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Chi tiét thi tuc hanh chinh

Ma tha tuc: 2.000635.000.00.00.H55

S6 quyét dinh: 1414/QD-UBND ngay 27/06/2024

Tén thi tuc: Cép ban sao Trich luc ho tich

Cép thwe hién: Cip Bo, Cip Tinh, Cap Huyén, Cap X4

Loai thii tuc: TTHC khong duoc ludt giao cho dia phuong quy dinh hodc quy dinh chi tiét
Linh vwe: Ho tich

Trinh ty thyc hién:

- Néu lya chon hinh thirc nop ho so truc tiép, ngudi co6 yéu cau cép ban sao Trich luc ho
tich nop ho so dé nghi cép ban sao Trich luc hg tich tai BO phan mot ctra/Trung tdm hanh
chinh cong ctia Co quan quan 1y Co s¢ dit li¢u ho tich dién tir co tham quyén; nop phi, 1¢
phi theo quy dinh phap luat. Trudng hop co quan, to chic ¢ tham quyén dé nghi cap ban
sao Trich luc ho tich ctia ca nhan thi giri van ban yéu cau néu rd 1y do cho Co quan quan
1y Co s¢ dit licu ho tich dién tu. - Néu lua chon hinh thirc nop hd so truc tuyén, nguoi co
yéu cau cap ban sao Trich luc ho tich truy cap Cong dich vu cong qudc gia hodc Cong dich
vu cong cap tinh, ding ky tai khoan (néu chua c6 tai khoan), x4c thuc ngudi dung theo
huéng dan, ding nhap vao hé thong, xac dinh ding Co quan quan 1y Co s dit liéu ho tich
dién tir ¢ tham quyén. Ngudi c6 yéu cau cap ban sao Trich luc ho tich tryc tuyén cung cap
thong tin theo biéu mau dién tur tuong tac cép ban sao Giéy khai sinh, ban sao Trich luc hd
tich (cung cap trén Cong dich vu cong), dinh kém ban chup hodc ban sao dién tir cac gidy
to, tai licu lién quan dén noi dung dé nghi cép ban sao Trich luc ho tich; ndp phi, 1€ phi
thong qua chic ning thanh toan truc tuyén hodc bing cach thirc khac theo quy dinh phap
luat, hoan tat viéc nop ho so. - Can bd tiép nhén ho so tai BO phan mot ctra c6 trach nhi¢m
kiém tra tinh chinh xéc, day du, théng nhat, hop 18 cua hd so. (i) Trudng hop hd so day du,
hop 1¢ thi tiép nhan ho so; néu tiép nhan ho so sau 15 gid thi ¢ Phiéu hen, tra két qua cho
ngudi c6 yéu cau trong ngay lam viéc tiép theo (néu ngudi cd yéu cau lya chon hinh thirc
ndp ho so truc tiép) hodc glri ngay Phiéu hen, tra két qua qua thu dién tir hodc giri tin nhin
hen tra két qua qua dién thoai di dong cho ngudi c6 yéu cau (néu ngudi co yéu cau lua
chon hinh thirc ndp hd so truc tuyén); chuyén hd so dé cong chic lam cong tac ho tich xir
ly. - Sau khi tiép nhan ho so theo hinh thirc ndp truc tiép, can bd tiép nhan hd so tai Bo
phan mot ctra thuc hién s6 hoa (sao chup, chuyén thanh tai liéu dién tir trén hé théng thong
tin, co s dit liéu) va ky sé vao tai liéu, hd so giai quyét thi tuc hanh chinh di dwoc sé hoa
theo quy dinh. (ii) Trudong hop hd so chua day du, hop 1¢ thi c¢6 thong bao cho nguoi yéu
cau bo sung, hoan thién ho so, néu rd loai gidy to, ndi dung can bod sung dé ngudi co yéu
cau bd sung, hoan thién. Sau khi hd so duge bd sung, thuc hién lai budce (1); (ii1) Truong



hop ngudi ¢6 yéu cau cp ban sao Trich luc ho tich khong bo sung, hoan thién dugc ho so
thi bao cdo Truong bd phan mot cira c¢6 thong bao tir chdi giai quyét yéu cau cap ban sao
Trich lyc hg tich. - Cong chirc 1am cong tac ho tich tham tra ho so (thém tra tinh théng
nhét, hop 1é cta cac thong tin trong hd so, gidy to, tai liéu do nguoi yéu cau ndp, xuét trinh
hodc dinh kem). + Truong hop hd so can bd sung, hoan thién hodc khong du diéu kién giai
quyét, phai tir chdi thi giri thong bao vé tinh trang hd so téi Bo phan mot cira dé thong bao
cho nguoi ndp ho so — thye hién lai bude (ii) hodc (iii); + Trudng hop can phai kiém tra,
xé4c minh 1am rd hodc do nguyén nhan khac ma khong thé tra két qua dung thoi gian da hen
thi cong chirc 1am cong tac ho tich 1ap Phiéu xin 18i va hen lai ngay tra két qua, trong dé
néu ro 1y do cham tra két qua va thoi gian hen tra két qua, chuyén Bo phan mot cua dé tra
cho nguoi co yéu cau (néu nguoi co yéu cau lya chon hinh thirc nop ho so truc tiép), hoac
gri Phiéu xin 1i va hen lai ngay tra két qua qua thu dién tr hodc gui tin nhin qua dién
thoai di déng cho ngudi cé yéu cau (néu ngudi co yéu cau lia chon hinh thirc ndp hd so
truc tuyén). + Néu thay ho so day du, hop 1¢, dung quy dinh, trudng hop tiép nhan ho so
cép ban sao Trich luc hd tich theo hinh thirc truc tiép, thi cong chirc 1am cong tac ho tich
in ban sao Trich luc hd tich trinh Thu truéng Co quan quéan ly Co s¢ dir li¢u ho tich dién
tir ky, chuyén téi Bo phan mot cira dé tra két qua cho ngudi co yéu cau. Trudng hop tiép
nhén ho so xin cép ban sao Trich luc ho tich theo hinh thirc truc tuyén, cong chuc lam cong
tac ho tich giri lai ndi dung biéu mau Trich luc ho tich dién tir twong tng voi thong tin day
du cho ngudi yéu cau qua thu dién tir hodc thiét bi s6. Nguoi yéu cau cé trach nhiém kiém
tra tinh chinh xac, dﬁy du cua céc thong tin trén biéu mau Trich luc h tich dién tir va xéc
nhan (t6i da mot ngay). Néu ngudi co yéu cap ban sao Trich luc ho tich da théng nhat, day
da hoic khong c6 phan hoi sau thoi han yéu cau thi cong chie lam cong tac ho tich in ban
sao Trich luc hd tich, trinh Thu truéng Co quan quan 1y Co s& dit li€u ho tich dién tu ky,
chuyén t6i Bo phan mot cira dé tra két qua cho nguoi co yéu cau. - Ngudi ¢ yéu cau cap
ban sao Trich luc ho tich dugc nhan két qua theo mot trong cac phuong thirc sau day: +
Nhéan ban dién tir ban sao Trich luc ho tich gtri qua thu dién tir, Kho quén ly dir li€u dién
tlr ciia to chire, ca nhan d6; + Nhan ban dién tir ban sao Trich luc hd tich guri vao thiét bi
sd, thong qua phuong phép truyén sb liéu phu hop, dam bao an toan, bao mat thong tin; +
Nhan két qua la ban sao Trich luc ho tich thong qua h¢ théng buu chinh; + Nhan két quala
ban sao Trich luc ho tich tai co quan dang ky ho tich.

Cach thire thue hién:

Hinh Thoi han giai quyét Phi, 1¢ phi Mb ta
thire
njp




Truc tiép Ngay trong ngay tiép nhan ho so; truong hop Phi: (Phi: 8.000
nhan ho so sau 15 gio ma khong giai quyét d6ng/ban sao trich
dugc ngay thi tra két qua trong ngay 1am viéc  luc ho tich)
tiép theo.
Truc Ngay trong ngdy tiép nhan ho so; truong hop  Phi:  (Phi: 8.000
tuyén  nhan ho so sau 15 gid ma khong giai quyét ddng/ban sao trich
duogc ngay thi tra két qua trong ngay 1am viéc  luc ho tich)
tiép theo.
Dich vu Ngay trong ngay tiép nhan ho so; truong hgp  Phi: (Phi: 8.000
buu nhan ho so sau 15 gio ma khong giai quyét d6ng/ban sao trich
chinh  duoc ngay thi tra két qua trong ngdy 1am viéc luc ho tich)
tiép theo.
Thanh phan ho so:
* Gidy to phai ndp:
Tén gidy to Miu  Sé
don, to luwgng
khai
Vin ban ty quyén theo quy dinh ctia phap luét trong truong hop ty Ban
quyén thuc hién yéu cau cip ban sao Trich luc ho tich. Truong hop chinh: 1
nguoi dugc uy quyén la 6ng, ba, cha, me, con, vo, chéng, anh, chi, em Ban sao:
rudt ciia nguoi Gy quyén thi van ban uy quyén khong phai ching thyc. 0
* Gidy to phai xuit trinh:
Tén gidy to Miu  S6
don, to' luwgng
khai
Ho chiéu hoic ching minh nhan dan hodc thé can cudc cong dan hodc Ban
cac gidy to khac c6 dan anh va théng tin ¢4 nhan do co quan c6 thAm chinh: 1
quyén cip, con gid tri sir dung dé ching minh vé nhan than ctia ngudi c¢6 Bén sao:
yéu cau cap xac nhan thong tin ho tich. Trudng hop cac thong tin ca 0
nhan trong cac gidy to ndy da co trong Co so dit liéu qubc gia vé dan cu
(CSDLQGVDC), Co s¢ dir li¢u hd tich dién tu (CSDLHTDT), dugc h¢




thong dién tir dong thi khong phai xut trinh (theo hinh thirc truc tiép)
hoic tai 1én (theo hinh thirc tryc tuyén);

Truong hop gui hd so qua hé thdng buu chinh thi phai giri kém theo ban Ban
sao c¢6 chimg thuc cac gidy to phai xuét trinh néu trén. chinh: 0
Ban sao:
0
* Luu y:
Tén gidy to Miu  Sé

don, to lwgng
khai

- Bdi v6i gidy to ndp, xut trinh néu nguoi yéu cau ndp ho so theo hinh Ban

thirc truc tiép: chinh: 0
Ban sao:
0

+ Dbi voi gidy to xuat trinh khi ddng ky ho tich, nguoi tiép nhan c6 Ban

trach nhiém kiém tra, d6i chiéu véi thong tin trong td khai, chup lai chinh: 0

hodc ghi lai thong tin dé luu trong hd so va tra lai cho ngudi xuét trinh, Ban sao:

khong duoc yéu cau ndp ban sao hodc ban chup gidy to do. 0

+ Nguoi yéu cau dang ky ho tich c6 thé ndp ban sao ching thyc tir ban Béan

chinh hoac ban sao duoc cép tlr s0 géc hodc ban chyp kem theo ban chinh: 0

chinh gidy to dé d6i chiéu. Truong hop ngudi yéu cau ndp ban chup Baén sao:

kém theo ban chinh gidy to thi nguoi tiép nhan c¢o trach nhiém kiém tra, 0

d6i chiéu ban chup véi ban chinh va ky xac nhan, khong duoc yéu cau

ngudi di dang ky ndp ban sao gidy to do.

+ Nguoi tiép nhan co trach nhiém tiép nhan dang, du hd so dang ky ho Ban

tich theo quy dinh cta phap luat ho tich, khong duoc yéu cau ngudi chinh: 0

dang ky ho tich ndp thém gidy t& ma phap luat ho tich khéng quy dinh Bén sao:

phai nop. 0

- Bdi véi gidy to giri kém theo néu ngudi yéu cau ndp hd so theo hinh Ban

thire tryc tuyén: chinh: 0
Ban sao:

0



+ Ban chup céc gidy to giri kém theo hd so cip ban sao Trich luc hd Ban

tich truc tuyén phai bao dam rd nét, déy du, toan ven vé ndi dung, 1a chinh: 0

ban chup bﬁng may anh, dién thoai hodc dugc chup, dugc quét bﬁng Ban sao:

thiét bi dién tir, tir gidy to dugc cap hop 1€, con gia tri sit dung; néu la 0

gidy t& do co quan c6 thim quyén nude ngoai cip thi phai duoc hop

phap hoa lanh su, dich sang tiéng Viét theo quy dinh, trir trudng hop

duoc mién hop phap hoa lanh su.

+ Truong hop nhan két qua (ban sao Trich luc hé tich) tai co quan ding Ban

ky ho tich, ngudi ¢6 yéu cu cap ban sao Trich luc ho tich phai xuat chinh: 0

trinh gidy to tuy than; ndp cac gidy to, tai liéu 13 thanh phan ho so cap Ban sao:

ban sao Trich lyc hd tich theo quy dinh phép luat hd tich. Truong hop 0

gidy t0, tai liéu phai giri kém trong ho so cap ban sao Trich luc ho tich

truc tiép hoac truc tuyén da co6 ban sao dién tir hoac da co6 ban dién tir

gidy to ho tich thi ngudi yéu cu duogce st dung ban dién tir nay.

Bao gom

Tén gidy to Mau don, t& So
khai lrgng

- T khai d& nghi ban sao Trich luc ho tich theo mau trong ~ 18. TK yeucau Ban

truong hop ngudi yéu cau 1a ca nhan hodc Vin ban yéu cdu  ban sao trich luc chinh: 1

cap ban sao Trich luc ho tich néu rd 1y do trong trudng hop  ho tich.doc Baén sao:

ngudi yéu cau 13 co quan, t6 chirc (néu ngudi cd yéu cau lua 0

chon ndp ho so theo hinh thurc truc tiép);

- Mau dién tir twong tac yéu ciu cap ban sao Gidy khai sinh, 18 cAp bansao  Ban

ban sao Trich luc ho tich (do nguoi yéu cau cung cp thong  gidy khai sinh va chinh: 1

tin theo hudng dan trén Céng dich vu cong, néu nguoi c6 yéu trich luc ho Ban sao:

cau lya chon nop hd so theo hinh thire truc tuyén) tich.docx 1

- Nguoi c6 yéu ciu cép ban sao Trich luc hd tich thuc hién Ban

viéc ndp/xuat trinh (theo hinh thirc truc tiép) hoic tai 1én chinh: 0

(theo hinh thirc tryc tuyén) cc gidy to sau: Bén sao:
0

Poi twgng thue hig¢n: Cong dan Viét Nam, T6 chirc (khong bao gdm doanh nghiép, HTX)
Co quan thwe hién: S& Tu phap, Uy ban Nhan dan x4, phudng, thi tran., Uy ban nhan dan



cap Huyén

Co quan c6 thaim quyén: Khong c6 thdng tin
Pia chi tiép nhan HS: + Trung tim Phuc vu hanh chinh cong tinh Thai Nguyén Dia chi:
S6 17, duong Doi Can, phuong Trung Vuong, thanh phd Thai Nguyén, tinh Thai Nguyén.
+ B0 phén tiép nhan ho so va tra két qua giai quyét TTHC ciia UBND cip huyén; + Bo
phan tiép nhan hd so va tra két qua giai quyét TTHC ctia UBND cip xa.
Co quan dwoc iy quyén: Khdng co théng tin

Co quan phdi hep: Khong c6 thong tin

Két qua thwe hién: Ban sao Trich luc ho tich

Can cu phap ly:
S6 ky hiéu Trich yéu Ngay Co quan
ban  ban
hanh hanh
60/2014/QH13 Luat 60/2014/QH13 20-11-Qudc
2014 Hoi

123/2015/ND-  Nghi dinh 123/2015/Nb-CP 15-11-Chinh
CP 2015 phu
Thong tu sb quy dinh mirc thu, ché d6 thu, ndp, quan Iy va st dung 14-11-Bo Tai
281/2016/TT-  phi khai thac, sir dung thong tin trong co s¢ dit liéu hd 2016 chinh
BTC tich, phi xac nhén co quéc tich Viét Nam, phi xac nhan

1a nguoi gbe Viét Nam, 18 phi quéc tich
85/2019/TT- Thong tu s6 85/2019/TT-BTC ngay 29 thang 11 naim  29-11-
BTC 2019 cua Bo truong Bo Tai chinh huéng dan vé phi va 2019

1¢ phi thudc thAm quyén quyét dinh cia HDND tinh,

thanh phd truc thudc Trung wong (duoc stra d6i bd

sung tai Thong tu s6 106/2021/TT-BTC ngay 26 thang

11 nam 2021 va Thong tu s6 75/2022/TT-BTC ngay

22 thang 12 ndm 2022 cua B truéng Bo Tai chinh)
04/2020/TT- Thong tu 04/2020/TT-BTP huéng dan thi hanh Luat  28-05-
BTP Ho tich va Nghi dinh 123/2015/ND-CP 2020
01/2022/TT-  Thong tu sira d6i 04-01-
BTP 2022



87/2020/ND-CP Nghi dinh 87/2020/ND-CP quy dinh vé co so dit liéu 28-07-
ho tich dién tir, dang ky ho tich truc tuyén 2020

106/2021/TT-  Théng tu 106/2021/TT-BTC sira doi, b sung mot s6  26-11-

BTC diéu ctia Thong tu s6 85/2019/TT-BTC hudng dan vé 2021
phi, 18 phi thudc thdm quyén quyét dinh cia HDND
tinh, thanh phd truc thuéc Trung wong

Thong tu sb Thong tu sb 03/2023/TT-BTP ngay 02/8/2023 ciia B 02-08-Bb

03/2023/TT- trudng BO Tu phap 2023 truong
BTP Bo Tu
phap

Yéu cau, diéu kién thwe hién: Khong
Tiur khéa: Khdng co thong tin
M6 ta: Khong cé thdng tin



Chi tiét tha tuc hanh chinh

Ma thu tuc: 1.005461.000.00.00.H55

S6 quyét dinh: 1414/QD-UBND ngay 27/06/2024
Tén thu tuc: Dang ky lai khai tir

Cép thwe hién: Cip Xa

Loai thii tuc: TTHC duoc luat giao quy dinh chi tiét
Linh vwe: Ho tich

Trinh ty thyc hién:

- Néu lua chon hinh thirc ndp ho so truc tiép, ngudi cé yéu cau dang ky lai khai tor ndp hod
so dang ky lai khai tir tai B6 phan mot cira cia UBND cap xd ¢6 tham quyén; ndp 18 phi
néu thudc truong hop phai ndp 1é phi dang ky lai khai tir; ndp phi cap ban sao Trich luc
khai tir néu co yéu cau cép ban sao Trich luc khai ttr. - Néu lwa chon hinh thirc nop ho so
tryc tuyén, nguoi cé yéu cau dang ky lai khai tir truy cap Cong dich vu cong qudc gia hodc
Cong dich vu cong cip tinh, dang ky tai khoan (néu chua co tai khoan), xac thuc nguoi
dung theo hudng din, dang nhap vao hé thong, xac dinh dung Uy ban nhan dan cap x3 co
tham quyén. Ngudi ¢6 yéu cau ding ky lai khai tir truc tuyén cung cap thong tin theo biéu
mau dién tir twong tac dang ky lai khai tr (cung cép trén Cong dich vu cong), dinh kém
ban chup hoic ban sao dién tir cac gidy to, tai liéu theo quy dinh; ndp phi, 1¢ phi thong qua
chtrc ning thanh toan tryc tuyén hodc bang cach thirc khac theo quy dinh phép luét, hoan
tat viéc nop ho so. - Can bod tiép nhén hd so tai BO phan mdt ctra c6 trach nhiém kiém tra
tinh chinh xé4c, ddy du, thong nhit, hop 18 cta hd so. (i) Trudng hop hd so ddy du, hop 1é
thi tiép nhan ho so, c6 Phiéu hen, tra két qua cho ngudi ¢ yéu cau (néu ngudi ¢ yéu cau
Iira chon hinh thitc ndp ho so truc tiép) hodc giri ngay Phiéu hen, tra két qua qua thu dién
tir hodc guri tin nhin hen tra két qua qua dién thoai di dong cho ngudi c¢6 yéu cau (néu ngudi
c6 yéu cau lya chon hinh thirc ndp ho so truc tuyén), dong thoi chuyén ho so dé cong chirc
lam cong tac ho tich xtr 1y. - Sau khi tiép nhan ho so theo hinh thirc ndp truc tiép, can bo
tiép nhan hd so tai Bo phan mot ctra thuc hi¢n sb hoa (sao chup, chuyén thanh tai liéu dién
tir trén hé thong thong tin, co sé dit lidu) va ky sb vao tai lidu, ho so giai quyét thi tuc hanh
chinh da duoc sé hoa theo quy dinh. (ii) Trudng hop hd so chwa day du, hop 16 thi c6 thong
béo cho ngudi yéu cau bd sung, hoan thién ho so, néu rd loai gidy td, ndi dung can bo sung
dé nguoi cod yéu cau bd sung, hoan thi¢n. Sau khi ho so dugc bd sung, thuc hi¢n lai budc
(i); (iii) Néu ngudi cé yéu cau dang ky lai khai tir khong bo sung, hoan thién duge hd so
thi bao cdo Truong bd phan tiép nhan hd so ¢6 van ban tir chdi giai quyét yéu cau dang ky
lai khai tir. - Cong churc tu phap - ho tich tham tra hd so (tham tra tinh thong nhat, hop 1¢
ctia cac thong tin trong hd so, gidy to, tai liéu do ngudi yéu cau ndp, xuat trinh hodc dinh



kém). + Trudng hop hd so can bd sung, hoan thién hodc khong du diéu kién giai quyét,
phai tir chdi thi giri thong bao vé tinh trang hd so tdi Bo phan mot cira dé thong bao cho
ngudi nép hd so — thye hién lai bude (ii) hodc (iii); + Trudng hop can phai kiém tra, Xac
minh 1am rd hodc do nguyén nhan khac ma khong thé tra két qua dung thoi gian di hen thi
cong chirc 1am cong tac ho tich 1ap Phiéu xin 16i va hen lai ngay tra két qua, trong d6 néu
15 1y do cham tra két qua va thoi gian hen tra két qua, chuyén Bo phian mot cira dé tra cho
ngudi c6 yéu cau (néu ngudi 6 yéu cau lua chon hinh thire ndp hd so truc tiép), hodc gui
Phiéu xin 18i va hen lai ngay tra két qua qua thu dién tir hodc gui tin nhin qua dién thoai
di dong cho ngudi c¢6 yéu cau (néu ngudi cd yéu ciu lua chon hinh thire ndp hd so truc
tuyén). + Néu thay thong tin khai tr day dt va phu hop, hd so day dua, hop 18, ding quy
dinh, truong hop tiép nhan ho so dang ky lai khai tir theo hinh thire tryc tiép, thi cong chirc
tu phap - ho tich thyc hién viéc ghi vao SO diang ky khai tir, cip nhat thong tin diang ky lai
khai tir va luu chinh thrc trén Phan mém ding k¥, quan 1y ho tich dién tir dung chung.
Truong hop tiép nhan hd so ding ky lai khai tir theo hinh thtc truc tuyén, cong chirc tu
phap - ho tich giri lai biéu mau Trich luc khai tir dién tir v6i thong tin day dit cho nguoi yéu
cau qua thu dién tur hodc thiét bi so. Nguoi yéu cau co trach nhiém kiém tra tinh chinh xéc,
dﬁy du cua cac thong tin trén biéu mau Trich luc khai tir dién tir va xac nhan (téi da mot
ngay). Néu nguoi co yéu cau xac nhan thong tin di théng nhat, ddy du hoic khéng co phan
héi sau thoi han yéu cau thi cong chirc tu phap - ho tich thuc hién viée ghi ndi dung vao
S6 dang ky khai tir, cap nhat thong tin ding ky lai khai tir va luu chinh thire trén Phan mém
dang ky, quan ly ho tich dién tir dung chung. - Cong chirc tu phap - hd tich in Trich luc
khai tir, trinh Lanh dao UBND ky, chuyén té61 BO phan mét ctra dé tra két qua cho nguoi
¢ yéu cau. - Nguoi ¢ yéu cau dang ky lai khai tir kiém tra thong tin trén Trich luc khai
tir, trong SO dang ky khai tir va ky tén vao S6 dang ky khai tir, nhan Trich luc khai t.

