ghi vao SO h0 tich viec ly hon, huy viec ket hon 
dm cong dan Viet Nam da-  &lac giai quy6t tai ca quan c6 
tham quyen ctia nuac ngoai 

4 HO tich Phong Tu Phap 

137 
Thu tuc thay ai, cai chinh, b6 sung h0 tich, xac dinh lai 
dan tec 

3 HO tich Phong Tir Phap 

138 
CAp dieu chinh GiAy Chung nhan dudieu kien cira hang 
ban le LPG chai 

4 Kinh doanh khi Phong Kinh to ha tang, Phong Kinh to 

139 
Cap Giay chimg nhan du dieu kien cira hang ban le LPG 
chai 

4 Kinh doanh khi Phong Kinh to ha tang, Phong Kinh to 

140 
CAI) lai GiAy cluing nhan du dieu kien dra hang ban le 
LPG chai 

4 Kinh doanh khi Phong Kinh to ha tang, Phong Kinh to 

141 B6 tri on dinh dan cu ngoai huyen, trong tinh 4 Kinh to hop tac va Phat trien firing thorn Uy ban nhan dan ca.'', Huyen 
142 B6 tri on dinh dan cu trong huyen 4 Kinh to hop tac va Pink triers !tong then Uy ban nhan dan cap Huyen 
143 CAp dOi giAy cluing nhan kinh to trang tat 2 Kinh to hop tac va Rat triers nong then Uy ban nhan dan cap x5, Uy ban nhan dan cAp Huyen 
144 HO tro do an lien ket (cAp huyen) 4 Kinh to hop tic va Phat triers nong th8n Uy ban nhan dan cAp Huyen 

145 
Dieu chinh thiet ke, du toan cong trinh lam sinh (d6i vai 
ding trinh lam sinh thu6c du an do Chit tich UBND cAp 
huyen, UBND cap x5 quyet dinh du tu) 

2 Lam nghiep Uy ban nhan dan cAp Huyen 

146 
Pho duyet, dieu chinh, thiet ke du toan cong trinh lam 
sinh (d6i vai cong trinh lam sinh thu6c du an do Chit tich 
UBND cAp huyen quyet dinh du tu) 

4 Lam nghiep Uy ban nhan dan cAp Huyen 

147 
ThArn dinh, phe duyet h6 sa thiet ke, du toan cong trinh 
lam sinh (d6i vai cling trinh lam sinh thuOc du an do Chu 
tich UBND cAp huyen, UBND cap xa guy& dinh du tu) 

2 Lam nghi0 Uy ban nhan dan cap Huyen 

148 Xac nhan nguOn giic go truac khi xuAt khAu. 3 Lam nghiep Uy ban nhan dan cAp Huyen 



STT ThU tuc hanh chinh 
Mire 

dO 
Linh vuc Ca quan thuc hien 

149 Giai guy& tranh chap lao Ong tap the ve quyen 4 Lao dOng 
Oy ban Nhan dan huyen, quart, thanh ph6 tnrc thuOc 
tinh, thi xa. 

150 H6 trq ngtroi lao Ong ngirng viec do dai dich COVID-19 4 Lao Ong 0y ban nhan dan cap Huyen 

151 Cap Giay phep ban le rugu 4 Luu thong hang h6a trong ntrac Phong Kinh te, Phong Kinh te va Ha tang 
152 Cap Giay phep ban le san pham thu6c la 4 Luu thong hang h6a trong nuot Phong kinh te, Phong kinh te va Ha tang 

153 
Cap Giay pile') ban rugu tieu dung tai ch6 teen dia ban 
quan, huyen, thi xa, thanh ph6 thuOc tinh 

2 Luu thong hang h6a trong ntrac Phong Kinh te, Phong Kinh te va Ha tang 

154 
Cap Glay phep san xuat rucru tha ding nham muc dich 
kinh doanh 

4 Um thong hang hoa trong ntrac Phong Kinh te, Phong Kinh te va Ha tang 

155 Cap lai Cap GiAy phep ban le rugu 4 Luu thong hang h6a trong ntrac Phong Kinh te, Phong Kinh te va Ha tang 
156 Cap lai Giay phep ban le san pham thu6c la 4 Luu thong hang h6a trong ntrac Phong kinh te va Ha tang, Phong Kinh t6 