Cach thirc thue hién:

Hinh  Thoi han giai Phi, 1€ phi Mo ta
thure quyét
nop

Truc 05 ngdy lam viéc; Léphi: (- Lé phi: 7.000 dong/hd so (Mién 1& phi cho
tiép  truong hop cAn  ngudi thude gia dinh c6 cong v6i cach mang; ngudi
xac minh thi thoi  thudc ho ngheo; nguoi khuyét tat; Giam 50% murc thu
han gidi quyét  1& phi theo quy dinh khi thyc hién tryc tuyén). - Phi
khong qua 10 ngay cip ban sao Trich luc khai tir (néu c6 yéu cau):
lam viéc. 8.000d/ban (Quy dinh tai Thong tu s6 281/2016/TT-
BTC ngay 14/11/2016 cua Bo Tai chinh).)




Truc 05 ngdy lam viéc; Léphi: (- Lé phi: 7.000 dong/hd so (Mién 1& phi cho
tuyén truong hop cAn  ngudi thude gia dinh c6 cong v6i cach mang; ngudi
xac minh thi thoi  thudc hd nghéo; nguoi khuyét tat; Giam 50% mirc thu
han giai quyét 1¢ phi theo quy dinh khi thuc hién truc tuyén). - Phi
khong qua 10 ngay cip ban sao Trich luc khai tir (néu c6 yéu cau):
lam viéc. 8.000d/ban (Quy dinh tai Thong tu s6 281/2016/TT-
BTC ngay 14/11/2016 cua B¢ Tai chinh).)

Dich 05 ngay lam viéc; Lé phi: (- Lé phi: 7.000 ddng/hd so (Mién 1¢ phi cho
vu buu truong hop can  ngudi thudce gia dinh c6 cong v6i cach mang; ngudi
chinh xac minh thi thoi thudc ho nghéo; nguoi khuyét tat; Giam 50% mirc thu
han giai quyét 1¢ phi theo quy dinh khi thuc hién truc tuyén). - Phi
khong qua 10 ngay cap ban sao Trich luc khai tr (néu c6 yéu cau):
lam viéc. 8.000d/ban (Quy dinh tai Thong tu s6 281/2016/TT-
BTC ngay 14/11/2016 cua B¢ Tai chinh).)

Thanh phan ho so:

* Gidy to phai xuit trinh:

Tén gidy to Mau S6
don, to' luwgng
khai
Ho chiéu hodc Chimg minh nhan dan hodc Thé cin cude cong dan hodc Ban
cac gidy to khac c6 dan anh va théng tin ¢4 nhan do co quan c6 tham chinh: 1
quyén cip, con gia trj st dung dé chtirng minh vé nhén thin cta ngudi cd Ban sao:
yéu cau ding ky lai khai tir. Trudng hop cac thong tin ca nhan trong cac 0

gidy to nay da c6 trong CSDLQGVDC, CSDLHTDT, duogc hé thong
dién tu dong thi khong phai tai 1én (theo hinh thic truc tuyén).

Truong hop gui hd so qua hé thdng buu chinh thi phai giri kém theo ban Ban

sa0 c6 ching thyc cac gidy to phai xuat trinh néu trén. chinh: 0
Ban sao:
0

* Gidy to phai nop:

Tén gidy to MAiu So



don, to' lwgng
khai
- Ban sao Gidy chimg tir trude ddy duoc cAp hop 16. Néu khong c6 ban Ban
sao Gidy chimng tir truée day duge cap hop 18 thi ndp ban sao hd so, chinh: 0
gidy to lién quan c6 ndi dung ching minh su kién chét. Ban sao:
1
- Vian ban uy quyén theo quy dinh cta phap luit trong trudng hop uy Ban
quyén thyc hién viéc dang ky lai khai tir. Trudng hop nguoi duoc uy chinh: 1
quyén la 6ng, ba, cha, me, con, vo, chéng, anh, chi, em rudt ciia nguoi Ban sao:
lly quyén thi van ban uy quyén khong phai ching thyc. 0
*Luuy:
Tén giay to Miu  Sé
don, to lwgng
khai
- Bdi v6i gidy td ndp, xuit trinh néu nguoi yéu cau ndp ho so theo hinh Ban
thire truc tiép: chinh: 0
Ban sao:
0
+ Dbi voi gidy to xuat trinh khi dang ky ho tich, nguoi tiép nhan c6 Ban
trach nhiém kiém tra, di chiéu véi thong tin trong t& khai, chup lai chinh: 0
hodc ghi lai thong tin dé luu trong hd so va tra lai cho ngudi xuét trinh, Ban sao:
khong dugc yéu cau ndp ban sao hodc ban chup gidy to do. 0
+ Nguoi yéu cau diang ky ho tich c6 thé ndp ban sao ching thyc tir ban Béan
chinh hoac ban sao duoc cép tlr s0 géc hodc ban chyp kem theo ban chinh: 0
chinh gidy to dé d6i chiéu. Truong hop ngudi yéu cau ndp ban chup Bén sao:
kém theo ban chinh gidy t& thi nguoi tiép nhan c6 trach nhiém kiém tra, 0
dbi chiéu ban chup véi ban chinh va ky xac nhan, khong duoc yéu cu
ngudi di dang ky ndp ban sao gidy to do.
+ Nguoi tiép nhan co trach nhiém tiép nhan dang, du hd so dang ky ho Ban
tich theo quy dinh cta phap luat ho tich, khong duoc yéu cau ngudi chinh: 0
dang ky ho tich ndp thém gidy t& ma phép luat ho tich khong quy dinh Bén sao:
phai ndp. 0




- Bdi véi gidy to giri kém theo néu ngudi yéu cau ndp hd so theo hinh Ban
thirc tryc tuyén: chinh: 0
Ban sao:
0
+ Ban chup céc gidy to giri kém theo hd so ding ky lai khai tir truc Ban
tuyén phai bdo dam ro nét, dﬁy du, toan ven vé ndi dung, 1a ban chuyp chinh: 0
bﬁng may anh, dién thoai hodc dugc chup, dugc quét bﬁng thiét bi dién Ban sao:
tir, tr gidy to dugc cip hop 16, con gi tri sir dung; néu 1a gidy to do co 0
quan c6 thAm quyén nudc ngoai cap thi phai dugc hop phap hoa lanh
su, dich sang tiéng Viét theo quy dinh, trir truong hop dugce mién hop
phéap hoa lanh su.
+ Truong hop gidy to, tai liéu phai giri kém trong ho so ding ky lai khai Ban
tlr truc tuyén da c6 ban sao dién tir hodc da c6 ban dién tu giéy to ho chinh: 0
tich thi nguoi yéu cau duge sir dung ban dién tir ndy. Ban sao:
0
+ Khi dén co quan dang ky ho tich nhan két qua (Trich luc khai tir/ban Ban
sao Trich luc khai tir), ngudi c6 yéu cau diang ky lai khai tir phai xuét chinh: 0
trinh gidy to tuy than, ndp cac gidy to 1a thanh phan ho so dang ky lai Ban sao:
khai tir theo quy dinh phap luat hg tich. 0
Truong hop ngudi cé yéu cau ding ky lai khai tir khong cung cap dugc Ban
gidy to néu trén theo quy dinh hodc gidy to ndp, xuét trinh bi tiy x0a, chinh: 0
sira chita, lam gia thi co quan ding ky ho tich c6 tham quyén hiy bo két Ban sao:
qua dang ky lai khai tur. 0
Bao gf“)m
Tén gidy to Maiu don, to khai S0 lwong
- To khai dang ky lai khai tir theo mau (néu nguoi co yéu  16. TK ding ky lai Ban
cau Iyra chon ndp ho so theo hinh thire truc tiép hodc giri  khai tir.doc chinh: 1
ho so qua hé thong buu chinh); Bén sao: 0
Mau ho tich dién tir twong tac dang ky lai khai tir 10 Ghi vao sd hd Bén
tich viéc khai chinh: 1

tir.docx

Ban sao: 0



- Nguoi ¢6 yéu ciu dang ky lai khai ttr thyuc hién viéc Ban
ndp/xudt trinh (theo hinh thirc truc tiép) hodc tai 1én (theo chinh: 0
hinh thuc truc tuyén) cac gidy to sau: Ban sao: 0

Poi twong thwe hién: Cong dan Viét Nam

Co quan thue hién: Uy ban Nhan dan x4, phuong, thi trin.

Co quan c6 thAm quyén: Uy ban nhan déan cp xa

Pia chi tiép nhan HS: - Noi tién nhan hd so va tra két qua giai quyét TTHC: B phan tiép
nhan hd so va tra két qua giai quyét TTHC cua UBND cép xa

Co quan dwoe iy quyén: Khdng cé théng tin

Co quan phdi hep: Khdng c6 thong tin

Két qua thye hién: Trich luc khai tir, Ban sao trich luc khai tir, Ban dién tir Trich luc khai

tu
Can cu phap ly:
S6 Ky hiéu Trich yéu Ngay Co quan
ban ban hanh

hanh

Luat 60/2014/QH13 Luat Ho tich 20-  Qudc Hoi
11-
2014

Nghi Quy dinh chi tiét mot s6 diéu va bién phap thi 15-  Chinh phu

dinh123/2015/ND- hanh Luat Ho tich 11-

CP 2015

Thong tu ) quy dinh mtc thu, ché do thu, ndp, quan ly va st 14- B Tai

281/2016/TT-BTC dung phi khai thac, sir dung thong tin trong co s¢ 11-  chinh
dir liéu ho tich, phi x4c nhan c6 qudc tich Vist 2016
Nam, phi x4c nhan l1a nguoi géc Viét Nam, 1€ phi
qudc tich

49/2016/NQ-HDND Nghi quyét 49/2016/NQ-HPND Quy dinh vé phi 08-
va I¢ phi trén dia ban tinh Thai Nguyén 12-
2016

04/2020/TT-BTP  Théng tur 04/2020/TT-BTP huéng dan thi hanh ~ 28-




Luat Ho tich va Nghi dinh 123/2015/ND-CP 05-

2020
44/2016/QD-UBND Quy dinh t6 chirc thuc hién muc thu, ché do thu, 20- UBND
nop, quan 1y va st dung 18 phi ho tich va 18 phi cip 12-  tinh Théi
chirng minh nhan dan trén dia ban tinh Thai 2016 Nguyén
Nguyén
85/2019/TT-BTC  Théng tu s6 85/2019/TT-BTC ngay 29 thang 11 29-
nam 2019 cta Bo truong Bo Tai chinh huéng dan 11-
vé phi va 1& phi thudc tham quyén quyét dinh cia 2019
HDND tinh, thanh phé truc thuéc Trung wong
(duogc sira ddi bo sung tai Thong tur sd
106/2021/TT-BTC ngay 26 thang 11 nam 2021 va
Thong tu s6 75/2022/TT-BTC ngay 22 thang 12
nam 2022 cua B0 trudng B Tai chinh)
01/2022/TT-BTP  Théng tu stra doi 04-
01-
2022
87/2020/ND-CP  Nghi dinh 87/2020/ND-CP quy dinh vé co so dir  28-
liéu ho tich dién tir, dang ky ho tich truc tuyén 07-
2020
106/2021/TT-BTC Théng tu 106/2021/TT-BTC stra d6i, b6 sung mot 26-
s6 diéu ctia Thong tu s6 85/2019/TT-BTC huéng  11-
dan vé phi, 1& phi thudc tham quyén quyét dinh cta 2021
HDND tinh, thanh phd truc thuéc Trung wong
03/2020/NQ-HPND Nghj quyét s6 03/2020/NQ-HPND vé viéc sta  09-  Hoi dong
d6i, bo sung mot s6 ndi dung ctia Nghi quyétsé  07-  nhan dan
49/2016/NQ-HDND ngay 08/12/2016 caa Héi 2020 tinh
d6ng nhan dan tinh ban hanh Quy dinh vé phi va 1¢
phi trén dia ban tinh Thai Nguyén.
30/2021/QD-UBND Quyét dinh sé 30/2021/QD-UBND ngay 18- UBND
18/6/2021 cua UBND tinh Thai Nguyén bdi bd  06-  tinh Thai
mot phan Quyét dinh s6 44/2016/QD-UBND ngay 2021 Nguyén



20/12/2016 cua UBND tinh Thai Nguyén Quy
dinh t6 chirc thuc hién mirc thu, ché d6 thu, ndp,
quéan 1y va str dung 1¢ phi ho tich va 1¢ phi cap
chirng minh nhan dan trén dia ban tinh Thai
Nguyén.

11/2022/NQ-HDND Nghi quyét s6 11/2022/NQ-HDND ngay 20-

20/7/2022 cua HDND tinh quy dinh mrc thu 1€ phi 07-
ddi véi hoat dong cung cép dich vu cong truc 2022
tuyén murc d6 4 trén dja ban tinh Thai Nguyén.

Hoi dong
nhan dan
tinh

Nghi dinh ) Nghi dinh 21-  Thu tudng

104/2022/Nb-CP 12-  Chinh phu
2022

Thong tu sb Thong tu sb 03/2023/TT-BTP ngay 02/8/2023 ciia 02- B trudng

03/2023/TT-BTP B truong Bo Tu phap 08- BO Tu
2023 phéap

Yéu céu, diéu kién thwe hién: Viéc khai tir d3 dugc dang ky tai co quan c6 thim quyén
ctia Viét Nam trude ngay 01/01/2016 nhung S6 dang ky khai tir va ban chinh Gidy chung

tir déu bi mat.

T khéa: Khong co thong tin
M6 ta: Khong cé thdng tin



Chi tiét thi tuc hanh chinh

M3 tha tuc: 1.004873.000.00.00.H55

S6 quyét dinh: 1414/QD-UBND ngay 27/06/2024

Tén thi tuc: Thi tuc cip Gidy x4c nhén tinh trang hon nhan
Cép thwe hién: Cip Xa

Loai thii tuc: TTHC duoc luat giao quy dinh chi tiét

Linh vwe: Ho tich

Trinh ty thyc hién:

- Néu lya chon hinh thitc ndp hd so truc tiép, ngudi co yéu cau cap Gidy xac nhan tinh
trang hon nhan nop hd so yéu cau cép Giéy xac nhan tinh trang hon nhan tai B6 phan mat
ctra cia UBND cép xa c6 tham quyén; ndp 18 phi néu thudc truong hop phai ndp 1¢ phi cap
Giéy xac nhan tinh trang hon nhan. - Néu lya chon hinh thirc nop hd so truc tuyén, nguoi
¢6 yéu cau cip Gidy xac nhan tinh trang hon nhan truy cap Cong dich vu coéng qudc gia
hodc Cong dich vu cong cap tinh, dang ky tai khoan (néu chua co tai khoan), xac thuc
ngudi ding theo huéng dan, dang nhap vao hé théng, xac dinh dung Uy ban nhan dan cép
xd c6 thAm quyén. Nguoi c6 yéu cau cdp Gidy xac nhan tinh trang hon nhén truc tuyén
cung cap thong tin theo biéu mau ho tich dién tir tuong tac cap Gidy xac nhan tinh trang
hén nhan (cung cap trén Cong dich vu cong), dinh kém ban chup hodc ban sao dién tir cc
gidy t0, tai liéu theo quy dinh; ndp phi, 1& phi thong qua chirc ning thanh toan truc tuyén
hoic bang cach thitc khac theo quy dinh phap luat, hoan tat viéc ndp hd so. - Can bo tiép
nhén ho so tai BO phan mot cura c6 trach nhiém kiém tra tinh chinh x4c, dﬁy du, théng nhét,
hop 16 ctia ho so. (i) Trudng hop hd so day du, hop 18 thi tiép nhan hd so; néu tiép nhan hd
so sau 15 gio thi co Phiéu hen, tra két qua cho ngudi cd yéu cau trong ngiy 1am viéc tiép
theo (néu ngudi co yéu cau lira chon hinh thitrc ndp hd so truc tiép) hodc gui ngay Phiéu
hen, tra két qua qua thu dién tr hodc gui tin nhén hen tra két qua qua dién thoai di dong
cho nguoi co yéu cau (néu ngudi ¢d yéu cu lua chon hinh thire ndp hd so truc tuyén);
chuyén hd so dé cong chirc 1am cong tac ho tich xir 1y. - Sau khi tiép nhan hd so theo hinh
thirc nQp truc tiép, can bo tiép nhén ho so tai BO phan mot ctra thyc hién s6 hoa (sao chup,
chuyén thanh tai liéu dién tir trén hé thong thong tin, co s& dir liéu) va ky sb vao tai liéu,
hd so giai quyét thi tuc hanh chinh di duoc sé hoa theo quy dinh. (ii) Truong hop hd so
chua day du, hop 18 thi c6 thong bao cho ngudi yéu cau bd sung, hoan thién hd so, néu rd
loai gidy to, ndi dung can bd sung dé ngudi c6 yéu cau bd sung, hoan thién. Sau khi hd so
duoc bd sung, thuc hién lai bude (i); (iii) Néu ngudi co yéu cau cip Gidy xac nhan tinh
trang hon nhan khong bd sung, hoan thién duoc ho so thi bio cao Trudng bd phan tiép
nhan ho so ¢ vin ban tir chdi giai quyét yéu cau cap Gidy xac nhan tinh trang hon nhén. -



Cong chue tu phap - ho tich tham tra ho so (tham tra tinh thong nhit, hop 16 cia cac thong
tin trong hd so, gidy to, tai liéu dinh kém). + Truong hop hd so can b sung, hoan thién
hoic khong du diéu kién giai quyét, phai tir chdi thi giri thong bao vé tinh trang hd so t6i
B6 phan mot cira dé thong bao cho ngudi ndp hd so — thue hién lai bude (ii) hodc (iii); +
Trudng hop can phai kiém tra, x4c minh 1am rd hodc do nguyén nhan khdc ma khong thé
tra két qua dang thoi gian da hen thi cong chirc lam cong tac ho tich 14p Phiéu xin 151 va
hen lai ngay tra két qua, trong d6 néu rd 1y do chim tra két qua va thoi gian hen tra két qua,
chuyén Bo phan mot cira dé tra cho ngudi ¢6 yéu cau (néu ngudi ¢6 yéu cau lya chon hinh
thirc ndp ho so truc tiép), hodc giri Phiéu xin 16i va hen lai ngy tra két qua qua thu dién tir
hodc giri tin nhin qua dién thoai di dong cho ngudi c¢6 yéu cau (néu ngudi cé yéu cau lya
chon hinh thtrc ndp hd so truc tuyén). * Truong hop ngudi yéu ciu xac nhan tinh trang hon
nhan di timg dang ky thuong tra tai nhiéu noi khac nhau thi ngudi d6 c6 trach nhiém ching
minh vé tinh trang hon nhan cta minh. Truong hop nguoi yéu cau khong chirng minh duoc
thi cong chitc tu phéap - ho tich bao cdo Chu tich Uy ban nhan dan cap xi c6 van ban dé
nghi Uy ban nhan dan c4p x4 noi ngudi d6 di timg dang ky thudng trd tién hanh kiém tra,
x4c minh vé tinh trang hon nhan ctia ngudi d6. Sau khi nhan dugc van ban dé nghi, Uy ban
nhan dan cap xa duoc yéu cau, tién hanh kiém tra, xdc minh va tra 10i bang vian ban vé tinh
trang hon nhan trong thoi gian thudng tra tai dja phuong cla ngudi co yéu cau. Néu két
qua kiém tra, xac minh cho thiy ngudi yéu cau c6 du diéu kién, viéc cip Gidy xac nhan
tinh trang hon nhan 1a phu hop quy dinh phap luat hodc sau thoi han 20 ngay ké tir ngay
giri vin ban yéu cau x4c minh ma khong nhan duoc vin ban tra 16 thi cho phép nguoi yéu
cau cap Gidy x4c nhan tinh trang hon nhan c6 van ban cam doan vé tinh trang hon nhan
cia minh. * Trudng hop ngudi yéu cau cap lai Gidy x4c nhan tinh trang hon nhan dé két
hon ma khong ndp lai dugc Giéy xac nhan tinh trang hon nhan da dugc cép trude day, thi
ngudi yéu cau phai trinh bay 18 1y do khong ndp lai duoc Gidy xac nhén tinh trang hon
nhan. Trong thoi han 03 ngay lam viéc ké tir ngay tiép nhan hod so, co quan dang ky ho tich
¢6 vin ban trao doi v6i noi du dinh dang ky két hon trude day dé xac minh. Truong hop
khong xac minh dugc hoac khong nhan duogc két qua xac minh thi co quan dang ky ho tich
cho phép nguoi yéu ciu 1ap van ban cam doan vé tinh trang hon nhan. - Truong hop tiép
nhan hd so cip Gidy x4c nhan tinh trang hon nhéan theo hinh thuc truc tiép, thi cong chirc
tu phap - ho tich thuc hién viéc cdp nhat thong tin xac nhan tinh trang hon nhan va luu
chinh thtrc trén Phan mém ding ky, quan 1y ho tich dién tir dung chung. Trudng hop tiép
nhén ho so xac nhan tinh trang hon nhan theo hinh thic truc tuyén, cong churc tu phép - ho
tich gui lai biéu mau Giéy xac nhan tinh trang hon nhan dién tr véi thong tin dﬁy du cho
ngudi yéu cau qua thu dién tir hodc thiét bi sb. Nguoi yéu cu cé trach nhiém kiém tra tinh
chinh xéc, day du ctia cac thong tin trén biéu mau Gidy x4c nhan tinh trang hon nhan dién
tir va xac nhdn (t6i da mot ngdy). Néu ngudi c¢6 yéu cau xac nhan thong tin di thong nhat,



day du hodc khong c6 phan hoi sau thdi han yéu cau thi cong chic tu phap - ho tich cip
nhat thong tin x4c nhan tinh trang hon nhan va luu chinh thic trén Phan mém ding ky,

quan 1y ho tich dién tir ding chung. - Cong chirc tu phap - ho tich in Gidy xac nhan tinh

trang hén nhan, trinh Lanh dao UBND kY, chuyén t6i Bo phan mét ctra dé tra két qua cho
ngudi co yéu cau. - Ngudi co yéu cau cap Gidy xac nhan tinh trang hon nhan kiém tra thong

tin trén Giéy xac nhan tinh trang hon nhan, nhan Gifiy xac nhan tinh trang hon nhan.

Cach thirc thue hién:

Hinh = Thoi han gidi quyét Phi, 1¢ phi M6 ta
thire
ngp
Truc 03 ngay lam viéc; Lé phi: (- Lé phi: 10.000 dong/hd so (Mién 18
tiép truong hop phai xdc  phi cho nguoi thudc gia dinh ¢ cong véi cach
minh thi thoi han giai mang; nguoi thudc ho nghéo; nguoi khuyét tat;
quyét khong qua 23 Giam 50% muc thu 18 phi theo quy dinh khi thuc
ngay. hién truc tuyén).)
Truc 03 ngay lam viéc; Lé phi: (- Lé phi: 10.000 dong/hd so (Mién 18
tuyén truong hop phai xac  phi cho ngudi thudc gia dinh c¢6 cong véi cach
minh thi thoi han giai mang; nguoi thudc ho nghéo; nguoi khuyét tat;
quyét khong qua 23 Giam 50% muc thu 18 phi theo quy dinh khi thuc
ngay. hién tryc tuyén).)
Dich vu 03 ngay lam viéc; Lé phi: (- Lé phi: 10.000 ddng/hd so (Mién 18
buu truong hop phai xac  phi cho nguodi thudc gia dinh c6 cong voi cach
chinh  minh thi thoi han giai mang; nguoi thudc ho nghéo; nguoi khuyét tat;
quyét khong qua 23 Giam 50% muc thu 18 phi theo quy dinh khi thuc
ngay. hién tryc tuyén).)
Thanh phan hd so:
* Gidy to phai nop:
Tén gidy to Miu S6
don, to' luwgng
khai
- Trudng hop ngudi yéu cau cip Gidy xac nhén tinh trang hon nhan da Ban




c¢6 vo hodc chdng nhung di ly hon hodc ngudi vo/chong da chét thi chinh: 0

phai xudt trinh (ban chinh) hodc ndp ban sao gidy td hop 1& dé ching Ban sao:

minh; 1

- Cong dan Viét Nam di ly hon, huy viéc két hon & nude ngoai thi phai Ban

ndp ban sao Trich luc ghi chu ly hon. chinh: 0
Ban sao:
1

- Trudng hop ca nhan yéu cau cip lai Gidy xac nhén tinh trang hon Ban

nhan dé str dung vao muc dich khac hodc do Gidy xac nhén tinh trang chinh: 1

hon nhan da hét thoi han sir dung theo quy dinh thi phai nop lai Gidy Ban sao:

xac nhan tinh trang hon nhan di duogc cap trude do. 0

- Vin ban ty quyén theo quy dinh cta phap luat trong trudng hop uy Ban

quyén thyc hién viéc cAp Gidy x4c nhan tinh trang hon nhan. Truong chinh: 1

hop nguoi dugc uy quyén la 6ng, ba, cha, me, con, vo, chéng, anh, chi, Ban sao:

em rudt cia nguoi Uy quyén thi vin ban uy quyén khong phai ching 0

thuec.

* Gidy to phai xuat trinh:

Tén gidy to Miu  Sé

- Ho chiéu hodc Chirng minh nhan dan hoac Thé can cudc cong dan
hoic cac gidy to khac c6 dan anh va thong tin ca nhan do co quan ¢
thim quyén cap, con gia tri sir dung dé chirmg minh vé nhan than cua
ngudi c6 yéu cau cip Gidy xac nhan tinh trang hon nhan. Truong hop
cac thong tin ca nhén trong cac gidy to nay di c6 trong CSDLQGVDC,
CSDLHTPDT, duoc hé théng dién ty dong thi khong phai tai 1én (theo
hinh thtc truc tuyén).

- Gidy to c6 gia tri ching minh thong tin vé cu tra trong truong hop co
quan ding ky ho tich khong thé khai thac duogc thong tin vé noi cu tra
ctia cong dan theo cac phuong thire quy dinh tai khoan 2 Piéu 14 Nghj
dinh s6 104/2022/ND-CP ngay 21/12/2022 ctia Chinh phu. Trudng hop
cac thong tin vé gidy to chimg minh noi cu tri da duoc khai thac tir Co

don, to' lwgng
khai

Ban
chinh: 1
Ban sao:
0

Ban
chinh: 1
Ban sao:
0




s& dir liéu qudc gia vé dan cu bang cac phuong thire nay thi ngudi c6
yéu cau khong phai xuat trinh (theo hinh thirc truc tiép) hodc tai 1én
(theo hinh thirc truc tuyén).

Trudng hop giri hd so qua hé thong buu chinh thi phai giri kém theo ban
sao c6 chimg thuc cac gidy to phai xuét trinh néu trén.

*Luuy:

Tén giay to

Ban
chinh: 0
Ban sao:

Miu  Sb
don, to lwgng
khai

- Truong hop yéu cau cap Gidy xac nhan tinh trang hon nhan dé sir Ban

dung vao muyc dich két hon thi cong chirc tu phap - ho tich trinh Lanh chinh: 0

dao UBND ky cap 01 ban Gidy x4c nhan tinh trang hon nhan dé st Ban sao:

dung vao muyc dich két hon cho nguoi yéu cau. 0

- Trudng hop yéu cau cap Gidy xac nhan tinh trang hon nhan dé st Ban

dung vao muc dich khac, khong phai dé dang ky két hon thi trong Giay chinh: 0

xac nhan tinh trang hon nhan phai ghi rd muc dich st dung, s6 luong Ban sao:

Gidy x4c nhan tinh trang hon nhan dugc cap theo yéu cau. 0

- Trudng hop yéu cau cap Gidy xac nhan tinh trang hon nhan dé két hon Ban

v6i ngudi cung gidi tinh hodc két hon voi ngudi nude ngoai tai Co quan chinh: 0

dai dién nudc ngoai tai Viét Nam thi co quan dang ky ho tich tir chdi Ban sao:

giai quyét. 0

- Bdi vé6i gidy to ndp, xuat trinh néu ngudi yéu cau ndp hd so theo hinh Ban

thire truc tiép: chinh: 0
Bén sao:
0

+ Ddi v6i gidy to xuat trinh khi dang ky ho tich, nguoi tiép nhan c6 Ban

trach nhiém kiém tra, d6i chiéu v&i thong tin trong to khai, chup lai chinh: 0

hodc ghi lai thong tin dé luu trong ho so va tra lai cho nguoi xuat trinh, Bén sao:

khong duoc yéu ciu ndp ban sao hodc ban chup gidy to do. 0




+ Nguoi yéu cau diang ky ho tich ¢ thé ndp ban sao ching thuc tir ban Ban

chinh hoac ban sao duoc cép tir s6 géc hodc ban chyp kém theo ban chinh: 0

chinh gidy to dé d6i chiéu. Truong hop ngudi yéu cau ndp ban chup Ban sao:

kém theo ban chinh gidy to thi ngudi tiép nhan c6 trach nhiém kiém tra, 0

d6i chiéu ban chup véi ban chinh va ky xac nhan, khong duoc yéu ciu

ngudi di dang ky ndp ban sao gidy to do.

+ Nguoi tiép nhan co trach nhiém tiép nhan dung, du ho so dang ky ho Ban

tich theo quy dinh cua phap luat ho tich, khong duoc yéu cau ngudi chinh: 0

dang ky ho tich ndp thém gidy t& ma phép luat ho tich khong quy dinh Bén sao:

phai nop. 0

- Béi véi gidy to giri kém theo néu ngudi yéu cau ndp hd so theo hinh Ban

thire truc tuyén: chinh: 0
Ban sao:
0

+ Ban chup céc gidy to giri kém theo hd so cap Gidy xac nhan tinh Ban

trang hon nhan truc tuyén phai bao dam rd nét, day du, toan ven vé ndi chinh: 0

dung, 1a ban chup béng may anh, dién thoai hodc dugc chup, dugc quét Ban sao:

béng thiét bi dién tir, tur giéy to duoc cép hop 1€, con gia tri st dung; 0

néu 1a gidy to do co quan c6 tham quyén nudc ngoai cap thi phai duoc

hop phap hoa lanh su, dich sang tiéng Viét theo quy dinh, trir trudng

hop duoc mién hgp phap hoa lanh sy.

+ Truong hop gidy to, tai liéu phai giri kém trong hd so cap Gidy xac Ban

nhan tinh trang hén nhan truc tuyén da c6 ban sao dién tir hodc da co chinh: 0

ban dién tir giéy to ho tich thi nguoi yéu cau dugc su dung ban dién t Ban sao:

nay. 0

+ Khi dén co quan dang ky ho tich nhan két qua, nguoi c6 yéu cau céap Béan

Gidy x4c nhan tinh trang hon nhan xuat trinh gidy td tuy than, nop cac chinh: 0

gidy to 1a thanh phan hd so cip Gidy xac nhén tinh trang hon nhan theo Ban sao:

quy dinh phép luat ho tich. 0

Trudng hop ngudi yéu cau cip Gidy xac nhén tinh trang hon nhan Béan

khong cung cap dugc gidy to néu trén theo quy dinh hoic gidy to ndp, chinh: 0

xuat trinh bi tdy x6a, sira chira, lam gia thi co quan ding ky ho tich co Bén sao:

tham quyén huy bo két qua xac nhan tinh trang hén nhan. 0




- Trudng hop cho phép ngudi yéu cau ding ky ho tich 14p van ban cam Ban

doan vé ndi dung yéu cau ding ky ho tich thi co quan dang ky ho tich chinh: 0

phai giai thich & cho ngudi lap van ban cam doan vé trach nhiém, hé Ban sao:

qua phap ly cua viéc cam doan khong dung su that. 0

Co quan dang ky ho tich tir chdi giai quyét hodc dé nghi co quan co Ban

tham quyén huy bo két qua dang ky ho tich, néu ¢ co sé xac dinh ndi chinh: 0

dung cam doan khong dung su that. Ban sao:
0

Bao gdm

Tén gidy to Miu don, to khai S6
lwgng

- To khai cap Gidy xac nhan tinh trang hon nhan (néu 19. TK cap Gidy Ban

ngudi c6 yéu cau la chon ndp hd so theo hinh thirc true XNTTHN.doc chinh: 1
tiép); Ban sao:
0
- Mau dién tir twong tac cap Gidy xac nhan tinh trang hon 19 cép gidy xac nhan Ban
nhan (do ngudi yéu cau cung cap thong tin theo huéng  tinh trang hén chinh: 1
dan trén Cong dich vu cong néu nguoi co yéu caulyga  nhan.docx Baén sao:
chon ndp ho so theo hinh thirc tryc tuyén) 0
- Nguoi ¢6 yéu cau cap Gidy xac nhan tinh trang hon Ban
nhan thuc hién viéc ndp/xuit trinh (theo hinh thirc truc chinh: 0
tiép) hodc tai 1én (theo hinh thirc truc tuyén) cac gidy to Bén sao:
sau: 0

Poi twong thue hién: Cong dan Viét Nam, Nguoi Viét Nam dinh cu ¢ nudc ngoai

Co quan thue hién: Uy ban nhan dan cép xa

Co quan c6 thim quyén: Uy ban nhan dan cip x4

Pia chi tiép nhan HS: - Noi tién nhan ho so va tra két qua giai quyét TTHC: Bo phan tiép
nhan ho so va tra két qua giai quyét TTHC ctia UBND cap x4

Co quan dwoc iy quyén: Khdng co théng tin

Co quan phdi hep: Uy ban nhan dan cép xi

Két qua thue hién: Giéy xac nhén tinh trang hon nhan, Ban dién t Giéy xac nhan tinh
trang hon nhan



Can cw phap ly:

S6 ky hiéu Trich yéu Ngay Co quan
ban ban hanh
hanh
60/2014/QH13 Luat 60/2014/QH13 20-11-Qubc Hoi
2014
123/2015/NDB-  Nghi dinh 123/2015/ND-CP 15-11- Chinh phu
CP 2015
52/2014/QH13 Luat Hon nhan va gia dinh 52/2014/QH13 19-06- Qudc Hoi

2014

Thong tu s6
281/2016/TT-
BTC

49/2016/NQ-
HDND

04/2020/TT-
BTP

44/2016/QD-
UBND

quy dinh mirc thu, ché d6 thu, ndp, quan 1y va st
dung phi khai théc, stt dung thong tin trong co s¢ dir
liéu ho tich, phi xac nhan co quéc tich Viét Nam, phi
xac nhan 1a nguoi géc Vi¢t Nam, 1¢ phi quéc tich

Nghi quyét 49/2016/NQ-HPND Quy dinh vé phi va
1€ phi trén dia ban tinh Thai Nguyén

Thong tu 04/2020/TT-BTP hudng dan thi hanh Luat
Ho tich va Nghi dinh 123/2015/ND-CP

Quy dinh t6 chtre thuc hién muc thu, ché do thu, nop,
quan 1y va st dung 1& phi ho tich va 1& phi cip ching
minh nhan dan trén dia ban tinh Thai Nguyén

14-11-Bo Tai
2016 chinh

08-12-
2016

28-05-
2020

20-12-UBND
2016 tinh Thai
Nguyén

85/2019/TT-
BTC

01/2022/TT-

Thong tu s6 85/2019/TT-BTC ngay 29 thang 11 nam
2019 cua Bo truong Bo Tai chinh hudng dan vé phi
va 1é phi thudc tham quyén quyét dinh cia HDND
tinh, thanh phd truc thuéc Trung wong (duoc stra doi
b sung tai Thong tu s6 106/2021/TT-BTC ngay 26
thang 11 nim 2021 va Thong tu s6 75/2022/TT-BTC
ngay 22 thang 12 nam 2022 cua B9 truong Bo Tai

chinh)

Thong tu stra d6i

29-11-
2019

04-01-



BTP 2022

87/2020/NP-CP Nghi dinh 87/2020/ND-CP quy dinh vé co sé dit liéu 28-07-
ho tich dién tir, dang ky ho tich truc tuyén 2020

106/2021/TT-  Thong tu 106/2021/TT-BTC sira dbi, b sung mot s6 26-11-
BTC diéu cua Thong tu s6 85/2019/TT-BTC huéng dan vé 2021
phi, 1& phi thudc tham quyén quyét dinh cia HDND
tinh, thanh phd tryc thudc Trung wong

03/2020/NQ-  Nghi quyét s6 03/2020/NQ-HPND vé viéc stra d6i, 09-07-Hoi dong
HDND b6 sung mot s6 ndi dung ctia Nghi quyét so 2020 nhén dan
49/2016/NQ-HDND ngay 08/12/2016 ctia Hoi dong tinh
nhan dan tinh ban hanh Quy dinh vé& phi va 1¢ phi trén
dia ban tinh Thai Nguyén.

30/2021/QP-  Quyét dinh s6 30/2021/QD-UBND ngay 18/6/2021  18-06-UBND
UBND ciia UBND tinh Thai Nguyén bai bo mot phan Quyét 2021 tinh Thai
dinh s6 44/2016/QD-UBND ngay 20/12/2016 cia Nguyén
UBND tinh Thai Nguyén Quy dinh t6 chirc thuc hién
mue thu, ché d6 thu, ndp, quan 1y va st dung 1 phi
ho tich va 1é phi cAp ching minh nhan dan trén dia
ban tinh Thai Nguyén.

11/2022/NQ-  Nghi quyét s6 11/2022/NQ-HDND ngay 20/7/2022  20-07-Hoi dong

HDND ctia HPND tinh quy dinh mitc thu 1& phi d6i véi hoat 2022 nhan dén
dong cung cap dich vu cong truc tuyén muc d6 4 trén tinh
dia ban tinh Thai Nguyén.
Nghi dinh ) Nghi dinh 21-12-Thu tudng
104/2022/ND- 2022 Chinh phu
CP

Thong tu sb Thong tu s6 03/2023/TT-BTP ngay 02/8/2023 cua Bo 02-08-Bo trudng
03/2023/TT-  trudng Bo Tu phap 2023 Bo Tu
BTP phép

Yéu ciu, diéu kién thue hi¢n: Truong hop yéu cau xac nhan tinh trang hén nhan nham
muc dich két hon thi ngudi yéu cau phai dap ung di diéu kién két hon: - Nam tir du 20 tudi



tré 1én, nir tir da 18 tudi trd 1n; - Viée két hon do nam va nir tw nguyén quyét dinh; - Khong
bi mat nang lyc hanh vi dan sy; - Viéc két hon khong thudoc mot trong cac truong hop cAm
két hon, gom: + Két hon gia tao, ly hon gia tao; + Tao hon, cudng ép két hon, lira dbi két
hén, can tro két hon; + Nguoi dang cd vo, c6 chong ma két hon véi ngudi khac hodc chua
¢6 vg, chua c6 chdong ma két hon voi nguoi dang cé chong, co vo; + Két hon gitra nhiing
ngudi cing dong mau vé tric hé; gitta nhitg ngudi c6 ho trong pham vi ba doi; giira cha,
me nudi véi con nudi; gitra nguodi da timg 1a cha, me nudi voi con nudi, cha chdng voi con
dau, me vo véi con ré, cha duong vdi con riéng cia vg, me ké véi con riéng cua chéng. -
Nha nudc khong thira nhan hén nhan gitra nhitng nguoi cung gidi tinh. Truong hop yéu
cau cap Gidy x4c nhan tinh trang hon nhan dé sir dung vao muc dich khac, khong phai dé
dang ky két hon, thi nguoi yéu cau khong phai dap ung diéu kién két hon.

Tiur khéa: Khdng co thong tin

M6 ta: Khong cé thdng tin



Chi tiét thi tuc hanh chinh

Ma thu tuc: 1.004845.000.00.00.H55

S6 quyét dinh: 1414/QD-UBND ngay 27/06/2024
Tén thi tuc: Thu tuc dang ky cham dat giam ho
Cép thwe hién: Cip Xa

Loai thii tuc: TTHC duoc luat giao quy dinh chi tiét
Linh vwe: Ho tich

Trinh ty thyc hién:

- Néu lya chon hinh thtrc ndp ho so truc tiép, ngudi c6 yéu cau dang ky cham dit giam ho
nop ho so diang ky chidm dut giam ho tai B6 phan mot ctra cia UBND cap xa c6 tham
quyén; ndp 1& phi néu thudc trudng hop phai nop 18 phi ding ky chdm dat giam ho; nop
phi cap ban sao Trich lyc ding ky chdm dut giam ho néu ¢ yéu cau cp ban sao Trich luc
dang ky cham dut giam ho. - Néu lua chon hinh thirc ndp hd so tryc tuyén, nguoi co yéu
cau dang ky cham dat giam ho truy cap Cong dich vu cong qubc gia hodc Cong dich vu
cong cap tinh, dang ky tai khoan (néu chua c6 tai khoan), xac thuc nguoi dung theo hudng
dan, ding nhap vao hé thdng, xac dinh dung Uy ban nhan dan cip xi c6 tham quyén. Nguoi
6 yéu cau dang ky cham dat giam ho truc tuyén cung cap thong tin theo biéu mau dién tir
tuong tac dang ky chdm dut giam ho (cung cap trén Cong dich vu cong), dinh kém ban
chup hoic ban sao dién tir cac gidy to, tai liéu theo quy dinh; ndp phi, 1é phi thong qua chirc
nang thanh toan tryc tuyén hoic bang cach thic khac theo quy dinh phép luat, hoan tat viéc
ndp hd so. - Can b tiép nhan hd so tai B6 phan mot cira co trach nhiém kiém tra tinh chinh
xéc, ddy du, thong nhat, hop 1é cta hd so. (i) Trudng hop hd so ddy du, hop 18 thi tiép nhan
ho so, co Phiéu hen, tra két qua cho ngudi c6 yéu cau (néu nguoi co yéu cau lua chon hinh
thirc ndp ho so truc tiép) hodc guri ngay Phiéu hen, tra két qua qua thu dién tir hodc gui tin
nhin hen tra két qua qua dién thoai di dong cho ngudi c6 yéu cau (néu nguoi ¢ yéu cau
lya chon hinh thirc ndp ho so truc tuyén), déng thoi chuyén ho so dé cong chirc lam cong
tac ho tich xur ly. - Sau khi tiép nhén hd so theo hinh thutc nop tryuc tiép, can bd tiép nhan
hd so tai Bo phan mot ctra thuc hién sb hoa (sao chup, chuyén thanh tai liéu dién tir trén hé
thong thong tin, co s& dit liéu) va ky sb vao tai liéu, hd so giai quyét tha tuc hanh chinh da
duoc s6 hoa theo quy dinh. (ii) Truong hop hd so chwa day du, hop 18 thi c¢6 thong bao cho
ngudi yéu cau bo sung, hoan thién ho so, néu ré loai gidy to, ndi dung can bo sung dé nguoi
6 y8u ciu bd sung, hoan thién. Sau khi hd so dugc bd sung, thuc hién lai bude (i); (iii)
Trudng hop ngudi ¢ yéu cau diang ky cham dut giam ho khong bo sung, hoan thién dugc
ho so thi bao cao Trudng bd phan mot cira co thong bao tir chdi gidi quyét yéu cau ding
ky chdm dirt giam ho. - Cong chirc tu phap - ho tich thim tra hd so (thAm tra tinh thong



nhét, hop 1& cta cac thong tin trong hd so, gidy to, tai liéu do nguoi yéu cau ndp, xuét trinh
hodc dinh kem). + Truong hop hd so can bd sung, hoan thién hodc khong du diéu kién giai
quyét, phai tir chdi thi giri thong bao vé tinh trang hd so téi Bo phan mot ctra dé thong bao
cho nguoi ndp hd so — thye hién lai bude (ii) hodc (iii); + Trudng hop can phai kiém tra,
x4c minh 1am rd hodc do nguyén nhan khac ma khong thé tra két qua dung thoi gian da hen
thi cong chirc 1am cong tac ho tich 1ap Phiéu xin 18i va hen lai ngay tra két qua, trong dé
néu 13 1y do cham tra két qua va thoi gian hen tra két qua, chuyén BO phan mot cira dé tra
cho nguoi co yéu cau (néu nguoi co yéu cau lya chon hinh thirc nop ho so truc tiép), hoac
gtri Phiéu xin 131 va hen lai ngay tra két qua qua thu dién tr hodc gui tin nhin qua dién
thoai di déng cho ngudi c6 yéu cau (néu ngudi co yéu cau lwa chon hinh thirc ndp hd so
tryc tuyén). + Néu thay ho so day du, hop 1, dung quy dinh, trudng hop tiép nhan ho so
dang ky cham dat giam ho theo hinh thire truc tiép, thi cong chirc tu phap - ho tich thuc
hién viéc ghi vao SO ding ky cham dirt giam ho, cap nhat thong tin dang ky chim dat giam
ho va luu chinh thirc trén Phan mém ding ky, quan 1y ho tich dién tr ding chung. Trudng
hop tiép nhan hd so dang ky chdm dit giam ho theo hinh thiic tryc tuyén, cong chic tu
phap - ho tich gui lai biéu mau Trich luc dang ky cham dit giam hd dién tr véi thong tin
day du cho ngudi yéu cau qua thu dién tir hodc thiét bi s6. Nguoi yéu cau cé trach nhiém
kiém tra tinh chinh xac, ddy du ciia cac thong tin trén biéu mau Trich luc ding ky cham dit
giam ho dién tir va xac nhan (t6i da mot ngay). Néu ngudi c6 yéu cdu xac nhan thong tin
da thong nhat, day du hodc khong c6 phan hoi sau thoi han yéu cau thi cong chirc tu phap
- ho tich thyc hién viéc ghi nd1 dung vao So dang ky chadm dut gidm hg, cap nhat thong tin
dang ky cham dit giam ho va luu chinh thirc trén Phan mém dang ky, quéan 1y ho tich dién
tir ding chung. - Cong chirc tu phap - ho tich in Trich luc ding ky chAm dut giam ho, trinh
Lanh dao UBND ky, chuyén B6 phan mdt cira tra két qua cho nguoi c6 yéu cau. - Ngudi
di dang ky cham dut giam ho kiém tra thong tin trén Trich luc ding ky cham dirt giam ho,
trong SO ding ky ding ky chdm dat giam ho, ky tén vao S dang ky cham dut giam ho,
nhan Trich luc dang ky chdm dut giam ho.