157 
Cap lai Giay phep ban rugu tiou dung tai ch6 teen dia ban 
quan, huyen, thi xa, thanh ph6 thuOc tinh 

2 Luu thong hang h6a trong ntrac Phong Kinh te, Phong Kinh t6 va Ha tang 

158 
Cap lai thay phep san xuat rugu thn ding nham muc 
dich kinh doanh 

4 Luu thong hang h6a trong nu& Phong Kinh te, Phong Kinh to va Ha tang 

159 Cap sira d6i, b6 sung Giay pile') ban le nrgu 4 Luu th6ng hang h6a trong nuac Phong Kinh te, Phong Kinh te va Ha tang 

160 Cap sira d6i, b6 sung Giay phep ban le san pham thu6c la 4 Luu thong hang hoa trong nugc Phong kinh te, Phong kinh te va Ha tang 

161 
Cap sirs d6i, b6 sung Giay phep ban rucru tieu dung tai 
ch6 teen dia ban quart, huyen, thi xa, thanh pito thuOc tinh 

2 Luu thong hang h6a trong ntrac Phong Kinh te, Phong Kinh t6 va Ha tang 

162 
Cap sira doi, bo sung Giay phep san xuat ruqu thil ding 
nham muc dich kinh doanh 

4 Luu thong hang h6a trong ntrOt Phong Kinh V& Phong Kinh te va Ha tang  
163 Cap dieu chinh giay phep moi trugng (cap Huyen) 3 !Viol throng Phong Tai nguyen va moi trugng 
164 Cap d6i giay pile!) moi trugng (cAp Huyen) 3 Mai tru&ng Pitting Tai nguyen va moi tnrOng 
165 Cap giay phep moi tnrgng (cAp Huyen) 3 Moi trugng Phong Tai nguyen va moi trugng 
166 Cap lai giay phep moi tnrOng (cap Huyen) 3 Moi truemg Phong Tai nguyen va moi trugng 

167 
H6 trq ngtroi c6 ding di lam phuong tien, dung cu trq 
giUp chinh hinh; di diet' tn phuc ho A .l chat nang 

4 Ngtrai di ding Phong Lao Ong- Thuang Binh va Xa hOi 

168 Tham vieng mO liet si 3 Ngtrai co ding 
Uy ban nhan dan cap xa, 'Thong Lao dOng - Thuang binh va 
Xa hOi 

169 Phe duyet ice hoach khuyen nong dia phuang (cap huyen) 4 Nong nghiep Uy ban nhan dan cap Huyen 



STT Thu tic hanh chinh 
m irc 

(16 
LTnh vtrc Co quan time hien 

170 
Ghi vao S6 dang 14/ nuoi con nuoi viec nuoi con nuoi da 
duoc giai quyet tai co quan có tham quyen dm nuerc 
ngoai 

3 Nuoi con nuoi Phong to phap 

1 7 1 
Thu tac thus hien 118 tro khi hoa giai vial gap tai Ilan 
hoac riti ro anh huang an sirc kh6e, tinh mang trong khi 
thirc hien hog &Ong him giai (cap huyen) 

4 Ph6 bien gido due phap luat 
Chit tich Ay ban nhan dan cap tinh, Chit tich 1:13,  ban nhan 
dan cap huyen 

172 
Hoan chip hanh quy6t dinh ap dung bien phap quan 1S,  
sau cai tai trung tam quan 1S, sau cai nghien 

2 Phong, chong to nan xa hOi Phong Lao dOng- Thmmg Binh va XA hOi 

173 
Ho trg hoc van hem, hoc nghe, tro.  cap kho khan ban au 
cho nan nhan 

4 Phong, chong to nan Xi' h6i Phong Lao Ong- Thuong Binh va XA hOi 

174 
MiZn chip hanh guy& dinh ap clang bien phap quart 1S,  
sau cai tai trung tam quan 1S,  sau cai nghien 

2 Phong, chong to nan xa hai Phong Lao demg- Thucmg Binh va XA hOi 

175 
Cap Giay chimg nhan co sa du dieu kien an toan that 
pham d61  vai co sa san xuat, kinh doanh thvc pham 4 
non g, lam, they san 