Cach thirc thue hién:

Hinh  Thoi Phi, 1€ phi Mo ta
thue han giai
nop quyét

Tryc 02 ngay Lé phi: Dong (- Mién 1¢ phi. - Phi cap ban sao Trich luc
tiép lam viéc dang ky chdm dut giam ho (néu c6 yéu cau): 8.000d/ban
(Quy dinh tai Thong tu s6 281/2016/TT-BTC ngay
14/11/2016 cta B¢ Tai chinh))




Tryc 02 ngay L& phi: Pong (- Mién 18 phi. - Phi cap ban sao Trich luc
tuyén  lam viéc dang ky chim dut giam ho (néu cé yéu cau): 8.000d/ban
(Quy dinh tai Thong tu s6 281/2016/TT-BTC ngay
14/11/2016 cta Bo Tai chinh))

Dich vu 02 ngdy L& phi: Dong (- Mién 1¢ phi. - Phi cip ban sao Trich luc
buu  lam viéc ding ky chidm dit giam ho (néu co yéu cau): 8.000d/ban
chinh (Quy dinh tai Thong tu s6 281/2016/TT-BTC ngay
14/11/2016 cua Bo Tai chinh))

Thanh phan hd so:

* Gidy to phai xuit trinh:

Tén gidy to Mau So
don, to' lwgng
khai
Ho chiéu hoic Chung minh nhan dan hodc Thé can cudc cong dan hoac Ban
cac gidy to khac co dan anh va théng tin ¢4 nhan do co quan c6 tham chinh: 1
quyén cap, con gid tri sit dung dé ching minh vé nhéan than ctia ngudi c6 Ban sao:
yéu cau dang ky cham dut giam ho. Truong hop cac thong tin ca nhan 0

trong cac gidy to ndy da c6 trong CSDLQGVDC, CSDLHTPT, duoc hé
thong dién tu dong thi khong phai tai 1én (theo hinh thirc truc tuyén).

Truong hop gui hd so qua hé thdng buu chinh thi phai giri kém theo ban Ban

sao ¢ ching thuc cac gidy to phai xuét trinh néu trén. chinh: 0
Ban sao:
0

* Gidy to phai ndp:

Tén gidy to Miu S6
don, to luwgng
khai

- Giéy to 1am can cir cham dut giam hd theo quy dinh cta B luat Dan Ban

su. chinh: 1
Ban sao:
0




- Vian ban ty quyén theo quy dinh cta phap luat trong trudng hop uy Ban
quyén thuc hién viéc dang ky chdm dut gidm ho. Truong hop nguoi chinh: 1
dugc uy quyén la 6ng, ba, cha, me, con, vo, chéng, anh, chi, em rudt Ban sao:
clia nguoi Gy quyén thi van ban ty quyén khong phai chimg thyec. 0
* Luuy:

Tén gidy to Mau So

don, to lwgng
khai

- B6i v6i gidy td ndp, xuat trinh néu nguoi yéu cau nop ho so theo hinh Ban

thirc truc tiép: chinh: 0
Ban sao:
0

+ Dbi voi gidy to xuat trinh khi ddng ky ho tich, nguoi tiép nhan c6 Ban

trach nhiém kiém tra, d6i chiéu véi thong tin trong to khai, chup lai chinh: 0

hodc ghi lai thong tin dé luu trong ho so va tra lai cho nguoi xuat trinh, Bén sao:

khong duoc yéu cau ndp ban sao hodc ban chup gidy to do. 0

+ Nguoi yéu cau diang ky ho tich ¢ thé ndp ban sao ching thuc tir ban Ban

chinh hodc ban sao duogc cap tir s6 gdc hodc ban chyup kém theo ban chinh: 0

chinh gidy to dé d6i chiéu. Truong hop ngudi yéu cau ndp ban chup Baén sao:

kém theo ban chinh gidy t& thi nguoi tiép nhan c6 trach nhiém kiém tra, 0

d6i chiéu ban chup véi ban chinh va ky xac nhan, khong duoc yéu cau

ngudi di dang ky ndp ban sao gidy to do.

+ Nguoi tiép nhan co trach nhiém tiép nhan ding, du hd so ding ky ho Ban

tich theo quy dinh cua phap luat ho tich, khong dugc yéu cau nguoi chinh: 0

dang ky ho tich ndp thém gidy t& ma phap luat ho tich khong quy dinh Bén sao:

phai nop. 0

- Bdi véi gidy to giri kém theo néu ngudi yéu cau ndp hd so theo hinh Ban

thire truc tuyén: chinh: 0
Ban sao:
0

+ Ban chup céc gidy to giri kém theo hd so ding ky chdm dat giam ho Ban




truc tuyén phai bao dam ro nét, day du, toan ven vé ndi dung, 1a ban

chinh: 0

chup béng may anh, dién thoai hodc dugc chup, dugc quét béng thiét bi Ban sao:

dién tir, tir gidy to duoc cip hop 1¢, con gid tri sir dung; néu 1a gidy to 0

do co quan c6 thim quyén nudc ngoai cap thi phai duoc hop phap hoa

lanh sy, dich sang tiéng Viét theo quy dinh, trir truong hop dugc mién

hop phap hoa lanh su.

+ Truong hop gidy to, tai liéu phai giri kém trong hd so ding ky chim Ban

durt giam ho truc tuyén di ¢ ban sao dién tir hodc da c6 ban dién tir chinh: 0

gidy to ho tich thi ngudi yéu ciu duoc st dung ban dién tir nay. Ban sao:
0

- Khi dén co quan dang ky ho tich nhan két qua (Trich luc dang ky Bén

cham durt giam hod/ban sao Trich luc ding ky chdm dut giam ho), nguoi chinh: 0

6 yéu cau dang ky cham dut giam ho xuét trinh gidy to tuy than, ndp Ban sao:

cac gidy to 1a thanh phan ho so dang ky cham dut giam ho theo quy 0

dinh phap luat ho tich.

Truong hop ngudi ¢ yéu cau ding ky cham dut giam ho khong cung Ban

cap duoc gidy to néu trén theo quy dinh hodc gidy td ndp, xuat trinh bi chinh: 0

ty x0a, sira chita, lam gia thi co quan ding ky ho tich c6 tham quyén Ban sao:

hay bo két qua dang ky cham dut giam ho. 0

Bao gom

Tén gidy to Maiu don, to' SO lwong
khai

- To khai ding ky chim dirt giam ho theo mau (néu ngudi cé 5. TK dang ky Ban

yéu cau lya chon ndp ho so theo hinh thire tryc tiép hodc giri  chdm dut giam chinh: 1

hd so qua hé théng buu chinh);); ho.doc Ban sao:
0

- Mau hd tich dién tir trong tac ding ky chidm dit giam ho (do 5 ding ky chdm Ban

ngudi yéu cau cung cap thong tin theo huéng dan trén Cong  dut giam chinh: 1

dich vu cong, néu nguodi co yéu cau lya chon nop ho so theo  hd.docx Ban sao:

hinh thtc truc tuyén) 0

- Nguoi ¢6 yéu cau ding ky cham dit giam ho thyc hién viéc Ban

ndp/xudt trinh (theo hinh thirc truc tiép) hodc tai 1én (theo hinh chinh: 0




thire truc tuyén) cac gidy to sau:

Ban sao:

0

Poi twong thuwe hién: Cong dan Viét Nam, Nguoi Viét Nam dinh cu ¢ nudc ngoai
Co quan thue hién: Uy ban nhan dan cép xa

Co quan c6 thaim quyén: Uy ban nhan déan cap xa
Dia chi tiép nhan HS: - Noi tién nhin hd so va tra két qua giai quyét TTHC: B6 phan tiép
nhan hd so va tra két qua giai quyét TTHC cua UBND cép x3
Co quan dwoc iy quyén: Khdng co théng tin

Co quan phdi hep: Khdng cé thong tin

Két qua thwe hién: Trich luc ding ky chdm dut giam ho, Ban sao Trich luc dang ky chim
dat giam ho, Ban dién tir Trich luc dang ky cham dut giam hg

Can cw phap ly:

S6 Ky hiéu

Trich yéu

Ngay Co quan
ban ban
hanh hanh

60/2014/QH13

Luat 60/2014/QH13

20-11-Quéc
2014 Hoi

123/2015/Nb-
CP

Nghi dinh 123/2015/ND-CP

15-11- Chinh
2015 phu

Thong tu sb

quy dinh mirc thu, ché d6 thu, ndp, quan 1y va sir dung

14-11-B6 Tai

281/2016/TT-  phi khai thac, stir dung thong tin trong co s¢ dir ligu hd 2016 chinh
BTC tich, phi xac nhén co quéc tich Viét Nam, phi xac nhan

1a nguoi gbe Viét Nam, 18 phi quéc tich
91/2015/QH13 B0 luat dan sy 24-11-Qubc

2015 Hoi

04/2020/TT- Thong tu 04/2020/TT-BTP huéng dan thi hanh Luat  28-05-
BTP Ho tich va Nghi dinh 123/2015/ND-CP 2020
85/2019/TT- Thong tu s6 85/2019/TT-BTC ngay 29 thang 11 nam  29-11-
BTC 2019 cua Bo truong Bo Tai chinh huéng dan vé phi va 2019

1¢ phi thudc tham quyén quyét dinh cia HDND tinh,
thanh pho tryc thudc Trung wong (duoc stra d6i bd




sung tai Thong tu s6 106/2021/TT-BTC ngay 26 thang
11 nam 2021 va Thong tu sé 75/2022/TT-BTC ngay
22 thang 12 ndm 2022 cua B0 trudng B Tai chinh)

01/2022/TT-  Thong tu stra d6i 04-01-
BTP 2022
87/2020/ND-CP Nghi dinh 87/2020/ND-CP quy dinh vé co so dit liéu 28-07-
ho tich dién tir, dang ky ho tich truc tuyén 2020
106/2021/TT-  Théng tu 106/2021/TT-BTC sira doi, b sung mot s6  26-11-
BTC diéu cia Thong tu s6 85/2019/TT-BTC hudng dan vé 2021
phi, 1& phi thudc tham quyén quyét dinh cia HDND
tinh, thanh phd truc thuéc Trung wong
Nghi dinh s6  Nghi dinh 21-12- Thu
104/2022/ND- 2022 tuéng
CP Chinh
phu
Thong tu sb Thong tu s6 03/2023/TT-BTP ngay 02/8/2023 ciia B 02-08-Bo
03/2023/TT- tredng BO Tu phap 2023 truong
BTP Bo Tu
phap

Yéu cau, diéu kién thwe hién: Khong
Tu khoa: Khong ¢ thong tin
M6 ta: Khong cé thdng tin



Chi tiét thi tuc hanh chinh

Ma thu tuc: 1.004837.000.00.00.H55

S6 quyét dinh: 1414/QD-UBND ngay 27/06/2024
Tén thi tuc: Thu tuc dang ky gidm ho

Cép thwe hién: Cip Xa

Loai thii tuc: TTHC duoc luat giao quy dinh chi tiét
Linh vwe: Ho tich

Trinh ty thyc hién:

- Néu Iya chon hinh thitc ndp ho so truc tiép, ngudi ¢ yéu cau dang ky giam ho ndp hd so
dang ky giam ho tai Bo phan mot cira cia UBND cép xa c6 thim quyén; ndp 1¢ phi néu
thudc trudng hop phai ndp 18 phi ding ky giam ho; ndp phi cip ban sao Trich luc ding ky
giam ho néu c6 yéu cau cap ban sao Trich luc ding ky giam ho. - Néu lya chon hinh thirc
nop ho so truc tuyén, nguoi cd yéu cau ding ky giam ho truy cap Cong dich vu cong qudc
gia hodc Cong dich vu cong cép tinh, dang ky tai khoan (néu chua c6 tai khoan), xac thuc
ngudi ding theo huéng dan, dang nhap vao hé théng, xac dinh dung Uy ban nhan dan cép
x3 ¢6 tham quyén. Nguoi c6 yéu cau ding ky giam ho truc tuyén cung cap thong tin theo
biéu mAu dién tir tvong tac dang ky giam ho (cung cap trén Cong dich vu cong), dinh kém
ban chup hoic ban sao dién tir cac gidy to, tai liéu theo quy dinh; ndp phi, 1¢ phi thong qua
chtrc ning thanh toan tryc tuyén hodc bang cach thirc khac theo quy dinh phép luét, hoan
tat viéc nop ho so. - Can bod tiép nhén hd so tai BO phan mdt ctra c6 trach nhiém kiém tra
tinh chinh xé4c, ddy du, thong nhit, hop 18 cta hd so. (i) Trudng hop hd so ddy du, hop 1é
thi tiép nhan ho so, c6 Phiéu hen, tra két qua cho ngudi ¢ yéu cau (néu ngudi ¢ yéu cau
Ira chon hinh thitc ndp ho so truc tiép) hodc glri ngay Phiéu hen, tra két qua qua thu dién
tir hodc guri tin nhin hen tra két qua qua dién thoai di dong cho ngudi c¢6 yéu cau (néu ngudi
c6 yéu cau lya chon hinh thirc ndp ho so truc tuyén), dong thoi chuyén ho so dé cong chirc
lam cong tac ho tich xu 1y. - Sau khi tiép nhan h so theo hinh thirc ndp truc tiép, can bo
tiép nhan hd so tai Bo phan mot ctra thuc hi¢n sb hoa (sao chup, chuyén thanh tai liéu dién
tir trén hé thong thong tin, co sé dit lidu) va ky sb vao tai lidu, ho so giai quyét thi tuc hanh
chinh d3 duoc sé hoa theo quy dinh. (ii) Trudng hop hd so chwa day du, hop 16 thi c6 thong
béo cho ngudi yéu cau bd sung, hoan thién ho so, néu rd loai gidy td, ndi dung can bo sung
dé nguoi cod yéu cau bd sung, hoan thi¢n. Sau khi ho so dugc bd sung, thuc hi¢n lai budc
(i); (ii) Truong hop ngudi c6 yéu cau dang ky giam ho khong bd sung, hoan thién dugc hd
so thi bao cao Trudng bd phan mot ctra co thong bao tir chdi giai quyét yéu cau dang ky
giam ho. - Cong chire tu phap - ho tich tham tra ho so (tham tra tinh thong nhat, hop 1¢ ctia
cac thong tin trong hd so, gidy to, tai liéu do ngudi yéu cau ndp, xuét trinh hodc dinh kém).



+ Trudng hop hd so cin bd sung, hoan thién hodc khong du diéu kién giai quyét, phai tir
chdi thi giri thong bao vé tinh trang hd so t6i Bo phan mot cira dé thong bao cho ngudi ndp
hé so — thue hién lai bude (ii) hodc (iii); + Truong hop can phai kiém tra, xac minh lam rd
hoic do nguyén nhan khac ma khong thé tra két qua ding thoi gian dd hen thi cong chirc
1am cong tac ho tich 1ap Phiéu xin 11 va hen lai ngay tra két qua, trong d6 néu rd 1y do
cham tra két qua va thoi gian hen tra két qua, chuyén Bo phan mot ctra dé tra cho nguoi cd
yéu cau (néu ngudi ¢ yéu cu lira chon hinh thirc ndp ho so truc tiép), hodc giri Phiéu xin
16i va hen lai ngay tra két qua qua thu dién tr hoac gui tin nhin qua dién thoai di dong cho
ngudi cd yéu cau (néu ngudi co yéu cau lya chon hinh thire ndp hd so tryc tuyén). + Néu
thdy yéu cau dang ky giam ho du diéu kién theo quy dinh phap luat, hd so day du, hop 18,
dung quy dinh, truong hop tiép nhan ho so ding ky giam ho theo hinh thuc tryc tiép, thi
cong chuc tu phap - ho tich thuc hién viéc ghi vao SO ding ky giam ho, cap nhat thong tin
dang ky giam ho va luu chinh thic trén Phan mém dang ky, quan 1y ho tich dién tir dung
chung. Truong hop tiép nhan ho so dang ky giam ho theo hinh thic truc tuyén, cong chirc
tu phéap - ho tich giri lai biéu mau Trich luc ding ky gidm ho dién tir v4i thong tin day du
cho ngudi yéu cau qua thu dién tir hodc thiét bi sd. Ngudi yéu cau co trach nhiém kiém tra
tinh chinh xé4c, ddy du ciia cac thong tin trén biéu mau Trich luc dang ky giam ho dién tir
va xac nhan (t6i da mot ngdy). Néu ngudi cd yéu cau xac nhan thong tin di théng
nhat, ddy da hoic khong c6 phan hoi sau thoi han yéu cau thi cong chirc tu phap - ho tich
thuc hién viéc ghi noi dung vao So6 ding ky giam ho, cap nhat thong tin dang ky giam ho
va luu chinh thire trén Phan mém ding ky, quan Iy ho tich dién tir ding chung. - Cong chirc
tu phap - ho tich in Trich luc dang ky giam hd, trinh Lanh dao UBND ky, chuyén B6 phan
mot cra tra két qua cho nguoi ¢ yéu cau. - Ngudi ¢é yéu cau ding ky giam ho kiém tra
théng tin trén Trich luc ding ky giam ho, trong S6 ding ky dang ky giam ho, ky tén vao
S6 dang ky giam ho, nhan Trich luc dang ky giam ho.

Cach thire thue hién:

Hinh  Thoi Phi, 1¢ phi Mo ta
thic han giai
nop quyét

Truc 03 ngdy L& phi: Dong (- Mién 18 phi dang ky. - Phi cip ban sao
tiép 1am viéc Trich luc ding ky giam ho (néu co yéu cau): 8.000d/ban
(Quy dinh tai Thong tu s6 281/2016/TT-BTC ngay
14/11/2016 cta B¢ Tai chinh))

Tryc 03 ngdy Lé phi: Ddng (- Mién 1& phi dang ky. - Phi cip ban sao




tuyén  1am viéc Trich luc ding ky giam ho (néu co yéu cau): 8.000d/ban

(Quy dinh tai Thong tu s6 281/2016/TT-BTC ngay
14/11/2016 cua Bo Tai chinh))

Dich vu 03 ngay Lé phi: Pdng (- Mién 1¢ phi dang ky. - Phi c4p ban sao
buu 1am viéc Trich luc ding ky giam ho (néu c6 yéu cau): 8.000d/ban

chinh (Quy dinh tai Théng tu s6 281/2016/TT-BTC ngay
14/11/2016 ctia BO Tai chinh))

Thanh phén ho so:

* Gidy to phai xuit trinh:

Tén giay to

Mau

So

don, to' lwgng

khai
- H chiéu hoic Churng minh nhan dan hoac Thé can cudc cong dan Ban
hoic cac gidy to khac c6 dan anh va thong tin ca nhin do co quan ¢ chinh: 1
tham quyén cap, con gia tri sir dung dé ching minh vé nhan than cia Ban sao:
ngudi c6 yéu cau ding ky giam ho. Truong hop cac thong tin ca nhan 0
trong cac gidy to ndy da c6 trong CSDLQGVDC, CSDLHTDT, dugc hé
thong dién tu dong thi khong phai tai 1én (theo hinh thirc truc tuyén).
- Gidy to ¢6 gia tri ching minh thong tin vé cu tra trong trudng hop co Ban
quan dang ky ho tich khong thé khai thac dugc théng tin vé noi cu tri chinh: 1
ctia cong dan theo cac phuong thic quy dinh tai khoan 2 Piéu 14 Nghi Bén sao:
dinh s6 104/2022/ND-CP ngay 21/12/2022 ctia Chinh phu. Trudng hop 0
cac thong tin vé gidy td chirng minh noi cu tra da duoc khai thac tir Co
s& dir liéu qudc gia vé dan cu bang cac phuong thire ndy thi ngudi c6
yéu cau khong phai xuat trinh (theo hinh thirc truc tiép) hodc tai 1én
(theo hinh thirc truc tuyén).
Truong hop gui hd so qua hé thong buu chinh thi phai giri kém theo ban Ban
sao c6 chimg thuc cac gidy to phai xuét trinh néu trén. chinh: 0
Ban sao:
0

* Gidy to phai ndp:




Tén gidy to

Mau So
don, to lwong
khai

- Vian ban ctr ngudi giam ho theo quy dinh ctia Bo luat Dan su ddi véi Ban

trrong hop dang ky giam ho cur. chinh: 1
Ban sao:
0

- Giy to chimg minh diéu kién giam ho dwong nhién theo quy dinh cta Ban

B luat Dan sy d6i voi trudong hop ding ky giam ho dwong nhién. chinh: 1

Truong hop c6 nhiéu nguoi cing du diéu kién lam giam ho duong Ban sao:

nhién thi ndp thém van ban thoa thuan vé viée ctr mot nguoi l[am giam 0

ho duong nhién.

- Vian ban ty quyén theo quy dinh cta phap luat trong trudng hop uy Ban

quyén thyc hién viéc ding ky giam ho. Trudng hop ngudi dugc ty chinh: 1

quyén 13 ong, ba, cha, me, con, vo, chong, anh, chi, em rudt ciia ngudi Ban sao:

iy quyén thi vin ban uy quyén khéng phai ching thuc. 0

* Luuy:

Tén gidy to Miu S

don, to lwgng
khai

- Bdi véi gidy td ndp, xuat trinh néu nguoi yéu cau nop ho so theo hinh Ban
thire truc tiép: chinh: 0
Ban sao:
0
+ Dbi voi gidy to xuat trinh khi ddng ky ho tich, nguoi tiép nhan c6 Ban
trach nhiém kiém tra, d6i chiéu véi thong tin trong to khai, chyp lai chinh: 0
hodc ghi lai thong tin dé luu trong ho so va tra lai cho nguoi xudt trinh, Ban sao:
khong duoc yéu cau ndp ban sao hoic ban chup gidy to do. 0
+ Nguoi yéu cau diang ky ho tich ¢ thé ndp ban sao ching thuc tir ban Ban
chinh hoic ban sao duoc cap tir s gdc hodc ban chup kém theo ban chinh: 0
chinh gidy t& dé d6i chiéu. Trudng hop ngudi yéu cau ndp ban chup Ban sao:
kém theo ban chinh gidy t& thi ngudi tiép nhan c6 trach nhiém kiém tra, 0




d6i chiéu ban chup véi ban chinh va ky xac nhan, khong duoc yéu cau
nguoi di dang ky ndp ban sao gidy to do.

+ Nguoi tiép nhdn c6 trach nhiém tiép nhan ding, du hd so ding ky ho Ban

tich theo quy dinh cta phap luat ho tich, khong duoc yéu cau ngudi chinh: 0

dang ky ho tich ndp thém gidy t& ma phap luat ho tich khéng quy dinh Ban sao:

phai ndp. 0

- Bdi vé6i gidy to giri kém theo néu ngudi yéu cau ndp hd so theo hinh Ban

thire truc tuyén: chinh: 0
Ban sao:
0

+ Ban chup céc gidy to giri kém theo hd so ding ky giam ho truc tuyén Ban

phai bao dam o nét, day du, toan ven vé nodi dung, 12 ban chup bang chinh: 0

may anh, dién thoai hodc dugc chup, dugc quét béng thiét bi dién tur, tir Ban sao:

gidy to dugc cap hop 1€, con gia tri sir dung; néu 1a gidy to do co quan 0

c¢6 tham quyén nudc ngoai cap thi phai dugc hop phéap héa lanh sy, dich
sang tiéng Viét theo quy dinh, trir trudng hop dugc mién hop phap hoa

lanh su.
+ Truong hop gidy to, tai liéu phai giri kém trong hd so dang ky giam Béan
ho truc tuyén da c6 ban sao dién tir hoac da c6 ban dién tir giéy to' ho chinh: 0
tich thi ngudi yéu cau duoc st dung ban dién tir ndy. Ban sao:
0

+ Khi dén co quan ding ky ho tich nhan két qua (Trich lyc dang ky Ban
giam hd/ban sao Trich luc dang ky giam ho), ngudi cd yéu cau dang ky chinh: 0
giam ho xuat trinh gidy to tuy than, ndp ban chinh cac gidy to 1a thanh Ban sao:
phan hd so ding ky giam ho theo quy dinh phép luat ho tich. 0
Trudng hop ngudi yéu cau dang ky giam ho khong cung cap duoc gidy Bén
t& néu trén theo quy dinh hodc gidy to ndp, xuit trinh bj tay x6a, sira chinh: 0
chira, 1am gia thi co quan ding ky ho tich c6 tham quyén hay bé két qua Bén sao:
dang ky giadm ho. 0
Bao g(“)m

Tén gidy to Maiu don, to S6 lwgng

khai



- Mau ho tich dién tir twong tac ding ky giam ho (do ngudi yéu 4 Pingky Ban
cau cung cap thong tin theo hudng dan trén Cong dich vu cong, giam ho.docx chinh: 1
néu nguoi co yéu cau lya chon nop h so theo hinh thurc truc Ban sao:
tuyén) 0
- Nguoi ¢6 yéu cau ding ky giam ho thuc hién viée ndp/xuét Ban
trinh (theo hinh thirc tryc tiép) hodc tai 1én (theo hinh thirc truc chinh: 0
tuyén) cac gidy to sau: Ban sao:
0
- To khai dang ky giam ho theo mau (néu ngudi c¢6 yéu cau lva 4. TK dang  Ban
chon ndp ho so theo hinh thirc tryuc tiép); Ky giam chinh: 1
ho.doc Ban sao:
0

Poi twong thue hién: Cong dan Viét Nam, Nguoi Viét Nam dinh cu ¢ nudc ngoai

Co quan thue hién: Uy ban nhan dan cép x4
Co quan c6 tham quyén: Uy ban nhan déan cap xa

Pia chi tiép nhan HS: - Noi tién nhan ho so va tra két qua giai quyét TTHC: Bo phan tiép

nhan ho so va tra két qua giai quyét TTHC ciia UBND cap xa
Co quan dwoc iy quyén: Khdng co théng tin
Co quan phdi hep: Khdng c6 thong tin

Két qua thwe hién: Trich luc ding ky giam ho, Ban sao Trich luc dang ky giam ho, Ban

dién tr Trich luc dang ky gidm ho
Can cu phap ly:

S6 ky hiéu Trich yéu Ngay
ban

hanh

60/2014/QH13 Luat 60/2014/QH13 20-11-
2014

123/2015/NDB-  Nghi dinh 123/2015/Nb-CP 15-11-
CP 2015

Thong tu sb quy dinh mirc thu, ché d6 thu, ndp, quan 1y va st dung 14-11-
281/2016/TT-  phi khai thac, sir dung thong tin trong co s¢ dir liéu ho 2016

Co quan
ban
hanh

Quéc
Hoi
Chinh
phu
Bo Tai
chinh




BTC tich, phi xac nhén c6 quéc tich Viét Nam, phi xac nhan

1a ngudi gde Viét Nam, 1¢ phi quc tich
91/2015/QH13 B¢ luat dan sy 24-11-Qudc

2015 Hoi

85/2019/TT- Thong tu sb 85/2019/TT-BTC ngay 29 thang 11 naim  29-11-
BTC 2019 cua Bo truong Bo Tai chinh huéng dan vé phi va 2019

1¢ phi thudc tham quyén quyét dinh cia HDND tinh,

thanh phd truc thudc Trung wong (duoc stra d6i bd

sung tai Thong tu s6 106/2021/TT-BTC ngay 26 thang

11 nam 2021 va Thong tu s6 75/2022/TT-BTC ngay

22 thang 12 ndm 2022 cua B0 truong B Tai chinh)
04/2020/TT- Thong tur 04/2020/TT-BTP huéng din thi hanh Luat  28-05-
BTP Ho tich va Nghi dinh 123/2015/ND-CP 2020
106/2021/TT-  Thong tu 106/2021/TT-BTC 26-11-
BTC 2021
01/2022/TT- Thong tu stra d6i 04-01-
BTP 2022
87/2020/NP-CP Nghi dinh 87/2020/ND-CP quy dinh vé co s¢ dit liéu 28-07-

ho tich dién tir, dang ky ho tich truc tuyén 2020
Nghi dinh s6  Nghi dinh 21-12-Thu
104/2022/ND- 2022 tudng
CP Chinh

phu
Thong tu sb Thong tu s6 03/2023/TT-BTP ngay 02/8/2023 ciia B 02-08-Bo
03/2023/TT- trudng BO Tu phép 2023 truong
BTP Bo Tu
phap

Yéu cau, diéu kién thwe hién: Khong
Tw khoa: Khong co thong tin
M6 ta: Khong cé thdng tin



Chi tiét thi tuc hanh chinh

Ma thu tuc: 1.000593.000.00.00.H55

S6 quyét dinh: 1414/QD-UBND ngay 27/06/2024
Tén tha tuc: Thi tuc dang ky két hon luu dong

Cép thwe hién: Cip Xa

Loai thii tuc: TTHC duoc luat giao quy dinh chi tiét
Linh vwe: Ho tich

Trinh ty thyc hién:

- Cong chure tu phap - ho tich cap xa duoc giao nhiém vu diang ky két hon luu dong c6 trach
nhiém chuén bi day du cac loai mau T khai, gidy to ho tich va diéu kién can thiét dé thuc
hién ding ky luu dong. - Tai dia diém dang ky két hon luu dong, cong chic tu phap - ho
tich co trach nhiém kiém tra, xac minh vé diéu kién két hon cuia cac bén; huéng dan ngudi
dan dién day du thong tin trong T khai dang ky két hon. Néu ho so day du, hop 18, cong
chire tu phap - ho tich tiép nhan hd so viét Phiéu tiép nhan ho so. - Sau khi tiép nhan hd
50, cong chire tu phap - ho tich bao cao Chu tich Uy ban nhan dan cép xa. Truong hop Chu
tich Uy ban nhan dan dong ¥ giai quyét thi ky cap 02 Gidy chirng nhan két hon cho nguoi
¢ yéu cau. Cong chirc tuw phap - ho tich ghi ndi dung dang ky vao S6 dang ky két hon,
huéng dan cac bén kiém tra ndi dung Gidy ching nhan két hon va So dang ky két hon,
cung cac bén nam, nit ky vao SO dang ky két hon, Gidy chimg nhan két hon theo quy dinh;
tién hanh trao Gidy chimg nhan két hon cho cac bén tai dia diém dang ky luu dong. Tai
muc “Ghi chu” trong S6 dang ky két hon ghi rd “Pang ky luu dong”. - Trudng hop ngudi
yéu cau khong biét chir thi cong chirc tu phap - ho tich truc tiép ghi To khai, sau d6 doc
cho ngudi yéu cau nghe lai ndi dung va huéng dan ngudi dé6 diém chi vao To khai. Khi
trao Giéy chtirng nhan két hon, cong chtrc tu phap - ho tich phai doc lai néi dung Giéy
chtng nhan két hon cho nguoi yéu cau nghe va huéng dan ngudi d6 diém chi vao SO ding
ky két hon.

Cach thire thue hién:

Hinh thic  Thoi han giai Phi, 1¢ phi Mo ta
nop quyét

Truc tiép 05 ngay lam viéc Lé phi : Pong (Mién 1¢ phi)

Thanh phan hd so:
* Gidy to phai nop:



Tén gidy to Maiu don, to6 SO lwong
khai

- To khai dang ky két hon theo mau. Hai bén nam, nirc6 2. TK dangky  Ban chinh: 1

thé khai chung vao mot T khai dang ky két hon. két hon.doc Ban sao: 0
* Gidy to phai xuit trinh:

Tén gidy to Miu S6

don, to' lwgng
khai

- Ho chiéu hodc Churng minh nhan dan hoac Thé can cudc cong dan Ban
hoic cac gidy to khac c6 dan anh va thong tin ca nhin do co quan ¢ chinh: 1
tham quyén cap, con gia tri sir dung dé ching minh vé nhan than cia Ban sao:
ngudi c6 yéu cau dang ky két hon. 0
- Gidy to ¢6 gia tri ching minh thong tin vé cu tra trong trudng hop co Ban
quan dang ky ho tich khong thé khai thac duoc théng tin vé noi cu tri chinh: 1
ctia cong dan theo cac phuong thic quy dinh tai khoan 2 Piéu 14 Nghi Ban sao:
dinh s6 104/2022/ND-CP ngay 21/12/2022 ctia Chinh phu. Trudng hop 0
cac thong tin vé gidy td ching minh noi cu tra da duoc khai thac tir Co
so dir liéu qudc gia vé dan cu bang cac phuong thirc ndy thi ngudi cé
yéu cau khong phai xuat trinh (theo hinh thirc truc tiép) hodc tai 1én
(theo hinh thirc truc tuyén).

Poi twong thue hién: Cong dan Viét Nam

Co quan thue hién: Uy ban Nhan dan x4, phuong, thi tran.

Co quan c6 thim quyén: Uy ban Nhan dan x&, phuong, thi tran.

Pia chi tiép nhan HS: Cong chirc Tu phap - Ho tich thuc hién tiép nhan ho so tai nha
riéng hodc tai dia diém t6 chirc dang ky luu dong

Co quan dwoe iy quyén: Khdng co théng tin

Co quan phdi hep: Khong c6 thong tin

Két qua thwe hién: Gidy ching nhan két hon

Can cwr phap ly:

S6 ky hiéu Trich yéu Ngay Co quan
ban ban
hanh hanh




60/2014/QH13 Luat 60/2014/QH13 20-11- Quéc
2014 Hoi
123/2015/ND-  Nghi dinh 123/2015/Nb-CP 15-11-Chinh
CP 2015 phu
52/2014/QH13 Luat Hon nhan va gia dinh 52/2014/QH13 19-06- Qudc
2014 Hoi
85/2019/TT- Thong tu s6 85/2019/TT-BTC ngay 29 thang 11 nam  29-11-
BTC 2019 cua Bo truong Bo Tai chinh huéng dan vé phi va 2019
1& phi thudc tham quyén quyét dinh cia HDND tinh,
thanh phé tryc thudc Trung vong (dugc stra doi bd
sung tai Thong tu s6 106/2021/TT-BTC ngay 26 thang
11 nam 2021 va Thong tu s6 75/2022/TT-BTC ngay 22
thang 12 nam 2022 cua Bo trudng Bo Tai chinh)
04/2020/TT- Thong tw 04/2020/TT-BTP huéng dan thi hanh Luat ~ 28-05-
BTP Ho tich va Nghi dinh 123/2015/NDb-CP 2020
106/2021/TT-  Théng tu 106/2021/TT-BTC sira ddi, b sung mot s6  26-11-
BTC diéu cua Thong tu s6 85/2019/TT-BTC hudng dan vé 2021
phi, 18 phi thudc tham quyén quyét dinh cia HDND
tinh, thanh phd truc thuéc Trung wong
Nghi dinh s6  Nghi dinh 21-12-Thu
104/2022/ND- 2022 tudng
CP Chinh
phu

Yéu ciu, diéu Kkién thire hién: - Hai bén nam, nit ciing thudng tra trén dia ban cip x3 ma
mot hodc ca hai bén nam, nir 1a ngudi khuyét tat, 5m bénh khong thé di dang ky két hon
duge. - Nam tir da 20 tudi trd [én, nix tir da 18 tudi trd 18n; - Viée két hon do nam va nit tu

nguyén quyét dinh; - Khong bi mat nang lyc hanh vi dan su; - Viéc két hon khong thudce
mot trong cac truong hop cdm két hon, gom: + Két hon gia tao; + Tao hon, cudng ép két
hon, lira ddi két hon, can tro két hon; + Nguoi dang c6 vo, ¢ chéng ma két hon véi nguoi
khac hodc chua c6 v, chua c6 chong ma két hon véi nguoi dang cé chong, c6 vo; + Két
hén gitta nhitng ngudi ciing dong mau vé truc hé; gitta nhitng ngudi ¢6 ho trong pham vi



ba doi; gitra cha, me¢ nudi vdi con nudi; gitta ngudi da tung 1a cha, me nudi véi con nudi,
cha chéng v&i con diu, me vg véi con ré, cha duong véi con riéng cua vg, me ké v&i con
riéng ctia chong; * Nha nudce khong thira nhan hon nhan giita nhitng nguoi cling gidi tinh.
Tur khéa: Khong co thong tin

M6 ta: Khong cé thong tin



Chi tiét thi tuc hanh chinh

Ma thu tuc: 1.000894.000.00.00.H55

S6 quyét dinh: 1414/QD-UBND ngay 27/06/2024
Tén thi tuc: Thu tuc dang ky két hon

Cép thwe hién: Cip Xa

Loai thii tuc: TTHC duoc luat giao quy dinh chi tiét
Linh vwe: Ho tich

Trinh ty thyc hién:

- Néu lya chon hinh thirc ndp ho so truc tiép, nguoi co yéu cau dang ky két hon nop hod so
dang ky két hon tai B phan mot ctra cia UBND cap x4 c6 tham quyén; ndp 1¢ phi néu
thudc trudng hop phai ndp 18 phi ding ky két hon; ndp phi cap ban sao Trich luc két hon
néu co yéu cau cép ban sao Trich luc két hon. - Néu lwa chon hinh thic nop ho so truc
tuyén, ngudi c6 yéu cau diang ky két hon truy cap Cong dich vu cong qudc gia hodc Cong
dich vu cong cap tinh, ding ky tai khoan (néu chua c6 tai khoan), x4c thyc ngudi dung theo
huéng dan, dang nhap vao hé thong, xac dinh dung Uy ban nhan dan cap xa c6 tham quyén.
Nguoi ¢6 yéu cau ding ky két hon truc tuyén cung cip thong tin theo biéu mau dién tir
tuong tac dang ky két hon (cung cap trén Cong dich vu cong), dinh kém ban chup hodc ban
sao dién tir cac gidy to, tai liéu theo quy dinh; nop phi, 18 phi thong qua chirc ning thanh
toan truc tuyén hodc bang cach thic khac theo quy dinh phap luat, hoan tit viéc ndp hd so.
- Can bo tiép nhén hd so tai Bo phan mot cura ¢6 trach nhiém kiém tra tinh chinh xac, dﬁy
du, théng nhat, hop 18 cta hd so. (i) Trudng hop ho so day du, hop 18 thi tiép nhan ho so,
c6 Phiéu hen, tra két qua cho ngudi co yéu cau (néu ngudi c6 yéu cau lya chon hinh thirc
ndp ho so truc tiép) hodc giri ngay Phiéu hen, tra két qua qua thu dién tir hodc guri tin nhin
hen tra két qua qua dién thoai di dong cho ngudi c6 yéu cau (néu ngudi co yéu cau lua
chon hinh thirc ndp ho so truc tuyén), chuyén ho so dé cong chirc 1am cong tac ho tich xir
ly. - Sau khi tiép nhan ho so theo hinh thitc ndp truc tiép, can bo tiép nhan ho so tai Bo
phan mot ctra thye hién s6 hoa (sao chup, chuyén thanh tai liéu dién tir trén hé théng thong
tin, co s dit lidu) va ky s6 vao tai liéu, ho so giai quyét thi tuc hanh chinh da dugc sé hoa
theo quy dinh. (ii) Trudng hop hd so chua day di, hop 1¢ thi ¢6 thong bao cho nguoi yéu
cau bo sung, hoan thién hd so, néu rd loai gidy t&, ndi dung can bd sung dé ngudi cd yéu
cau bd sung, hoan thién. Sau khi ho so duge bd sung, thuc hi¢n lai budce (i); (iii) Truong
hop ngudi c6 yéu cau dang ky két hon khong bd sung, hoan thién duge hd so thi béo céo
Truéng bd phan mot cira c6 thong béo tir chdi giai quyét yéu cau ding ky két hon. - Cong
chuc tu phap - ho tich tham tra hd so (thém tra tinh théng nhat, hop 1€ cua cac thong tin
trong ho so, gidy to, tai liéu dinh kém). + Truong hop hd so can bd sung, hoan thién hoic



khong du diéu kién giai quyét, phai tir chdi thi giri thong bao vé tinh trang hd so téi Bo
phan mdt cura dé thong bao cho ngudi ndp hd so — thuc hién lai budc (i1) hoac (iii); +
Trudng hop can phai kiém tra, x4c minh 1am rd hodc do nguyén nhan khac ma khong thé
tra két qua dung thoi gian da hen thi cong chirc lam cong tac ho tich 1ap Phiéu xin 16i va
hen lai ngay tra két qua, trong d6 néu rd 1y do cham tra két qua va thoi gian hen tra két qua,
chuyén Bo phan mot cira dé tra cho ngudi ¢6 yéu cau (néu ngudi ¢ yéu cau lira chon hinh
thirc ndp ho so truc tiép), hodc giri Phiéu xin 16i va hen lai ngay tra két qua qua thu dién tir
hodc giri tin nhin qua dién thoai di dong cho ngudi c¢6 yéu cau (néu ngudi cé yéu cau lua
chon hinh thirc ndp hd so truc tuyén). + Néu thdy ho so day da, hop 18, cac bén co du diéu
kién két hon theo quy dinh ctia Luat Hén nhéan va gia dinh, khong thudc truong hop tir chdi
dang ky két hon theo quy dinh, trudng hop tiép nhan ho so dang ky két hon theo hinh thire
truc tiép, thi cong chic tu phap - ho tich thuc hién viéc ghi vao SO dang ky két hon, cap
nhat thong tin dang ky két hon va luu chinh thire trén Phan mém dang ky, quan 1y ho tich
dién tir dung chung. Trudng hop tiép nhan ho so ding ky két hon theo hinh thire tryc tuyén,
cong chirc tu phap - ho tich gui lai biéu mau Gidy ching nhan két hon dién tir v4i thong
tin day du cho ngudi yéu cau qua thu dién tir hodc thiét bi s6. Nguoi yéu cau 6 trach nhiém
kiém tra tinh chinh xac, day du cta cac thong tin trén biéu mau Gidy ching nhan két hon
dién tir va xac nhan (t6i da mot ngdy). Néu ngudi c6 yéu cau xac nhan théng tin di thong
nhat, ddy da hoic khong c6 phan hoi sau thoi han yéu cau thi cong chirc tu phap - ho tich
thuc hién viéc ghi ndi dung vao S6 dang ky két hon, cap nhat thong tin dang ky két hon va
lwu chinh thire trén Phan mém ding ky, quan Iy ho tich dién tir dung chung. - Cong chirc
tu phap - ho tich in Gidy ching nhan két hon, trinh Lanh dao UBND ky, chuyén t6i Bo
phan mot cira dé tra két qua cho ngudi co yéu cau. - Ngudi c6 yéu cau dang ky két hon (hai
bén nam, nit phai c6 mat, xuét trinh gidy to tuy than dé ddi chiéu) kiém tra thong tin trén
Gidy ching nhan két hon, trong SO dang ky két hon, khang dinh sy tu nguyén két hon va
ky tén vao S6 dang ky két hon, ky tén vao Gidy chimg nhan két hon, mdi bén nam, nit nhan
01 ban chinh Gidy chimg nhan két hon.

Cach thirc thue hién:

Hinh Thoi han giai quyét Phi, 1¢ phi Mo ta
thire

nop
Tryc Ngay trong ngay tiép nhan ho so; Lé phi : Pong (- Mién 1& phi - Phi

tiép  truong hop nhan hd so sau 15 gid ma  cAp ban sao Trich luc két hon (néu
khong giai quyét dugc ngay thi tra két  c6 yéu cau): 8.000d/ban (Quy dinh
qua trong ngay lam viéc tiép theo. tai Thong tu s6 281/2016/TT-BTC




Truong hop can xac minh diéu kién két ngay 14/11/2016 cua Bo Tai

hon cta hai bén nam, nit thi thoi han  chinh))
giai quyét khong qua 05 ngay lam viéc.

Tryc Ngay trong ngay tiép nhan ho so; Lé phi : Pong (- Mién 1& phi - Phi

tuyén truong hop nhan hd so sau 15 gid ma  cip ban sao Trich luc két hon (néu
khong giai quyét dugc ngay thi tra két  c6 yéu cau): 8.000d/ban (Quy dinh
qua trong ngay lam viéc tiép theo. tai Thong tu s6 281/2016/TT-BTC
Truong hop can xac minh diéu kién két ngay 14/11/2016 cua Bo Tai

hon cta hai bén nam, nit thi thoi han  chinh))
giai quyét khong qua 05 ngay lam viéc.

Thanh phan ho so:
* Gidy to phai ndp:

Tén giay to

Méu S6
don, to' lwgng
khai

Ban chinh Gidy x4c nhan tinh trang hén nhan do Uy ban nhan dan cép
X3 c6 tham quyén cip trong truong hop ngudi yéu cau dang ky két hon
khong ding ky thuong tra tai dia ban xa, phuong, thi trin lam thu tuc
dang ky két hon. Truong hop cac thong tin vé tinh trang hon nhan di ¢6
trong CSDLQGVDC, CSDLHTDT dugc dién ty dong thi khong phai
xudt trinh (theo hinh thirc truc tiép) hodc tai 1én (theo hinh thuc truc
tuyén).