Quan1S,  chat lacing nong lam san va they 
san 

Si Nong nghiep va Phat trien Nong them, Chi clic Quin ljf 
Chat luong Nong lam san va Thu)! san, I:Ty ban nhan dan 
cap Huyen, Chi cvc Chan nuoi va Thu y, Chi cuc TrOng trot 
va Bao ve thtrc vat 

176 

Cap lai Giay chirng nhan co se( a dieu kien an toan tittle 
pham d6i vai co se, san xuat, kinh doanh nong, lam, they 
san (twang hop Gtay chimg nhan ATTP van con thai 
han hieu lat nhung bi mat, bi hong, that lac, hoac co sir 
thay di, bli sung thong tin teen Giay chUng nhan ATTP) 

4 
Quart 1S,  chit 'yang Ming lam san va they 
san 

Ser Nong nghiep va Phat trien Nang then, Chi clic Quan IS,  
Chat krong N8ng lam san va Thity san, Uy ban nhan dan 
cap Huyen, Chi civic Chan nuoi va Thu y, Chi cvc Tr6ng trot 
va Bao ve thtrc vat 

177 

Cap lai Giay chimg nhan co sa a dieu kien an toan thvc 
phalli d6i vai co sasan xuat, kinh doanh nong, lam, ththey

4  
san (truerng hop trtrac 06 thing tinh an ngay Giay 
chin% nhan ATTP het han). 

Quart Iji chat krcmg nong lam san va they 
san 

S6 Nang nghiep va Phat trien Nong them, Chi clic Quan 1y 
Chit luting Ming lam san va Thu),  san, Uy ban nhan dan 
cap Huyen, Chi eve Chan nuoi va Thu y, Chi cac Trong trot 
va Bao ve that vat 

178 Mua h6a don le 4 Quan 1S,  cong san S6 Tai chinh, Phong Tai chinh - ke hoach 
179 Mua quyen hoa don 4 Quan 1y cong san S6 Tai chinh, Phong Tai chinh - ke hoach 
180 Quyet dinh ban tai san cong 4 Quan 1y cong san S6 Tai chinh, Uy ban nhan dan cap Huyen 

1 8 1 
Quyet dinh ban tai san cong cho nguoti duy nhat theo quy 
dinh tai khoan 2 Dieu 25 Nghi dinh s6 151/2017/ND-CP 
ngay 26/12/2017 dm Chinh phi' 

4 Quan 1S,  cong san Uy ban nhan dan cap Huyen, Sc Tai chinh 

182 
Quyet dinh chuyen di cong nartg sir dung tai san ding 
trong truOmg hop khong thay ai ai tuong quan 1Sf, sir 
dung tai san cong 

4 Quin 15,  cong san Ser Tai chinh, Uy ban nhan dan cap Huyen 



STT Thu tile hinh chinh 
Mire lac 

Linh vuc Co quan thuc hien 

183 Quyet dinh dieu chuy'en tai san cong 4 Quail 1j,  cong san Sa Tai chinh, 1:1),  ban nhan din cap Huyen 

184 Quyet dinh hay be quy& dinh ban dau gia tai san cong 4 Quin lj,  cong san 0.),  ban nhin din cap Huyen, Sa Tai chinh 

185 
Quyet dinh mua sAm tai san cong phvc vu hog dang ciia 
ca quan, to chac, don vi trong tn.rang hqp khong phii lap 
thinh du an dAu to 

4 Quin 15,  cong san Sa Tai chinh, lily ban nhan dan cap Huyen 

186 Quyet dinh thanh 1j,  tai san cong 4 Quin 1j,  cong san Sc Tii chinh, Uy ban nhin din cap Huyen 

187 
Quyet dinh thue tai san phvc vu hoat dang dm ca quan, 
to chirc, don vi 

4 Quin lj,  cong san Sa Tii chinh, Uy ban nhin dan cap Huyen 

188 
Quyet dinh thu h6i tai san cong trong tnrang hqp ca quan 
nha nubs dirge giao quan ljr, sir dung tai san cong to 
nguyen tra lai tai san cho Nhi mac 

4 Quan 1j,  cong san So. Tii chinh, Uy ban nhan dan cap Huyen 

189 
Quyet dinh thu h'i tai san ding trong tnrang hop thu h6i 
tai san cong theo quy dinh tai cac diem a, b, c, d, d vi e 
khoan 1 Dieu 41 dm Lug Quin ljr, sir dung tai san cong. 

4 Quin 1j,  cong san SO.  Tai chinh, Uy ban nhan dan cap Huyen 

190 Quyet dinh tieu huj,  tai san cong 4 Quan 1j,  cong san .0.),  ban nhan dan cap Huyen, Sa Tai chinh 

191 
Quyet dinh xir 1j,  tai san bi lux hong, khong sir dung dupe 
hoac khong con nhu cau sir dung trong qua trinh thuc 
hien du in 

4 Quin 1j,  cong san Uy ban nhan dan cap Huyen, So Tai chinh 

192 
Quyet dinh xir 1j,  tai san cong trong tn.rang hop bi mat, bi 
huj,  hoai 

4 Quin 1j,  cong san Uy ban nhan dan cap Huyen, Sa Tii chinh 

193 
Thanh toan chi phi c6 lien quan den viec xir 1j,  tai san 
cong 

4 Quan 1j,  cong san Sa Tai chinh, Uy ban nhan dan cap Huyen 

194 
Cap dpi Giay chirng nhan dii dieu kien ve an ninh, trat to 
(thuc hien tai cap huyen) 

3 
Quan 1j,  nginh nghe dau tir, kinh doanh co 
dieu kien ve an ninh, trat to 

Cong an huyen 

195 
Cap lai Giay chirng nhan du dieu kien ve an ninh, trat to 
(thuc hien a cap huyen) 

3 
Quan lj,  nginh nghe dAu tu, kinh doanh co 
dieu kien ve an ninh, tilt to 

Cong an huyen 

196 
Cap mai Giay chirng nhan du diet' kien ve an ninh, teat 
to (thuc hien tai cap huyen) 

3 
Quan lj,  nganh nghe dau ttr, kinh doanh co 
 • 

dieu kien ve an ninh, teat to 
Cong an huyen 

197 Xet tuyen sinh vio twang ph6 th6ng dan tac not tni 3 Quy the thi, tuyen sinh 
Thong Giao due va Dio tao, SO' Gido due vi Dao tao, Ca so 
gide, dpc 

198 
Cung cap thong tin ve quy hoach xay dung thuac thAm 
quyen dm UBND cap huyen 

4 Quy hoach xay dung, kien true Co quan quan 15,  quy hoach huyen 



STT Thu tic hanh chinh 
Mix 

dO 
Linh \rue Ca quan thue hien 

199 
Thim dinh dq an, do an dieu chinh quy hoach chi tiet dm 
du an dL tu xay dung ding trinh theo hinh fink kinh 4 Quy hoach xay dung, kien true Ca quan quan ly quy hoach huyen 
doanh thuqc them guy& phe duyet dm UBND cap huyen 

200 

Thil tic them dinh nhiem vi, nhiem vu dieu chinh quy 
hoach chi tiet dm du an du to xay dung ding trinh theo Ca 

x 	• h inh thirc kinh doanh thuqc them quyen phe duyet dm 
UBND cap huyen 

4 Quy hoach xay dung, hen tic 
quan quan ly quy hoach xay dung thuqc UBND cap 

huyen 

201 Dang ky khai thac nuac dual dat (TTHC cap huyen) 4 Tai nguyen nuac Uy ban nhan dan cap xa, Uy ban nhan dan cap Huyen 

202 
Lay S,  kien Uy ban nhan din cap xA, cap huyen diii vai 

A 
cac du an da‘u tu co chuyen nuac tir nguon nuac nqi tinh 

4 Tai nguyen nuac 
Sr Tai nguyen va Moi twang, Uy ban nhan dan cap xa, Uy 
ban nhan dan cap Huyen 

203 Cap dOi giay chung nhan slang V hqp tac xa 4 
Thank lap va hoat Ong dm hop the id (lien 
hiep hop tic xa) 

Phong Tai chinh - Ke hoach thuqc UBND cap huyen 

204 

Cap lei giay chfrng nhan clang Icy hop tac xa, giay cluing 
nhan clang V chi nhanh, van phong dai dien, dia diem 
kinh doanh cua hqp tac xa (trong twang hop bi mat hoc 
bi hu hang) 