* Gidy to phai xuit trinh:

Tén gidy to

Ban
chinh: 1
Ban sao:
0

Miu  Sb
don, to' luwgng
khai

- H chiéu hoic Chiing minh nhan dan hoac Thé can cudc cong dan
hodc cac gidy to khac c6 dan anh va thong tin ca nhin do co quan ¢
tham quyén cap, con gia tri str dung dé chimg minh vé nhan than cia
ngudi c6 yéu cau dang ky khai sinh. Truong hop cac thong tin ca nhan
trong cac gidy to ndy da c6 trong CSDLQGVDC, CSDLHTDT, duoc hé
thong dién ty dong thi khong phai tai 1én (theo hinh thirc truc tuyén)

Ban
chinh: 1
Ban sao:
0




- Gidy to c6 gia tri ching minh théng tin vé cu tra trong truong hop co
quan dang ky ho tich khong thé khai thac dugc théng tin vé noi cu tri
ctia cong dan theo cac phuong thic quy dinh tai khoan 2 Diéu 14 Nghi
dinh s6 104/2022/ND-CP ngay 21/12/2022 cia Chinh phu. Truong hop
cac thong tin vé gidy td chirng minh noi cu tra da duoc khai thac tir Co
s& dir liéu qudc gia vé dan cu bang cic phuong thire ndy thi ngudi c6
yéu cau khong phai xuat trinh (theo hinh thirc truc tiép) hodc tai 1én
(theo hinh thirc truc tuyén).

- Trich luc ghi chu ly hén d6i véi trudong hop cong dan Viét Nam ding
ky thuong trii tai dia ban xa lam thi tyc ding ky két hon, di dugc giai
quyét viéc ly hon, hury viéc két hon trude d6 tai co quan c6 tham quyén
nudc ngoai.

*Luuy:

Tén gidy to

Ban
chinh: 1
Ban sao:

0

Ban
chinh: 1
Ban sao:

Miu  Sb
don, to' lwgng
khai

- Bdi vé6i gidy td ndp, xuat trinh néu nguoi yéu cau nop ho so theo hinh Ban

thire truc tiép: chinh: 0
Ban sao:
0

+ Dbi voi gidy to xuat trinh khi dang ky ho tich, ngudi tiép nhan c6 Ban

trach nhiém kiém tra, d6i chiéu véi thong tin trong to khai, chup lai hodc chinh: 0

ghi lai thong tin dé luu trong hd so va tra lai cho ngudi xuét trinh, khong Ban sao:

duoc yéu cau ndp ban sao hoic ban chup gidy to do. 0

+ Nguoi yéu cau diang ky ho tich ¢ thé ndp ban sao ching thuc tir ban Ban

chinh hoic ban sao duoc cap tir s gdc hoic ban chup kém theo ban chinh: 0

chinh gidy to dé d6i chiéu. Truong hop ngudi yéu cau ndp ban chup Bén sao:

kém theo ban chinh gidy t& thi nguoi tiép nhan c6 trach nhiém kiém tra, 0

d6i chiéu ban chup vai ban chinh va ky x4c nhan, khong dugc yéu cau

ngudi di dang ky ndp ban sao gidy to do.

+ Nguoi tiép nhan co trach nhiém tiép nhan dung, di ho so dang ky ho Bén

tich theo quy dinh cua phap luat ho tich, khong dugc yéu cau nguoi chinh: 0




dang ky ho tich ndp thém gidy t& ma phap luat ho tich khéng quy dinh Ban sao:

phai nop. 0

- Bdi véi gidy to giri kém theo néu ngudi yéu cau ndp hd so theo hinh Ban

thirc tryc tuyén: chinh: 0
Ban sao:
0

+ Ban chup céac gidy to giri kém theo hd so dang ky két hon truc tuyén Bén

phai bao dam rd nét, day du, toan ven vé ndi dung, 1a ban chup bang chinh: 0

may anh, dién thoai hodc dugc chup, dugc quét béng thiét bi dién tur, tir Ban sao:

gidy to dugc cap hop 1€, con gia tri sit dung; néu 13 gidy to do co quan 0

c6 tham quyén nudc ngoai cap thi phai dugc hop phap héa lanh sy, dich

sang tiéng Viét theo quy dinh, trir trudng hop dugc mién hop phap hoa

lanh su.

+ Truong hop gidy to, tai liéu phai giri kém trong hd so ding ky két hon Ban

truc tuyén da c6 ban sao dién tir hodc da co ban dién tir gidy to ho tich chinh: 0

thi nguoi yéu cau duoc sir dung ban dién tir ndy. Ban sao:
0

+ Khi dén co quan dang ky ho tich nhan két qua (ban chinh Gidy chimg Ban

nhan két hon/ban sao Trich luc két hon), ngudi c¢6 yéu cau dang ky két chinh: 0

hon phai ndp ban chinh Gidy xac nhan tinh trang hon nhan (néu thong Ban sao:

tin vé tinh trang hon nhéan chua c6 trong CSDLQGVDC, CSDLHTDT). 0

Truong hop ngudi yéu cau dang ky két hon khong cung cap duoc gidy Béan

td néu trén theo quy dinh hodc gidy td ndp, xuit trinh bj tay x06a, sira chinh: 0

chita, 1am gia thi co quan dang ky ho tich c6 tham quyén huy bo két qua Ban sao:

dang ky két hon. 0

Bao gom

Tén gidy to

Maiu don, to S6 lwgng
khai

- Mau hd tich dién tir trong tac ding ky két hon (do nguoi yéu
cau cung cap thong tin theo huéng dan trén Cong dich vu cong,
néu nguodi co yéu cau lya chon nop hd so theo hinh thire truc
tuyén)

2 bangky  Ban
két hon.docx chinh; 1
Ban sao:

0



- Nguoi ¢6 yéu cau diang ky két hon thuc hién viéc ndp/xuét trinh Ban
(theo hinh thire truc tiép) hoic tai 1én (theo hinh thirc truc tuyén) chinh: 0
cac gidy td sau: Ban sao:
0
- To khai ding ky két hon theo mau, c6 du thong tin ctia hai bén 2. TK ding  Ban
nam, nit. Hai bén nam, nit c6 thé khai chung vao mot To khai  ky két chinh: 1
dang ky két hon (néu ngudi cé yéu cau lya chon ndp hd so theo  hén.doc Ban sao:
hinh thire truc tiép); 0

Poi twong thwe hién: Cong dan Viét Nam

Co quan thue hién: Uy ban Nhan dan x4, phuong, thi tran.

Co quan c6 thAim quyén: Uy ban Nhan dan x&, phuong, thi tran.

Pia chi tiép nhan HS: - Noi tién nhan ho so va tra két qua giai quyét TTHC: Bo phan tiép
nhan ho so va tra két qua giai quyét TTHC ciia UBND cap xa

Co quan dwoc iy quyén: Khdng cé théng tin

Co quan phdi hop: Khong c6 thong tin

Két qua thwe hién: Gidy ching nhan két hon, Ban sao Trich luc ghi chi két hon, Ban dién
tir Trich lyc két hon

Can cw phap ly:

S6 ky hiéu

52/2014/QH13

60/2014/QH13

123/2015/ND-
CP

Ngay Co quan
ban ban
hanh hanh

Trich yéu

Luat 52/2014/QH13 Hon nhan va gia dinh 19-06- Qudc
2014 Hoi
Luat 60/2014/QH13-HJ tich 20-11-
2014

Nghi dinh 123/2015/ND-CP - Quy dinh chi tiét mot s 15-11-
diéu va bién phap thi hanh Luat Ho tich 2015

Thong tu s6
281/2016/TT-
BTC

quy dinh muc thu, ché d6 thu, nop, quan 1y va sir dung 14-11-Bo Tai
phi khai thac, sir dung thong tin trong co s& dit liéu ho 2016 chinh
tich, phi xac nhan c6 quéc tich Viét Nam, phi xac nhan

la nguoi géc Vi¢t Nam, 1€ phi quéc tich




85/2019/TT- Thong tu s6 85/2019/TT-BTC ngay 29 thang 11 naim  29-11-
BTC 2019 cua Bo truong Bo Tai chinh hudng dan vé phi va 2019
1¢ phi thudc tham quyén quyét dinh cia HDND tinh,

thanh phd truc thudc Trung wong (dugc stra d6i bd

sung tai Thong tu s6 106/2021/TT-BTC ngay 26 thang

11 nim 2021 va Thong tu sb 75/2022/TT-BTC ngay

22 thang 12 nam 2022 ctua B0 truéng B Tai chinh)

04/2020/TT- Thong tu 04/2020/TT-BTP huéng dan thi hanh Luat  28-05-

BTP Ho tich va Nghi dinh 123/2015/NDb-CP 2020
01/2022/TT- Thong tu sira doi 04-01-
BTP 2022

87/2020/ND-CP Nghi dinh 87/2020/ND-CP quy dinh vé co so dit liu 28-07-
ho tich dién tir, ddng ky ho tich truc tuyén 2020

106/2021/TT-  Théng tu 106/2021/TT-BTC sira d6i, b sung mot s6  26-11-
BTC diéu cua Thong tu s6 85/2019/TT-BTC hudng dan vé 2021
phi, 1& phi thudc tham quyén quyét dinh cia HDND

tinh, thanh phd truc thuoc Trung wong

Nghi dinhs6  Nghi dinh 21-12-Thu
104/2022/Nb- 2022 tudng
CP Chinh
phu
Thong tu sd Thong tu s6 03/2023/TT-BTP ngay 02/8/2023 cia Bo 02-08-Bo
03/2023/TT- truong BO Tu phap 2023 trudng
BTP Bo Tu
phap

Yéu ciu, diéu kién thuwe hién: - Nam tir ¢a 20 tudi tré 1én, nit tir da 18 tudi tré 1én; - Viée
két hon do nam va nit ty nguyén quyét dinh; - Cac bén khong bi mat ning luc hanh vi dan
su; - Viéc két hon khong thudc mot trong cac trudong hop cam két hon, gom: + Két hon gia
tao; + Tao hon, cudng ép két hon, lira dbi két hon, can tro két hon; + Ngudi dang ¢6 vo, ¢d
chéng ma két hon véi nguoi khac hodc chua co6 vg, chua co chéng ma két hon véi nguoi
dang c6 chong, c6 vo; + Két hon giita nhitng ngudi ciing dong méu vé truc hé; giira nhimng
nguoi ¢ ho trong pham vi ba doi; gitra cha, me nudi voi con nudi; gitta nguoi da ting 1a



cha, me nuoi voi con nuoi, cha ché)ng v6i con diu, me vo véi con ré, cha duong voi con
riéng ctia vg, me ké v6i con riéng cua chong. * Nha nudc khong thira nhan hon nhéan gitra
nhirng nguo1 cung gidi tinh.

Tur khéa: Khong co thong tin

M6 ta: Khong cé thong tin



Chi tiét thi tuc hanh chinh

Ma thu tuc: 1.000689.000.00.00.H55

S6 quyét dinh: 1414/QD-UBND ngay 27/06/2024

Tén thu tuc: Thu tuc dang ky khai sinh két hop nhan cha, me, con
Cép thwe hién: Cip Xa

Loai thii tuc: TTHC duoc luat giao quy dinh chi tiét

Linh vwe: Ho tich

Trinh ty thyc hién:

- Nguoi ¢ yéu cau dang ky khai sinh va nhan cha, me, con ndp ho so diang ky khai sinh va
dang ky nhan cha, me, con tai B phan mdt ctra cia UBND cép x4 c6 thAm quyén; nop 1¢
phi néu thudc truong hop phai ndp 1¢ phi ding ky khai sinh, ding ky nhan cha, me, con;
ndp phi cap ban sao Gidy khai sinh, Trich luc ding ky nhan cha, me, con néu c6 yéu cau
cép ban sao Giéy khai sinh, Trich lyc dang ky nhan cha, me, con. - Céan bd tiép nhan ho
so tai BO phan mét ctra ¢6 trach nhiém kiém tra tinh chinh xé4c, ddy du, thong nhét, hop 1¢
ctia ho so. (i) Trudng hop hod so day du, hop 18 thi tiép nhan ho so, co Phiéu hen, tra két
qua cho ngudi c6 yéu cau, dong thoi chuyén hd so dé cong chirc 1am cong tac ho tich xir
1y. Sau khi tiép nhén ho so, can bod tiép nhén hd so tai Bo phan mot cura thuc hién sb6 hoa
(sao chup, chuyén thanh tai liéu dién tir trén hé thong thong tin, co s dit lidu) va ky sd vao
tai liéu, hd so giai quyét thi tuc hanh chinh da duoc sé hoa theo quy dinh. (ii) Trudng hop
ho so chua day du, hop 18 thi c6 thong bao cho ngudi yéu cau bd sung, hoan thién ho so,
néu 1o loai gidy to, ndi dung can bd sung dé ngudi co yéu cau bd sung, hoan thién. Sau khi
hé so duoc bd sung, thuc hién lai bude (i); (iii) Truong hop ngudi co yéu cau diang ky khai
sinh va nhan cha, me, con khong bd sung, hoan thién dugc hd so thi bao cao Trudng bd
phan mot ctra c¢6 thong bao tir chdi giai quyét yéu cau dang ky khai sinh va nhan cha, me,
con. - Cong chic tu phap - ho tich tham tra ho so (tham tra tinh thong nhét, hop 18 cua cac
thong tin trong hd so, gidy to, tai liéu do ngudi yéu cau ndp, xuét trinh hoic dinh kém). +
Trudng hop hd so cin bd sung, hoan thién hoidc khong di diéu kién giai quyét, phai tir chdi
thi giri thong bao vé tinh trang ho so téi Bo phan mot ctra dé thong bao cho ngudi ndp ho
so — thyc hién lai budce (i) hodc (iii); + Truong hop can phai kiém tra, x4c minh lam rd
hoic do nguyén nhan khac ma khong thé tra két qua ding thoi gian dd hen thi cong chirc
tu phap - ho tich 1ap Phiéu xin 15i va hen lai ngay tra két qua, trong d6 néu 1 1y do cham
tra két qua va thoi gian hen tra két qua, chuyén B phan mot cira dé tra cho ngudi co yéu
cau; + Néu théy viéc nhan cha, me, con 1a dung va khong ¢ tranh chép, thong tin khai sinh
day du va phu hop, thi cong chirc tu phap - ho tich thuc hién viéc ghi vao S6 dang ky nhan
cha, me, con, SO dang ky khai sinh, cdp nhat thong tin dang ky khai sinh, dang ky nhan



cha, me, con va luu chinh thirc trén Phan mém ding ky, quan 1y ho tich dién tir dung chung,
chuyén thong tin dén CSDLQGVDC dé lay S6 dinh danh ca nhan. - Sau khi CSDLQGVDC
tra vé S6 dinh danh ca nhan, cong chirc tur phép - ho tich in Gidy khai sinh, Trich luc dang
ky nhan cha, me, con, trinh Lanh dao UBND ky, chuyén téd1 BO phan mot cura tra két qua
cho ngudi co yéu ciu. - Ngudi cé yéu cau dang ky khai sinh va nhan cha, me, con (ca hai
bén phai c6 mit, xuat trinh gidy to tuy than dé dbi chiéu) kiém tra thong tin trén Trich luc
dang ky nhan cha, me, con, Gidy khai sinh, trong S6 diang ky nhan cha, me, con, S ding
ky khai sinh va ky tén vao S6 dang ky nhan cha, me, con, S6 dang ky khai sinh, nhan Trich
luc dang ky nhan cha, me, con, Gidy khai sinh.

Cach thire thue hién:

Hinh  Thoi han giai Phi, 1€ phi Mo ta
thire quyét
nop

Truc 03 ngay lam viéc. L& phi: (- L¢ phi: + Truong hop ding ky khai sinh
tiép  Trudng hop can khong ding han 13 : 7.000 dong/hd so + Truong hop
phai xac minh thi ~ dang ky nhan cha, me con: 15.000 dong/hd so (Mién
thoi han giai quyét 18 phi d6i véi truong hop khai sinh dung han, cho
khong qué 08 ngay nguoi thudce gia dinh ¢6 cong véi cach mang; ngudi
lam viéc thudc ho nghéo; ngudi khuyét tat). - Phi cap ban sao
Giéy khai sinh, ban sao Trich luc dang ky nhan cha,
me, con (néu c6 yéu cau): 8.000d/ban (Quy dinh tai
Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 cia

B Tai chinh))
Thanh phan ho so:
* Gidy to phai ndp:
Tén gidy to MAiu don, to' S6 lwrong
khai
- T& khai ding ky nhan cha, me, con theo mau; 6. TK dang ky Ban
nhan CMC.doc chinh: 1

Ban sao:
1

- Ban chinh Gidy ching sinh; truong hop khong co Gidy ching Bén




sinh thi ndp van ban cuia nguoi [am chiing xac nhan vé viéc

chinh: 1

sinh; néu khong c6 nguoi 1am chimg thi phai ¢ gidy cam doan Bén sao:

vé viéc sinh; 0

- Chting ctr chiing minh quan h¢ cha, con hodc quan h¢ me, Ban

con gom: chinh: 0
Ban sao:
0

+ Vin ban ctia co quan y té, co quan giam dinh hodc co quan Ban

khac c6 thim quyén xac nhan quan hé cha con, quan hé me chinh: 1

con. Ban sao:
0

+ Truong hop khong c6 van ban néu trén thi cac bén nhén cha, Ban

me, con l1p van ban cam doan vé mdi quan hé cha, me, con, co chinh: 1

it nhat hai nguoi lam chung vé mbi quan hé cha, me, con. Ban sao:
0

- To khai ding ky khai sinh theo mau; 1. TK dang ky Ban

khai sinh.doc  chinh: 1

Ban sao:
1

* Gidy to phai xuat trinh:

Tén gidy to Mau S6

don, to' lwgng

khai

- Ho chiéu hodac Ching minh nhan dan hoac Thé can cudc cong dan
hodc cac giay to khac c6 dan anh va thong tin ¢4 nhan do co quan c6
tham quyén cap, con gia tri sir dung dé chirng minh v€ nhén than cua

nguoi co yéu cau dang ky khai sinh va nhan cha, me, con.

Ban
chinh: 1
Ban sao:
0

- Gidy to c6 gia tri ching minh thong tin vé cu tra trong truong hop co
quan diang ky ho tich khong thé khai thac duoc théng tin vé noi cu tri

ctia cong dan theo cac phuong thirc quy dinh tai khoan 2 Diéu 14 Nghi
dinh s6 104/2022/ND-CP ngay 21/12/2022 cia Chinh phu. Truong hop
cac thong tin vé gidy td ching minh noi cu tra da duoc khai thac tir Co

Ban
chinh: 1
Ban sao:
0



s& dir liéu qudc gia vé dan cu bang cac phuong thire nay thi ngudi c6
yéu cau khong phai xuat trinh (theo hinh thirc truc tiép) hodc tai 1én
(theo hinh thirc truc tuyén).

* Luuy:

Tén gidy to

So

don, to lwgng

- Bdi vé6i gidy to ndp, xuét trinh: Ban
chinh: 0
Ban sao:
0

+ Dbi voi gidy to xuat trinh khi dang ky ho tich, nguoi tiép nhan c6 Ban

trach nhiém kiém tra, d6i chiéu véi thong tin trong td khai, chyp lai chinh: 0

hodc ghi lai thong tin dé luu trong ho so va tra lai cho nguoi xuat trinh, Bén sao:

khong duoc yéu cau ndp ban sao hodc ban chup gidy to do. 0

+ Nguoi yéu cau diang ky ho tich ¢ thé ndp ban sao ching thuc tir ban Ban

chinh hodc ban sao duogc cip tir s6 gdc hoic ban chyup kém theo ban chinh: 0

chinh gidy to dé d6i chiéu. Truong hop ngudi yéu cau ndp ban chup Bén sao:

kém theo ban chinh gidy to thi nguoi tiép nhan 6 trach nhiém kiém tra, 0

d6i chiéu ban chup véi ban chinh va ky xac nhéan, khong duoc yéu cau

ngudi di dang ky ndp ban sao gidy to do.

+ Nguoi tiép nhan co trach nhiém tiép nhan ding, du hd so ding ky ho Ban

tich theo quy dinh cua phap luat ho tich, khong dugc yéu cau nguoi chinh: 0

dang ky ho tich ndp thém gidy t& ma phap luat ho tich khong quy dinh Ban sao:

phai nop. 0

- Trudng hop cho phép ngudi yéu cau ding ky ho tich 1ap van ban cam Béan

doan vé ndi dung yéu cau ding ky ho tich thi co quan ding ky ho tich chinh: 0

phai gii thich rd cho nguoi 1ap vin ban cam doan vé trach nhiém, hé Bén sao:

qua phép 1y cta vi¢c cam doan khong ding su that. 0

Co quan dang ky ho tich tir chi giai quyét hodc dé nghi co quan c6 Bén

tham quyén hity bo két qua dang ky ho tich, néu c6 co sé xac dinh noi chinh: 0

dung cam doan khong dung sy that. Bén sao:




0

- Péi voi viée xac dinh ho, dan tdc, dit tén cho tré: Ban
chinh: 0
Ban sao:
0

+ Viéc xéac dinh ho, dan tdc, dat tén cho tré em phai phu hgp véi phap Ban

luat va yéu cau giit gin ban sic dan toc, tip quan, truyén thong vin hoa chinh: 0

t6t dep cua Viét Nam; khong dit tén qua dai, kho st dung. Ban sao:
0

+ Truong hop cha, me khong thoa thuan duoc vé ho, dan tdc, qué quan Ban

cua con khi dang ky khai sinh thi ho, dan tdc, qué quan cua con dugc chinh: 0

xac dinh theo tdp quan nhung phai bao dam theo ho, dan tdc, qué quan Ban sao:

cua cha hoac me. 0

Poi twong thwe hién: Cong dan Viét Nam

Co quan thue hién: Uy ban Nhan dan x4, phuong, thi tran.

Co quan c6 thAim quyén: Uy ban Nhan dan x&, phuong, thi tran.

Pia chi tiép nhan HS: - Noi tién nhan hd so va tra két qua giai quyét TTHC: B phan tiép
nhan ho so va tra két qua giai quyét TTHC ciia UBND cap xa

Co quan dwoe iy quyén: Khdng cé théng tin

Co quan phdi hep: Khong c6 thong tin

Két qua thuc hién: Giéy khai sinh, Trich luc ddng ky nhan cha, me, con, Ban sao giéy
khai sinh, Ban sao Trich luc dang ky nhan cha, me, con

Can cu phap ly:

S6 ky hiéu Trich yéu Ngay Co quan
ban ban hanh
hanh

60/2014/QH13 Luat 60/2014/QH13 20-11-Quéc Hoi
2014

123/2015/ND-  Nghi dinh 123/2015/Nb-CP 15-11- Chinh phu
CP 2015

52/2014/QH13 Luat Hon nhan va gia dinh 52/2014/QH13 19-06- Quéc Hoi




2014

Thong twsd  quy dinh mic thu, ché do thu, ndp, quan 1y va st 14-11-Bo Tai
281/2016/TT-  dung phi khai thac, sir dung thong tin trong co s¢ dit 2016 chinh
BTC liéu ho tich, phi xac nhan c6 quéc tich Viét Nam, phi
xac nhan 14 ngudi gde Viét Nam, 16 phi qudc tich
49/2016/NQ-  Nghi quyét 49/2016/NQ-HPND Quy dinh vé phi va 08-12-
HDBND 1€ phi trén dia ban tinh Thai Nguyén 2016
85/2019/TT- Thong tu s6 85/2019/TT-BTC ngay 29 thang 11 nam 29-11-
BTC 2019 cua Bo truong Bo Tai chinh huéng dan vé phi 2019
va 1& phi thudc thim quyén quyét dinh cia HDND
tinh, thanh phé tryc thudc Trung vong (dugc stra doi
b6 sung tai Thong tu s6 106/2021/TT-BTC ngay 26
thang 11 nam 2021 va Thong tu s6 75/2022/TT-BTC
ngay 22 thang 12 ndm 2022 cua B¢ truong B Tai
chinh)
04/2020/TT- Thong tu 04/2020/TT-BTP 28-05-
BTP 2020
44/2016/QD-  Quy dinh t6 chire thyc hién muc thu, ché d6 thu, ndp, 20-12-UBND
UBND quan 1y va st dung 1& phi ho tich va 1& phi cap ching 2016 tinh Thai
minh nhan dan trén dia ban tinh Thai Nguyén Nguyén
106/2021/TT-  Théng tu 106/2021/TT-BTC sira d6i, bd sung mot s6 26-11-
BTC diéu ctua Thong tu s6 85/2019/TT-BTC huéng dan vé 2021
phi, 1& phi thudc tham quyén quyét dinh cia HDND
tinh, thanh phd tryc thudc Trung wong
03/2020/NQ-  Nghi quyét s6 03/2020/NQ-HPND vé viéc stra d6i, 09-07-Hoi dong
HDND bd sung mot s6 ndi dung ctua Nghi quyét sb 2020 nhan dan
49/2016/NQ-HDND ngay 08/12/2016 ctia Hoi dong tinh
nhan dan tinh ban hanh Quy dinh vé phi va 1¢ phi trén
dia ban tinh Thai Nguyén.
30/2021/QP-  Quyét dinh s6 30/2021/QD-UBND ngay 18/6/2021  18-06-UBND
UBND ctia UBND tinh Thai Nguyén bai bo mot phan Quyét 2021 tinh Thai



dinh sb 44/2016/QD-UBND ngay 20/12/2016 cua Nguyén
UBND tinh Thai Nguyén Quy dinh t6 chirc thuc hién

mirc thu, ché do thu, ndp, quan 1y va sir dung 18 phi

ho tich va 1¢ phi cép chtrng minh nhan dan trén dia

ban tinh Thai Nguyén.

Nghi dinh ) Nghi dinh 21-12-Thu tudng
104/2022/NDb- 2022 Chinh phu
CP

Yéu céu, diéu kién thuc hién: - Bén nhan va bén dugc nhan 1a cha, me, con déu con séng;
- Viéc nhan cha, me, con khong co6 tranh chép. - Truong hop nam, nit chung séng vO1 nhau
nhu vo chong, khong dang ky két hon, sinh con, nguoi con séng cling v4i ngudi cha, khi
ngudi cha 1am thu tuc nhan con ma khong lién hé duoc véi nguoi me thi khong can co ¥
kién cua nguoi me trong To khai ddng ky nhén cha, me, con.

Tiur khéa: Khdng co thong tin

M6 ta: Khong cé thdng tin



Chi tiét thi tuc hanh chinh

Ma thu tuc: 1.003583.000.00.00.H55

S6 quyét dinh: 1414/QD-UBND ngay 27/06/2024
Tén thu tuc: Thu tuc dang ky khai sinh luu dong
Cép thwe hién: Cip Xa

Loai thii tuc: TTHC duoc luat giao quy dinh chi tiét
Linh vwe: Ho tich

Trinh ty thyc hién:

- Cong chirc tu phap - ho tich cap xa dugc giao nhiém vy dang ky khai sinh luu dong co
trach nhiém chuéan bi day di mau To khai ding ky khai sinh, gidy to ho tich va diéu kién
can thiét dé thuc hién ding ky luu dong tai nha riéng hoic tai dia diém t6 chirc dang ky luu
dong, bao dam thuan loi cho nguoi dan. Tai dia diém dang ky ho tich Iuu dong, cong chire
tu phap - ho tich huéng din nguoi yéu cau dién day du thong tin trong T khai dang ky
khai sinh; kiém tra cac gidy to 1am co sé cho viéc dang ky khai sinh; viét Phiéu tiép nhan
hd so. - Sau khi tiép nhén du hd so, cong chirc tu phap - ho tich thuc hién viéc ghi vao Sb
dang ky khai sinh, cap nhat thong tin dang ky khai sinh trén Phan mém dang ky, quan 1y
ho tich dién tir ding chung, luu chinh thirc va chuyén thong tin dén CSDLQGVDC dé lay
S6 dinh danh ca nhan. Sau khi CSDLQGVDC tra vé Sb dinh danh cé nhan, cong churc tu
phép - ho tich in Gidy khai sinh, trinh Lanh dao UBND ky Giay khai sinh dé cap cho nguoi
c6 yéu cau. - Cong chirc tu phap - ho tich dem theo Gidy khai sinh va S6 ding ky khai sinh
dé tra két qua cho nguoi c6 yéu cau tai dia diém ding ky luu dong; hudng dan ngudi yéu
cau kiém tra ndi dung Gidy khai sinh va S6 dang ky khai sinh, ky, ghi rd ho, tén trong S6
dang ky khai sinh; tai muc “Ghi chi” trong SO diang ky khai sinh ghi 1 “Pang ky luu
dong”. - Truong hop nguoi yéu cau khong biét chir thi cong chic tu phap - ho tich truc
tiép ghi T khai, sau d6 doc cho ngudi yéu cau nghe lai ndi dung va hudng dan nguoi d6
diém chi vao T khai. Khi tra két qua ding ky ho tich, cong chtrc tu phép - ho tich phai doc
lai n6i dung Gidy khai sinh cho nguoi yéu ciu nghe va hudng din ngudi d6 diém chi vao
S6 dang ky khai sinh. * Luu y: - Ddi voi viée xac dinh ho, dan tdc, qué quén, dat tén cho
tré: + Viéc xac dinh ho, dan toc, dit tén cho tré em phai phu hop véi phap ludt va yéu cau
gilr gin ban sic dan toc, tap quan, truyén théng van hoa tot dep cua Viét Nam; khong dat
tén qua dai, kho st dung. + Truong hop cha, me khdng théa thuan dugc vé ho, dan toc, qué
quan cua con khi dang ky khai sinh thi ho, dan tdc, qué quan cua con dugc xac dinh theo
tap quan nhung phai bao dam theo ho, dan tdc, qué quan cia cha hoac me. - Truong hop
cho phép nguoi yéu cau dang ky ho tich 1ap vin ban cam doan vé ndi dung yéu cau ding
ky ho tich thi co quan dang ky ho tich phai gidi thich rd cho nguoi 1ap van ban cam doan



vé trach nhiém, hé quéa phap 1y cta viéc cam doan khong dung sy that. Co quan dang ky
ho tich tir chdi giai quyét hodc dé nghi co quan c6 tham quyén huy bo két qua dang ky ho

tich, néu co6 co s¢ xac dinh nd1 dung cam doan khong ding sy that.

Cach thirc thue hién:

Hinh Thoi han
thire = giai quyét

Phi, 1¢ phi

njp
Truc 05 ngay lam Lé phi : (- L& phi:Truong hop dang ky khai sinh khong
tiép  viéc05 ngdy dung han 13 : 7.000 dong/hd so (Mién 18 phi ddi véi truong

lam viéc

tat).)

Thanh phan ho so:
* Gidy to phai ndp:

hop dang ky khai sinh diing han, nguoi thude gia dinh co6
cong vai cach mang; ngudi thude ho nghéo; ngudi khuyét

Tén giay to

MAu don, t&' SO lwong

khai
- TS khai diing ky khai sinh theo mau. 1. TK daing Ban
Ky khai chinh: 1
sinh.doc Ban sao:
0
- Ban chinh Gir?'ly chirng sinh; truong hop khong co Giéy ching Ban
sinh thi ndp vin ban cta ngudi 1am ching xac nhan vé viée chinh: 1
sinh; néu khong c6 nguoi 1am chimg thi phai ¢ gidy cam doan Ban sao:
vé viéc sinh; 0
- Trudong hop khai sinh cho tré em sinh ra do mang thai ho phai Ban
c¢6 vin ban xac nhan ciia co sO'y té da thyuc hién k¥ thuat hd tro chinh: 1
sinh san cho viéc mang thai hd. Ban sao:
0
* Gidy to phai xuat trinh:
Tén gidy to MAiu S6




don, to' lwgng
khai

- Ho chiéu hodc Churng minh nhan dan hoac Thé can cudc cong dan Ban
hoic cac gidy to khac c6 dén anh va thong tin ca nhan do co quan ¢ chinh: 1
thAm quyén cap, con gia tri str dung dé chimg minh vé nhan than cia Ban sao:
ngudi c6 yéu cau dang ky khai sinh. 0
- Giy to ¢6 gia tri ching minh thong tin vé cu tra trong trudng hop co Ban
quan ding ky ho tich khong thé khai thac duoc théng tin vé noi cu tri chinh: 1
ctia cong dan theo cac phuong thic quy dinh tai khoan 2 Piéu 14 Nghi Ban sao:
dinh s6 104/2022/ND-CP ngay 21/12/2022 ctia Chinh phu. Trudng hop 0
cac thong tin vé gidy td chirng minh noi cu tra da duoc khai thac tir Co
s& dir liéu qudc gia vé dan cu bang cac phuong thire ndy thi ngudi c6
yéu cau khong phai xuat trinh (theo hinh thirc truc tiép) hodc tai 1én
(theo hinh thirc truc tuyén).
- Gidy chiing nhan két hon néu cha, me di dang ky két hon. Truong hop Ban
d3 ¢ thong tin vé viéc két hon cua cha, me trong CSDLHTDT, chinh: 1
CSDLQGVDC thi khong phai xuat trinh. Ban sao:

0

Poi twong thue hién: Cong dan Viét Nam

Co quan thue hién: Uy ban Nhan dan x4, phuong, thi trén.

Co quan c6 thAim quyén: Uy ban Nhan dan x&, phuong, thi tran.

Pia chi tiép nhan HS: Cong chirc Tu phap - Ho tich thuc hién tiép nhan hd so tai nha
riéng hoic tai dia diém t6 chuc dang ky luu dong

Co quan dwoc iy quyén: Khdng cé théng tin

Co quan phdi hep: Khong c6 thong tin

Két qua thue hién: Gidy khai sinh

Can ct phap ly:

S6 Ky hiéu

123/2015/Nb-
CP

Trich yéu Ngay Co quan
ban ban hanh
hanh

Nghi dinh 123/2015/ND-CP - Quy dinh chi tiét mét ~ 15-11-Chinh phu
s6 diéu va bién phéap thi hanh Luat Ho tich 2015




60/2014/QH13 Luat 60/2014/QH13-Ho tich 20-11-
2014
49/2016/NQ-  Nghi quyét 49/2016/NQ-HDND Quy dinh vé phi va 08-12-
HDND 1€ phi trén dia ban tinh Thai Nguyén 2016
85/2019/TT- Thong tu s6 85/2019/TT-BTC ngay 29 thang 11 nim 29-11-
BTC 2019 cua Bo truong Bo Tai chinh huéng dan vé phi 2019
va 1é phi thudc thim quyén quyét dinh cia HDND
tinh, thanh phd truc thudc Trung wong (duoc stra doi
bd sung tai Thong tu s6 106/2021/TT-BTC ngay 26
thang 11 nam 2021 va Thong tu s6 75/2022/TT-BTC
ngay 22 thang 12 nam 2022 cta Bo trudng Bo Tai
chinh)
04/2020/TT- Thong tu 04/2020/TT-BTP hudéng dan thi hanh Luat 28-05-
BTP Ho tich va Nghi dinh 123/2015/ND-CP 2020
44/2016/QD-  Quy dinh t6 chire thuc hién mirc thu, ché d6 thu, ndp, 20-12-UBND
UBND quan 1y va st dung 1& phi ho tich va 1& phi cip ching 2016 tinh Thai
minh nhan dan trén dia ban tinh Thai Nguyén Nguyén
106/2021/TT-  Thong tu 106/2021/TT-BTC stra doi, bo sung mot sb 26-11-
BTC diéu cua Thong tu s6 85/2019/TT-BTC hudng dan vé 2021
phi, 18 phi thudc thidm quyén quyét dinh cia HDND
tinh, thanh phé truc thudc Trung wong
03/2020/NQ-  Nghi quyét s6 03/2020/NQ-HDPND vé viéc sira d6i,  09-07-Hoi dong
HDND b6 sung mot s6 ndi dung ctia Nghi quyét so 2020 nhén dan
49/2016/NQ-HDND ngay 08/12/2016 ctia Hoi dong tinh
nhan dan tinh ban hanh Quy dinh vé phi va 1& phi trén
dia ban tinh Thai Nguyén.
30/2021/QD-  Quyét dinh sé 30/2021/QD-UBND ngay 18/6/2021  18-06-UBND
UBND ctia UBND tinh Thai Nguyén bai bo mot phan Quyét 2021 tinh Thai
dinh s6 44/2016/QD-UBND ngay 20/12/2016 cia Nguyén

UBND tinh Thai Nguyén Quy dinh t6 chtrc thyc hién
muc thu, ché do thu, ndp, quan ly va st dung 1€ phi ho

tich va 18 phi cip ching minh nhan dan trén dia ban



Nghi dinh s6
104/2022/ND-
CP

tinh Thai Nguyén.

Nghi dinh 21-12- Thi tuéng
2022 Chinh phii

Yéu céu, diéu kién thwe hién: Tré em sinh ra ma cha me bi khuyét tat, ém bénh khong
thé di dang ky khai sinh cho con; cha me bi bét, tam giam hodc dang thi hanh an phat tu
ma khong con 6ng ba ndi, ngoai va nguoi than thich khac hodc nhirng nguoi nay khong co
diéu kién di ding ky khai sinh cho tré.

Tu khoa: Khéng c6 thdng tin

M6 ta: Khong cé thdng tin



Chi tiét thi tuc hanh chinh

M3 thi tuc: 1.001193.000.00.00.H55
S6 quyét dinh: 1414/QD-UBND ngay 27/06/2024

Tén thu tuc: Thu tuc dang ky khai sinh

Cép thwe hién: Cip Xa

Loai thii tuc: TTHC duoc luat giao quy dinh chi tiét
Linh vwe: Ho tich

Trinh ty thyc hién:

- Néu lya chon hinh thirc ndp hd so truc tiép, ngudi cd yéu cau dang ky khai sinh nop ho
so dang ky khai sinh tai B6 phan mét cira cia UBND cép x4 c6 thadm quyén; ndp 18 phi néu
thudc truong hop phai ndp 1é phi dang ky khai sinh; ndp phi cap ban sao Gidy khai sinh
néu co yéu cau cip ban sao Gidy khai sinh. - Néu lya chon hinh thirc ndp hé so truc tuyén,
ngudi c6 yéu cau dang ky khai sinh truy cap Cong dich vu cong qubc gia hoic Cong dich
vu cong cap tinh, dang ky tai khoan (néu chua c6 tai khoan), xac thuc ngudi ding theo
huéng dan, dang nhap vao hé thong, xac dinh dung Uy ban nhan dan cap xa ¢6 tham quyén.
Nguoi ¢6 yéu cau dang ky khai sinh tryc tuyén cung cdp thong tin theo biéu mau dién tir
tuong tac dang ky khai sinh (cung cap trén Cong dich vu cong), dinh kém ban chup hoic
ban sao dién tir cac gidy to, tai lidu theo quy dinh; ndp phi, 18 phi thong qua chirc ning
thanh toan truc tuyén hodc bang cach thic khac theo quy dinh phép luét, hoan tit viéc ndp
hd so0. - Can bo tiép nhan ho so tai B6 phan mot cira ¢ trach nhiém kiém tra tinh chinh
xéc, ddy du, thong nhat, hop 1é cta hd so. (i) Trudng hop hd so ddy du, hop 18 thi tiép nhan
hd so; néu tiép nhan ho so sau 15 gid thi co Phiéu hen, tra két qua cho ngudi co yéu cau
trong ngay lam viéc tiép theo (néu ngudi co yéu cau lya chon hinh thirc ndp ho so truc tiép)
hodc giri ngay Phiéu hen, tra két qua qua thu dién tr hodc guri tin nhan hen tra két qua qua
dién thoai di dong cho ngudi c6 yéu cau (néu nguoi co yéu cau lya chon hinh thirc ndp hd
so truc tuyén); chuyén hod so dé cong chirc 1am cong tac ho tich xur 1y. - Sau khi tiép nhan
hd so theo hinh thirc nop tryuc tiép, can bd tiép nhén hd so tai BO phan mat ctra thyc hi¢n
s6 hoa (sao chup, chuyén thanh tai liéu dién tir trén hé théng thong tin, co so dir li¢u) va ky
sO vao tai liéu, hd so giai quyét thu tuc hanh chinh da duoc sé héa theo quy dinh. (ii)
Truong hop ho so chua day du, hop 18 thi c6 thong bao cho ngudi yéu ciu bd sung, hoan
thién ho so, néu 13 loai gidy to, ndi dung can bod sung dé ngudi cd yéu cau bd sung, hoan
thién. Sau khi hd so dugc bo sung, thuc hién lai bude (i); (iii) Trudng hop ngudi cé yéu
cau dang ky khai sinh khong b6 sung, hoan thién duoc ho so thi bao cao Trudng bo phan
mot cira c6 thong bao tir chdi giai quyét yéu cau dang ky khai sinh. - Cong chirc tu phap -
ho tich tham tra hd so (thdm tra tinh thdng nhat, hop 18 cua cac thong tin trong ho so, gidy



td, tai liéu do ngudi yéu ciu ndp, xuit trinh hodc dinh kém). + Trudng hop hd so can bd
sung, hoan thién hodc khong du didu kién giai quyét, phai tir chdi thi giri théng bao vé tinh
trang ho so téi Bo phan mot cira dé thong bao cho ngudi ndp hd so — thye hién lai bude (ii)
hoic (iii); + Truong hop can phai kiém tra, xac minh 1am rd hoic do nguyén nhan khac ma
khong thé tra két qua dung thoi gian da hen thi cong chirc 1am cong tac ho tich 1ap Phiéu
xin 18i va hen lai ngdy tra két qua, trong d6 néu 13 1y do cham tra két qua va thoi gian hen
tra két qua, chuyén Bo phan mot ctra dé tra cho ngudi ¢6 yéu cau (néu ngudi co yéu cau
Iira chon hinh thirc ndp hd so truc tiép), hodc giri Phiéu xin 18i va hen lai ngay tra két qua
qua thu dién tir hodc giri tin nhin qua dién thoai di déng cho ngudi c6 yéu cau (néu nguoi
¢6 yéu cau lya chon hinh thirc ndp hd so truc tuyén). + Néu thay ho so ddy du, hop 1¢, dung
quy dinh, tredng hop tiép nhan hd so dang ky khai sinh theo hinh thirc truc tiép, thi cong
chtrc tu phép - ho tich thuc hién viéc ghi vao SO ding ky khai sinh, cap nhat thong tin didng
ky khai sinh trén Phan mém ding ky, quan 1y ho tich dién tir dung chung, luu chinh thirc
va chuyén thong tin dén CSDLQGVDC dé lay Sé dinh danh ca nhan. Truong hop tiép nhan
ho so dang ky khai sinh theo hinh thirc tryc tuyén, cong chic tu phap - ho tich guri lai biéu
mau Gidy khai sinh dién tir v6i thong tin day du cho ngudi yéu cdu qua thu dién tir hodc
thiét bi s6. Nguoi yéu cau c6 trach nhiém kiém tra tinh chinh xac, day du cta cac thong tin
trén biéu mau Gidy khai sinh dién tir va xac nhan (t6i da mot ngdy). Néu ngudi c6 yéu ciu
xéac nhan thong tin di thong nhat, ddy da hodc khong co phan hoi sau thoi han yéu ciu thi
cong chire tu phap - ho tich thyc hién viéc ghi ndi dung vao So6 dang ky khai sinh, cap nhat
thong tin dang ky khai sinh trén Phin mém ding ky, quan 1y ho tich dién tir dung chung,
lru chinh thirc va chuyén thong tin dén CSDLQGVDC dé 1dy S6 dinh danh ¢4 nhan. - Sau
khi CSDLQGVDC tra vé S6 dinh danh ca nhan, cong chtic tu phéap - ho tich in Gidy khai
sinh, trinh Lanh dao UBND kY, chuyén t6i Bd phian mot cira dé tra két qua cho ngudi c6
yéu cau. - Nguoi ¢6 yéu cau ding ky khai sinh kiém tra thong tin trén Gidy khai sinh, trong
S6 dang ky khai sinh va ky tén vao S6 ding ky khai sinh, nhan Gidy khai sinh. * Luu y: -
Trong thdi han 60 ngay ké tir ngay sinh con, cha hodc me ¢ trach nhiém dang ky khai sinh
cho con; truong hop cha, me khong thé dang ky khai sinh cho con thi 6ng hodc ba hoic
ngudi than thich khac hodc ca nhén, to chirc dang nudi dudng tré em c6 trach nhiém ding
ky khai sinh cho tré em. - Truong hop dang ky khai sinh cho tré bi bo roi thi sau khi nhan
dugc thong bao, Cha tich Uy ban nhan dan cap xa hodc Truong cong an cap xi cé trach
nhiém to chtrc 1ap bién ban vé viéc tré bi bo roi. Sau khi lap bién ban, Uy ban nhan déan cip
xa tién hanh niém yét tai tru s¢ Uy ban nhan déan trong 07 ngdy lién tuc vé viéc tré bi bo
roi. Hét thoi han niém yét, néu khong c6 thong tin vé cha, me dé ciia tré, Uy ban nhan dan
cip x3 théng bao cho ca nhan hoic t6 chirc dang tam thoi nudi dudng tré dé tién hanh ding
ky khai sinh cho tré. - Truong hop tré chua xac dinh dugc cha thi ho, dan tdc, qué quan,
quéc tich ctia con dugc xac dinh theo ho, dan tdc, qué quan, quéc tich cuia me; phén ghi vé



cha cua tré dé tréng. Néu vao thoi diém dang ky khai sinh ngudi cha yéu cau lam tha tuc
nhan con thi két hop giai quyét viéc nhan con va ding ky khai sinh. - Truong hop tré chua
xac dinh dugc me ma khi dang ky khai sinh cha yéu cau lam thu tuc nhan con thi két hop
giai quyét viéc nhin con va ding ky khai sinh; phan khai vé me cua tré dé trng. - Trudng
hop tré khong thudc dién bi bo roi, chua xac dinh dugc ca cha va me thi thyc hién tuong
tr nhu ding ky khai sinh cho tré bi bo roi, nhung trong S6 hé tich ghi & “Tré chwa xac
dinh duoc cha, me”.