4 
Thanh lap va hoat Ong dm hqp tac xa (lien 
hiep hqp tic xa) 

Phong Tai chinh - Ke hoach 	thuqc UBND cap huyen 

205 
Cham dirt hoat Ong dm chi nhanh, van phong dai dien, 
dia diem kinh doanh dm hop tic xa 

4 
Thanh lap va hog di;•'ng dm hop tac xa (lien 
hie') hqp tac xa) 

Phong Tai chinh Kt hoach 

206 Bang V khi hop tac xa chia 4 
Thank lap va hog clang cilia hqp tac xa. (lien 
hiep hop tic xa) 

A Phong Tai chinh - Ke hoach thuqc UBND cap huyen 

207 DAng V khi hqp tac xi hop nhat 4 
Thant' lap va hoat ging dm hop tic xA (lien 
hiep hop tac la) 

• 
Phong Tai chinh Ke hooch 

208 Bang V khi hop tic xa sap nhap 4 
Thank lap va hoat dqng dm hop tic xa (lien 
hiep hop tic xa) 

Phong Tai chinh - Ke hoach thuqc UBND cap huyen 

209 Dan IcST khi hqp tic xa tech 4 
Thank lap va hoat Ong dm hqp tac xa (lien 
hiep hqp tic xa) 

SO. Ke hoach vb. DL to 

210 . 
Dang V thanh lap chi nhanh, van phong dai dien, dia. 
diem kinh doanh dm hqp the xa 

4 
Thanh lap va hoat dqng cila hop tic xa (lien 
hiep hop the xA) 

Phong Tai chinh - Ke hoach thuqc UBND cap huyen 

211 Dang V thank lap hop tic xa 4 
Thinh lap va hoat Ong dm hop de xa (lien 
hiep hqp the xi) 

• 
Phong Tai chinh - Ke hoach thuqc UBND cap huyen 

212 
Ding V thay doi nqi dung clang V chi nhanh, van phong 
dai dien, dia diem kinh doanh dm hop the xa 

4 
Thanh lap va hoat clang dm hqp the xa (lien 
hiep hqp the xa) 

Phong Tai chinh - Ke hoach thuqc UBND cap huyen 



STT Thutuc hanh chinh 
Mire 

clO 
Linh yip Ca quan thuc hiAn 

213 Dang k thay (A nOi dung clang V hop tac xa 4 
Thanh lap va hoat Ong dm hop tac xa (lien 
hip hop tac xa) 

• 
Phong Tai chinh - Ke hoach thuOc UBND cap huyAn 

214 Giai thA to nguyen hop tac xa 4 
Thanh lap va hoat Ong dm hop tic xa (lien 
hip hop tac ?a) 

Phong Tai chinh - KA hoach thuOc UBND cap huyAn 

215 
Tam ngimg hog Ong dm m hop tac xa, chi nhanh, van 
phOng dai diAn, dia diAm kinh doanh dm hop tac Id 

3 
Thanh lap va hoat Ong dm hop tac xa (lien 
hip hop tac xa) 

• 
Phong Tai chinh - Ke hoach thuOc UBND cap huyAn 

216 Thay d6i co quan clang V hop tac xa 4 
Thanh lap va hoat dOng dm hop tac xa (lien 
hip hop tac xa) 

Phong Tai chinh - KA hoach thuOc UBND cap huyAn 

217 Thong bao thay 6' i not dung dang V hop tac xa 4 
Thanh lap va hoat Ong dia. hop tac xa (lien 
hiAp hop tac xa) 

Phong Tai chinh - Ke hoach thuOc UBND cap huyAn 

218 
Thong bao VA viAc gop On, mua CO phan, thanh lap 
doanh nghiAp dm hop tac xa 

3 
Thanh lap va hog Ong dm hop tac xa (lien 
hiAp hop tac xa) 

• 
Phong Tai chinh - Ke hoach thuOc UBND cap huyAn 

219 Cap lai GiAy chirng nhan clang V hO kinh doanh 4 
Thanh lap va hoat dOng doanh nghiAp (hO 
kinh doanh) 

Phong Tai chinh - KA hoach thuOc UBND cap huyAn 

220 Chain dirt hog clOnghO kinh doanh 4 
Thanh lap va hoat Ong doanh nghiAp (110 
kinh doanh) 

Phong Tai chinh - KA hoach thuOc UBND cap huyAn 

221 Dang V thanh lap hO kinh doanh 4 
Thanh lap va hoat Ong doanh nghiAp (hO 
kinh doanh) 

Phong Tai chinh - KA hoach thuOc UBND cap huyAn 

222 Dang V thay di not dung dan  	ho kinh doanh 4 
Thanh lap va hoat dOng doanh nghiAp (hO 
kinh doanh) 

Phong Tai chinh - KA hoach thuOc UBND cap huyAn 

223 
Tam ngimg kinh doanh, tip tuc kinh doanh truck tiled 
han cla thong bao dm hO kinh doanh 

4 
Thanh lap va hoat Ong doanh nghiAp (hO 
kinh doanh) 

Phong Tai chinh - KA hoach thuOc UBND cap huyAn 

224 Thil tuc tang danh hiAu ChiAn si thi dua co soy 4 Thi dua - khen thtrang Phong NOi vu 
225 Thu tuc tang danh hiAtt Lao Ong tien tien 3 Thi dua - khen throng Phong NOi vu 
226 Thu tuc tang danh hiAu Tap the lao dOng tien tien 4 Thi dua - khen thugng Phong Nie vu 

227 
Thutuc tang Giay khen dm Chu tich UBND cap huyAn 
huyAn vel  thanh tich thus hiAn nhiAm vu chinh tri 

4 Thi dua - khen throng Phong Ni vu 

228 
Thu tuc tang Giay khen dm Chu tich UBND cap huyAn 

• 
ye khen thuang cho gia dinh 

4 Thi dua - khen throng Phong NOi vu 

229 
Thu tuc tang Giay khen dm Chu tich UBND cap huyAn 

,:. ve khen throng doi ngoai 
4 Thi dua - khen throng Phong Ni vu 

230 
Thu tuc tang Giay khen dia. Chu tich UBND cap huyAn 

• 
ye thanh tich clOt xuat 

4 Thi dua - khen throng Phong NOi vu 



STT Thu tic hanh chinh 
Mire 

dO 
Linh we Ca quan thuc hien 

231 
Thutoc tang Giay khen dm Chu tich UBND cap huyen 
. 

ye thanh tich thi dua theo dat, chuyen de 
4 Thi dua - khen thuemg Phong NOi vu 

232 
Giii guy& chuyen huong sang dia ban khic gi veri 
ngueri dang huong luang huu, trg cap BFDCH hang thing 
va ngueri cher huong luang hum, trq cap hang thing 

2 Thuc hien chinh sich bap hiem xa Nil Bio hiem xa hei cap huyen, Bio hiem xa hei cap Tinh 

233 Giii quyect huong the dO thai sin 2 Thuc hien chinh sich bao hiem la hei 1366 hiem xi' Wei cap huyen, Bao hiem xa hOi cap Tinh 

234 

Thu tic thong bao cham dirt hoat &Ong thu vien gi Yeti 
thu vien thuOc ca kr giao doc marn non, ca s6 gido doe 
phe thong, ca se( giao doc nghe nghiep va ca s6 giao doc 
khic ngoai cong lap, thu vien tu nhin co phoc vi cong 
deng 

2 Thu vien Phong Van him thong tin 

235 

Thin tic thong bio sap nhap, hop nhat, chia, tach thu vien 
Mi vii thu vien thuOc ca kr giao due mam non, ca kr 
giao doe pho thong, ca ser gido doc nghe nghiep va ca s6 
gido doe khac ngoii cong lap, thu vien tu nhan co phoc 
yo cong dong 

2 Thu vien Phimg Van h6a thong tin 

236 

Thu tic thong bao thanh lap dei vii thu vien thuOc  ca sor 
giao doe mAm non, ca sor giao due phe thong, ca kr gido 
doc nghe nghiep va ca ser giao doe khac ngoai cong lap 
va thu vien tu nhan co phoc vu cong deng 

2 Thu vien Phong Van h6a thong tin 

237 
Phe duyet, dieu chinh quy trinh van hanh &I vii cong 
trinh thily lgi lem va cong trinh thily lgi vita do UBND 
cap tinh phan cap 

4 Thuy lgi Uy ban nhan din cap Huyen 

238 
Tham dinh, phe duyet de cucmg, ket qui kiem dinh an 
toan dap, he chUa thily loi thuOc thAm quyen dm UBND 
huyen 

4 Thuy lgi Uy ban nhan din cap Huyen 

239 
Tham dinh, phe duyet, dieu chinh vi cong be cong khai 
quy trinh van hinh he chua nuerc thuOc thAm quyen dm 
UBND huyen 

4 Thuy lgi Uy ban nhan din cap Huyen 

240 

Tham dinh, phe duyet phuang an Ung pho thin tai cho 
cong trinh, vnng ha du dap trong qui trinh thi cong thuOc 
tham quyen cua UBND huyen (tren dia ban tit 02 xa trer 
len) 

4 Thuy loi Uy ban nhan din cap Huyen 



SIT Thil tgc hanh chinh 
MIN 
do 

LTnh we Ca quan thuc hi6n 

241 
Tham dinh, phe duy6t phuang an ung pho vai tinh huOng 
IchAn cap thu6c tham quyen dm UBND huy6n (tren dia. 
ban tir 02 xa fro.  len) 

4 Thily Ion Uy ban nhan dan cap Huy6n 

242 
H6 trot ngtroi lao d6ng tam hoan thuc hi6n hop d6ng lao 
dOng, nghi vi6c khong huong luang do dai dich COVID- 
19 

4 Tien luang Oy ban nhan dan cap Huy6n 

243 Thu tgc tiep ding dan tai cap huy6n 2 Tiep ding din Ban tiep cong dan cAp huy6n 

244 Thu tic tham dinh thanh lap don vi su nghi6p cong lap 4 TO chirc - Bien the Phong NOi NT 

245 Thu tgc tham dinh to chirc lai don vi su nghi6p ding lap 4 TO chirc - Bien the Phong N6i vg 

246 Thu tgc tham dinh vi6c giii the don vi su nghi6p cong lap 4 TO chirc - Bien the Phong NOi vg 

247 
Thu tgc bao cao to chirc dai h6i nhi6m IcSf, dai h6i bat 
thuZing cap huy6n 

4 TO chirc phi chinh phut Phong N6i vg, Uy ban nhan dan cap Huy6n 

248 Thu tic chin, tach; sat nhap; hop nhat h6i 3 TO chtic phi chinh phi,. Phang NOi vg, Uy ban nhan dan cap Huyen 
249 Thu tgc cong nhan ban van Ong thanh lap h6i 3 TO eh& phi chinh phit Uy ban nhan dan cap Huy6n 
250 Thu tgc ai ten h6i 3 TO chirc phi chinh phit Phong N6i vg, Uy ban nhan dan cAp Huy6n 
251 Thu tic dOi ten quy cap huy6n 3 TO chirc phi chinh phi' Phong N6i vg, fJy ban nhan dan cap Huy6n 
252 Thu tgc h6i to giii the 3 TO chirc phi chinh phu Phong N6i vg 
253 Thu tgc phe duyet dieu 16 h6i 3 TO chirc phi chinh phi' Phong NOi vg, Uy ban titian dan cap Huy6n 
254 Thu tgc thanh lap hOi cAp huy6n 3 TO chirc phi chinh phi" Phong NOi vg, Uy ban nhan din cAp Huy6n 

255 
Thu tgc a nghi giang dao ngoai dia ban phg trach, ca so.  
ton giao, dia diem hop phap da clang 14,  co quy mo to 
chirc 6 mgt huy6n 

4 Ton giao Chinh phu Phong NOi vg 

256 
Thin tgc de nghi to chirc cu6c le ngoai ca soy ton giao, dia 
diem hqp phap da dang14,  co quy mo to chirc 6 mgt 
huy6n 

4 Ton gido Chinh phi' Phong NOi vg 

257 

Thu tgc a nghi to chIrc dai hOi ciia to chirc ton giao, to 
chtic ton giao trgc thu0c, to chirc dtrqc cAp chimg nhan 
dang14,  hoat d'Ong ton giao co dia ban hoat d6ng a mgt 
huy6n 

2 Ton gido Chinh phit Phong N6i vg 

258 
Thu tgc thong bao danh mgc hoat dOng ton giao b6 sung 
dOi vai t6 chirc co dia ban hoat gong ton gido a nhieu xa 
thuOc mgt huy6n 

2 Ton gido Chinh phi] Ph6ng NOi vi 



STT Thu tuc hanh chinh 
Mire 

dO 
Linh vIrc Co' quan thkrc hien 

259 
Thu tuc thong bao danh 'nue hog deng ton giao di vai 
to chirc c6 dia ban hoat (Rog ton giao & nhi6'u )(a thuec 
met huyen 

2 Ton giao Chinh phn 
lOy ban Nhan dan huyen, quan, thanh ph6 truc thuec 
tinh, thi xa., Phang NOi vu 

260 
A 	,s Thu tuc thong bao ma lap ben dung ve ton giao theo 

quy dinh tai khoan 2 Ditu 41 Luat tin nguang, ton giao 
2 Ton giao Chinh phil Phong Nei vu 

261 
Thil tuc thong bao to chirc hei nghithuang nien dm to 
chirc ton gido, to chirc ton giao true thuec co dia. ban 
hoat deng a met huyen 

4 Ton giao Chinh phi' Phong NOi vu 

262 

Thin tuc th8ng bao t6 chirc quyen g6p ngoai dia ban met 
xa nhung trong dia ban met huyen, quan, thi xa, thanh 
ph6 thuec tinh, thanh ph6 thuec thanh ph6 true thuec 
trung uong dm co sa tin nguey'ng, to chirc ton giao, t6 
chile ton giao true thuec 

4 Ton giao Chinh phi). Phong Nei vu 

263 
Ap dung cac bien phap can thiep khan cap hoac tam theri 
each ly tre em khoi m8i truentg hoac nguai gay kin hai 
cho tre em 

4 Tre em 
So.  Lao deng-Thuong binh va Xa hei, Uy ban Nhan 
dan xa, phuang, thi tan., Cong an Xa, Phong Lao deng-
Thuong Binh va Xa hei, Cong an huyen, Cong an Tinh 

264 Chain dirt viec cham s6c thay th6 cho tre em 2 Tre em 
So. Lao deng-Thuong binh va Xa hei, Uy ban Nhan 
dan huyen, quan, thanh pht) tare thuec tinh, thi xa., Uy ban 
Nhan dan xa, phuang, thi trAn. 

265 
Thu tic ding nhan tai Plurang, Thi tran dat chuan van 
minh do thi 

4 Van hoa Phong Van h6a & Thong tin 

266 
TM') tuc cong nhan lai Xa dat chat) van Ma nong thon 
mai 

4 Van hoa Phong Van hoa & Thong tin 

267 
Thu tuc cong nhan an dAu Co quan dat chili) van h6a, 
Don vi dat chuan van hoa, Doanh nghiep dat chuan van 
hoa 

4 Van hoa Phong Van h6a & Thong tin 

268 
Thu tuc cong nhan lan dAu Phtrang, Thi tan dat chuan 
van minh do thi 

4 Van hoa Phong Van h6a va Thong tin 

269 
Thu tuc cong nhan Ian du Xa dat chuan van hoa nong 
thon mai 

4 Van hoa Phang Van h6a thong tin 

270 Thu tic dangkS,  to chirc 1e hei cap huyen 2 Vin h6a Phong Van h6a thong tin 
271 Thu tue thong bao to chirc le hei cap huyen 2 Van hem Phong Van hoa thong tin 



STT Thu tic hanh chinh 
Mire 

d8 
Linh vuc Ca quan thuc hien 

272 ThU tuc xet tang danh hieu Khu dan cu van hoa hang nam 4 Van hoa Phong Van hoa th8ng tin 

273 Thfi tuc xet tang Giacy khen Khu dan cu van hoa 4 Van Ma Phong Van h6a th8ng tin 

274 Khai bao hog Ong ca so.  dich vi photocopy (cap huyen) 4 Xuat Ban, In va Phat hanh Uy ban nhan dan cap Huyen 

275 
Thay d6i thong tin khai bao hoat Ong ca so.  dich vu 
photocopy (cap huyen) 

4 Xuat Ban, In va Phat hanh Uy ban nhan dan cap Huyen 

276 ThU tuc xir li dan tai cap huyen 2 Xi:rldcm thu 
Ban tiep cong dan cap huyen, Thanh tra huyen, Ca quan 
chuyen mon thu8c Uy ban nhan dan cap huyen 

KT. CHANH VAN PHONG 
PHO CHANH VAN PHONG 

Dao Ng9c Khanh 
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