Cach thire thuc hién:

Hinh  Thoi han giai quyét Phi, 1¢ phi Mb ta
thirc
njp

Tryuc Ngay trong ngay tiép  Lé phi: (- Lé phi dang ky khai sinh khong dung
tiép  nhan yéu cau, truong  han: 7.000 dong/hd so (Mién 1& phi d6i véi trudng
hop nhan hd so sau 15  hop khai sinh ding han, nguoi thudc gia dinh c6
gid ma khong giai quyétcong vdi cach mang; ngudi thude hd nghéo; ngudi
dugc ngay thi tra két  khuyét tat; Giam 50% muc thu 18 phi theo quy
qua trong ngdy lam viéc dinh khi thuc hién truc tuyén). - Phi cip ban sao
tiép theo. Gidy khai sinh (néu c6 yéu cau): 8.000d/ban (Quy
dinh tai Thong tu s6 281/2016/TT-BTC ngay
14/11/2016 cta Bo Tai chinh))

Truc Ngay trong ngay tiép  Lé phi: (- Lé phi dang ky khai sinh khong dung
tuyén nhén yéu cau, truong  han: 7.000 dong/hd so (Mién 1& phi d6i véi trudong
hop nhan ho so sau 15 hop khai sinh ding han, nguoi thudc gia dinh ¢6
i ma khong giai quyétcong v6i cach mang; ngudi thude hd nghéo; ngudi
dugc ngay thi tra két  khuyét tat; Giam 50% muc thu 18 phi theo quy
qua trong ngay lam viéc dinh khi thuc hién truc tuyén). - Phi cép ban sao
tiép theo. Gidy khai sinh (néu c6 yéu ciu): 8.000d/ban (Quy
dinh tai Thong tu s6 281/2016/TT-BTC ngay
14/11/2016 cua Bg Tai chinh))

Dich Ngay trong ngay tiép L& phi: (- Lé phi dang ky khai sinh khong dung
vu buu nhan yéu cau, trudng  han: 7.000 dong/hd so (Mién 1é phi d6i véi trudong
chinh hop nhan hd so sau 15 hop khai sinh ding han, ngudi thudc gia dinh c6
gid ma khong giai quyétcong véi cach mang; nguoi thude ho nghéo; ngudi
dugc ngay thi tra két  khuyét tat; Giam 50% murc thu 18 phi theo quy




qua trong ngdy lam viéc dinh khi thuc hién truc tuyén). - Phi cip ban sao
tiép theo. Gidy khai sinh (néu c6 yéu ciu): 8.000d/ban (Quy
dinh tai Thong tu s6 281/2016/TT-BTC ngay

14/11/2016 ctia BO Tai chinh))

Thanh phan hd so:
* Gidy to phai ndp:

Tén gidy to Miu S luwong
don, to
khai

- Ban chinh Gidy chung sinh; truong hop khong c6 Gidy ching sinh Ban

thi ndp van ban cua nguoi 1am ching xac nhan vé viée sinh; néu chinh: 1

khong c¢6 ngudi lam ching thi phai c¢6 gidy cam doan vé viée sinh; Bén sao:
0

- Trudng hop tré em bj bo roi thi phai c6 bién ban vé viéc tré bi bo Ban

roi do co quan c6 tham quyén lap. chinh: 1
Ban sao:
0

- Vin ban uy quyén (duoc chimg thuc) theo quy dinh cta phap luét Ban

trong truong hop ty quyén thuc hién viée dang ky khai sinh. chinh: 1
Ban sao:
0

* Gidy to phai xuit trinh:

Tén gidy to Miu  Sé

- H chiéu hoic Chiing minh nhan dan hoac Thé can cudc cong dan
hodc cac gidy to khac c6 dan anh va thong tin ca nhin do co quan ¢
tham quyén cap, con gia tri str dung dé chimg minh vé nhan than cia
ngudi c6 yéu cau dang ky khai sinh. Trudng hop céc thong tin c& nhan

trong cac giéy td nay da co trong CSDLQGVDC, CSDLHTDT, duogc hé

thong dién ty dong thi khong phai tai 1én (theo hinh thirc tryc tuyén);

don, to' luwgng
khai

Ban
chinh: 1
Ban sao:
0




- Gidy to ¢6 gia tri ching minh thong tin vé cu tra trong trudng hop co Ban

quan dang ky ho tich khong thé khai thac dugc théng tin vé noi cu tri chinh: 1

ctia cong dan theo cac phuong thic quy dinh tai khoan 2 Piéu 14 Nghi Ban sao:

dinh s6 104/2022/ND-CP ngay 21/12/2022 cta Chinh phu. Trudng hop 0

cac thong tin vé gidy td chirng minh noi cu tra da duoc khai thac tir Co

s& dir liéu qudc gia vé dan cu bang cic phuong thirc ndy thi ngudi c6

yéu cau khong phai xuét trinh (theo hinh thirc truc tiép) hodc tai 1én

(theo hinh thirc truc tuyén).

- Gidy chung nhan két hon néu cha, me da dang ky két hon. Truong hop Ban

d3 ¢ thong tin vé viéc két hon cua cha, me trong CSDLHTDT, chinh: 1

CSDLQGVDC thi khong phai xuat trinh (theo hinh thirc tryc tiép) hoic Ban sao:

tai 1én (theo hinh thirc truc tuyén). 0

Truong hop gui hd so qua hé thong buu chinh thi phai giri kém theo ban Ban

sao c¢6 chig thuc cac gidy to phai xuét trinh néu trén. chinh: 0
Ban sao:
0

* Luu y:

Tén gidy to Mau S6

don, to' lwgng
khai

- Béi vé6i gidy to ndp, xut trinh néu nguoi yéu cau ndp ho so theo hinh Ban
thire truc tiép: chinh: 0
Ban sao:
0
+ Dbi voi gidy to xuat trinh khi ddng ky ho tich, nguoi tiép nhan c6 Ban
trach nhiém kiém tra, dbi chiéu véi thong tin trong td khai, chup lai hozc chinh: 0
ghi lai thong tin dé luu trong hd so va tra lai cho ngudi xuat trinh, khong Bén sao:
dugc yéu cau ndp ban sao hodc ban chup gidy to do. 0
+ Nguoi yéu cau dang ky ho tich ¢ thé ndp ban sao ching thyc tir ban Béan
chinh hoic ban sao duoc cip tir s gdc hodc ban chup kém theo ban chinh: 0
chinh gidy t& dé d6i chiéu. Trudong hop ngudi yéu cau ndp ban chyp Ban sao:
kém theo ban chinh gidy t& thi nguoi tiép nhan c6 trach nhiém kiém tra, 0




d6i chiéu ban chup véi ban chinh va ky xac nhan, khong duoc yéu cau
nguoi di dang ky ndp ban sao gidy to do.

+ Nguoi tiép nhdn c6 trach nhiém tiép nhan ding, du hd so ding ky ho Ban

tich theo quy dinh cta phap luat ho tich, khong duoc yéu cau ngudi chinh: 0

dang ky ho tich ndp thém gidy t& ma phap luat ho tich khéng quy dinh Ban sao:

phai ndp. 0

- Bdi véi gidy to giri kém theo néu ngudi yéu cau ndp hd so theo hinh Ban

thire truc tuyén: chinh: 0
Ban sao:
0

+ Ban chup céc gidy to giri kém theo hd so ding ky khai sinh truc tuyén Ban

phai bao dam o nét, day du, toan ven vé nodi dung, 12 ban chup bang chinh: 0

may anh, dién thoai hodc dugc chup, dugc quét béng thiét bi dién tur, tir Ban sao:

gidy to dugc cap hop 18, con gia tri sir dung; néu 1a gidy td do co quan 0

c¢6 tham quyén nudc ngoai cap thi phai dugc hop phéap héa lanh sy, dich

sang tiéng Viét theo quy dinh, trir trudng hop dugc mién hop phap hoa

lanh su.

+ Truong hop gidy to, tai liéu phai giri kém trong hd so ding ky khai Ban

sinh truc tuyén da c6 ban sao dién tir hoac da c6 ban dién tur giéy to' ho chinh: 0

tich thi ngudi yéu cau duoc st dung ban dién tir ndy. Ban sao:
0

+ Khi dén co quan ding ky ho tich nhan két qua (Giy khai sinh/ban sao Ban

Gidy khai sinh), nguoi c6 yéu cau diang ky khai sinh phai ndp ban chinh chinh: 0

Gidy chung sinh; xuat trinh gidy to tuy than; ban chinh Gidy ching nhan Ban sao:

két hon (néu cha me tré di dang ky két hon va thong tin vé viée két hon 0

chua c6 trong CSDLQGVDC, CSDLHTDT).

Truong hop ngudi yéu cau dang ky khai sinh khong cung cip dugc gidy Ban

td néu trén theo quy dinh hodc gidy to ndp, xuat trinh bj tay xéa, sira chinh: 0

chira, 1am gia thi co quan ding ky ho tich c6 tham quyén hay bé két qua Bén sao:

dang ky khai sinh. 0

- Truong hop nguoi di dang ky khai sinh cho tré em 1a 6ng, ba, nguoi Bén

than thich khac thi khéng phai c6 vin ban Gy quyén cta cha, me tré em, chinh: 0




nhung phai thdng nhét voi cha, me tré em vé cac ndi dung khai sinh. Ban sao:
0

- Pbi véi viée xéac dinh ho, dan tdc, dit tén cho tré: Ban
chinh: 0
Ban sao:
0

+ Viéc xac dinh ho, dan tdc, dat tén cho tré em phai phu hop véi phap Ban

luat va yéu cau giit gin ban sic dan tdc, tp quan, truyén thong vin hoa chinh: 0

tdt dep cua Vi¢t Nam; khong dat tén qua dai, kho stir dung. Ban sao:
0

+ Truong hop cha, me khong thoa thuan dugc vé ho, dan toc, qué quan Ban

cua con khi dang ky khai sinh thi ho, dan toc, qué quan ctia con dugc chinh: 0

xac dinh theo tdp quan nhung phai bdo dam theo ho, dan tdc, qué quan Ban sao:

cua cha hoac me. 0

- Trudng hop cho phép ngudi yéu cau ding ky ho tich 14p van ban cam Ban

doan vé ndi dung yéu cau ding ky ho tich thi co quan ding ky ho tich chinh: 0

phai giai thich & cho ngudi 1ap van ban cam doan vé trach nhiém, hé Ban sao:

qua phap ly cta vi¢c cam doan khong dung su that. 0

Co quan ding ky ho tich tir chdi giai quyét hoic dé nghi co quan co Ban

tham quyén huy bo két qua ding ky ho tich, néu co co sé xac dinh ndi chinh: 0

dung cam doan khong diang su that. Ban sao:
0

Bao gom

Tén gidy to MAu don, to' S6 lwgng
khai
- T& khai ding ky khai sinh theo mau (néu ngudi c6 yéu cau lyal. TK dang ky Ban
chon nop hd so theo hinh thire truc tiép); khai sinh.doc chinh: 1
Ban sao:
0

- Mau ho tich dién tir twong tic ding ky khai sinh (do ngudi 1 bang ky Bén
yéu cau cung cap thong tin theo hudéng dan trén Coéng dich vu  khai sinh.docx chinh: 1



cong, néu ngudi c6 yéu cau lya chon ndp ho so theo hinh thirc Ban sao:

tryc tuyén) 0

- Nguoi ¢6 yéu cau ding ky khai sinh thuc hién viée ndp/xuét Ban

trinh (theo hinh thirc tryc tiép) hodc tai 1én (theo hinh thirc truc chinh: 0

tuyén) cac gidy to sau: Ban sao:
0

Poi twong thue hién: Cong dan Viét Nam, Nguoi Viét Nam dinh cu ¢ nudc ngoai

Co quan thue hién: Uy ban Nhan dan x4, phuong, thi trin.

Co quan c6 thim quyén: Uy ban nhan déan cap xa

Pia chi tiép nhan HS: - Noi tién nhan ho so va tra két qua giai quyét TTHC: Bo phan tiép
nhan ho so va tra két qua giai quyét TTHC cia UBND cap xa

Co quan dwoc iy quyén: Khdng co théng tin

Co quan phdi hep: Khdng c6 thong tin

K¢ét qua thue hién: Gidy khai sinh, Ban sao gidy khai sinh, Ban dién tir Gidy khai sinh
Can cu phap ly:

S6 Ky hiéu Trich yéu Ngay Co quan
ban ban hanh
hanh
60/2014/QH13 Luat 60/2014/QH13 20-11-Qubc Hoi
2014

123/2015/ND-  Nghi dinh 123/2015/ND-CP - Quy dinh chi tiét mot  15-11-Chinh phu

CP s6 diéu va bién phap thi hanh Luat Ho tich 2015
Luat s6 Hén nhan va gia dinh 19-06-Qudc Hoi
52/2014/QH13 2014

Thong tu sb quy dinh muc thu, ché d6 thu, ndp, quan ly va st 14-11-Bo Tai
281/2016/TT-  dung phi khai thac, str dung thong tin trong co so dit 2016 chinh
BTC liéu ho tich, phi xac nhan c6 quéc tich Vi¢t Nam, phi

xac nhan 1a nguoi géc Vi¢t Nam, 1€ phi quéc tich

49/2016/NQ-  Nghi quyét 49/2016/NQ-HPND Quy dinh vé phi va 08-12-
HDND 1€ phi trén dia ban tinh Thai Nguyén 2016

85/2019/TT-  Thong tu sé 85/2019/TT-BTC ngay 29 thang 11 naim 29-11-



BTC

2019 cua Bo truéng Bo Tai chinh huéng dan vé phi 2019
va 1é phi thudc thim quyén quyét dinh cia HDND

tinh, thanh phd truc thuéc Trung wong (duoc sira doi

bd sung tai Thong tu s6 106/2021/TT-BTC ngay 26

thang 11 nam 2021 va Thong tu s6 75/2022/TT-BTC

ngay 22 thang 12 ndm 2022 cua B0 truong B Tai

chinh)
04/2020/TT-  Thong tu 04/2020/TT-BTP hudng dan thi hanh Luat 28-05-
BTP Ho tich va Nghi dinh 123/2015/ND-CP 2020
44/2016/QD-  Quy dinh t6 chuc thyc hién murc thu, ché do thu, ndp, 20-12-UBND
UBND quan 1y va st dung 1& phi ho tich va 1& phi cap ching 2016 tinh Thai
minh nhan dan trén dia ban tinh Thai Nguyén Nguyén
01/2022/TT-  Thong tu stra d6i 04-01-
BTP 2022

87/2020/Nb-CP

Nghi dinh 87/2020/ND-CP quy dinh vé co sé dit liéu 28-07-

ho tich dién tir, ddng ky ho tich truc tuyén 2020
106/2021/TT-  Thong tu 106/2021/TT-BTC sira dbi, b sung mot s6 26-11-
BTC diéu ctia Thong tu s6 85/2019/TT-BTC hudng dan vé 2021
phi, 1& phi thudc tham quyén quyét dinh cia HDND
tinh, thanh phd truc thudc Trung wong
03/2020/NQ-  Nghi quyét s6 03/2020/NQ-HPND vé viéc stra d6i, 09-07-Hoi dong
HDND bd sung mot sd ndi dung ctua Nghi quyét sb 2020 nhan dan
49/2016/NQ-HDND ngay 08/12/2016 ctia Hoi dong tinh
nhan dan tinh ban hanh Quy dinh vé phi va 1& phi trén
dia ban tinh Thai Nguyén.
30/2021/QD-  Quyét dinh s6 30/2021/QD-UBND ngay 18/6/2021  18-06-UBND
UBND ctia UBND tinh Thai Nguyén bii bo mot phan Quyét 2021 tinh Thai

dinh s6 44/2016/QD-UBND ngay 20/12/2016 ciia Nguyén
UBND tinh Thai Nguyén Quy dinh t6 chirc thue hién

muc thu, ché do thu, ndp, quan ly va st dung 1€ phi

ho tich va 1& phi cAp ching minh nhan dan trén dia

ban tinh Thai Nguyén.



11/2022/NQ-  Nghi quyét s6 11/2022/NQ-HPND ngay 20/7/2022  20-07-Hoi dong
HDND ctia HDND tinh quy dinh mirc thu 1& phi d6i véi hoat 2022 nhan dan
dong cung cép dich vu cong truc tuyén mirc do 4 trén tinh
dia ban tinh Thai Nguyén.
Nghi dinh ) Nghi dinh 21-12-Thu tudng
104/2022/Nb- 2022 Chinh phu
CP
Thong tu sb Thong tu s6 03/2023/TT-BTP ngay 02/8/2023 cua Bo 02-08-Bo trudng
03/2023/TT- truong BO Tu phap 2023 BO Tu
BTP phap

Yéu cau, diéu kién thwe hién: Khong
Tiur khéa: Khdng co thong tin
M6 ta: Khong cé thdng tin



Chi tiét thi tuc hanh chinh

Ma thu tuc: 1.000419.000.00.00.H55

S6 quyét dinh: 1414/QD-UBND ngay 27/06/2024
Tén thu tuc: Thu tuc dang ky khai tu luu dong

Cép thwe hién: Cip Xa

Loai thii tuc: TTHC duoc luat giao quy dinh chi tiét
Linh vwe: Ho tich

Trinh ty thyc hién:

- Cong chure tu phéap - ho tich dugc giao nhi¢m vu dang ky khai tir luvu dong c6 trach nhi¢ém
chuan bi ddy di mau T khai ding ky khai tir, gidy to ho tich va diéu kién can thiét dé thuc
hién dang ky luu dong tai nha riéng hodc tai dja diém t6 chtrc dang ky luu dong, bao dam
thuan loi cho ngudi dan. - Tai dia diém dang ky khai tir luu dong, cong chirc tu phap - ho
tich huéng din ngudi yéu cau dién dy du thong tin trong T khai ding ky khai tir, kiém
tra cac gidy to lam co so cho viée ding ky khai tir; viét Phiéu tiép nhan hd so. - Sau khi
tiép nhan ho so, cong chirc tu phap - ho tich bao cdo Chi tich Uy ban nhan dan cap xa.
Truong hop Chu tich Uy ban nhin dan dong ¥ giai quyét thi cong chirc tu phap - ho tich
thuc hién viéc ghi vao SO ding ky khai tir, cap nhat thong tin dang ky khai tir va luu chinh
thirc trén Phan mém ding ky, quan 1y ho tich dién tir dung chung, in Trich lyc khai tir, trinh
Chu tich Uy ban nhan dan ky Trich luc khai tir cap cho ngudi c¢6 yéu cau. - Cong chirc tur
phap - ho tich dem theo Trich luc khai tr va S6 ding ky khai tir dé tra két qua cho nguoi
¢ yéu ciu tai dia diém ding ky luu dong; huéng din ngudi yéu cau kiém tra ndi dung
Trich luc khai tir va S6 dang ky khai tir, ky, ghi r0 ho, tén trong SO dang ky khai tir; tai muc
“Ghi chu” trong S6 dang ky khai ttr ghi r6 “Pang ky luu dong”. - Trudng hop ngudi yéu
cau khong biét chir thi cong chirc tu phap - ho tich truc tiép ghi To khai, sau d6 doc cho
ngudi yéu cau nghe lai noi dung va huéng dan ngudi d6 diém chi vao T khai. Khi tra két
qua, cong chirc tu phap - ho tich doc lai ndi dung Trich luc khai tir cho nguoi yéu cau nghe
va hudng din nguoi d6 diém chi vao SO ding ky khai ti.

Céch thirc thue hién:

Hinh  Thoi Phi, 1€ phi Mo ta
thuc han giai
ndp  quyét

Truc 05ngay Lé phi: (- Lé phi Bang ky khai tir khong dung han: 7.000
tiép  1am viéc dong/hd so (Mién 18 phi dbi voi trudng hop diang ky khai tir




mang; nguoi thudc ho ngheo; nguoi khuyét tat).)

dang han; dang ky cho nguoi thude gia dinh ¢6 cong véi cach

Thanh phan hd so:

* Gidy to phai ndp:

Tén giy to MAu don, to khai

S6 lwong

- Gidy béo tir hodc gidy to thay thé Gidy bao tir do co
quan c6 thAm quyén cap.

Ban chinh: 1
Ban sao: 0

- T khai ding ky khai tir theo mau;
tu.doc

* Gidy to phai xuit trinh:

Tén giay to

3. TK dang ky khai Ban chinh: 1

Ban sao: 0

Mau

So

don, to' lwgng

khai

- H chiéu hodc Churng minh nhan dan hoac Thé can cudc cong dan Ban
hoic cac gidy to khac c6 dan anh va thong tin ca nhin do co quan ¢ chinh: 1
tham quyén cap, con gia tri sir dung dé chimg minh vé nhan than cia Ban sao:
ngudi co yéu cau dang ky khai tir. 0
- Gidy to chiing minh noi cu tri cudi ciing ctia ngudi chét dé xac dinh Ban
thim quyén trong trudng hop co quan ding ky ho tich khong thé khai chinh: 1
thac duoc thong tin vé noi cu tra ctia cong dan theo cac phuong thire Baén sao:
quy dinh tai khoan 2 DPiéu 14 Nghi dinh sé 104/2022/ND-CP ngay 0
21/12/2022 ctia Chinh phu. Trudng hop céac thong tin vé gidy to ching
minh noi cu tra d3 duoc khai thac tir Co s¢ dit liéu quéc gia vé dan cu
bang cic phuong thirc nay thi ngudi cé yéu cau khong phai xuat trinh
(theo hinh thire truc tiép) hoidc tai 1én (theo hinh thire truc tuyén).
- Trudng hop khong xac dinh dugc noi cu tra cudi ciing ctia ngudi chét Béan
thi xuét trinh gidy t& ching minh noi ngudi d6 chét hoic noi phat hién chinh: 0
thi thé ctia nguoi chét. Bén sao:

0

Poi twong thue hién: Cong dan Viét Nam




Co quan thue hién: Uy ban Nhan dan x4, phuong, thi trin.
Co quan c6 thaim quyén: Uy ban Nhan dan x&, phuong, thi tran.

Pia chi tiép nhan HS: Cong chirc Tu phap - Ho tich thuc hién tiép nhan hd so tai nha

riéng hoic tai dia diém t6 chuc dang ky luu dong
Co quan dwoc iy quyén: Khdng co théng tin
Co quan phdi hep: Khdng c6 thong tin

Két qua thie hién: Trich luc khai tir

Can cu phap ly:
S6 ky hiéu Trich yéu Ngay Co quan
ban ban hanh
hanh
60/2014/QH13 Luat 60/2014/QH13 20-11-Qudc Hoi
2014
123/2015/ND-  Nghi dinh 123/2015/NDb-CP 15-11- Chinh phu
CP 2015
49/2016/NQ-  Nghi quyét 49/2016/NQ-HPND Quy dinh vé phi va 08-12-
HDND 1€ phi trén dia ban tinh Théai Nguyén 2016
04/2020/TT- Thong tur 04/2020/TT-BTP huéng dan thi hanh Luat  28-05-
BTP Ho tich va Nghi dinh 123/2015/ND-CP 2020
44/2016/QD-  Quy dinh t6 chirc thyc hién mire thu, ché d6 thu, ndp, 20-12-UBND
UBND quan 1y va st dung 1& phi ho tich va 1& phi cap ching 2016 tinh Thai
minh nhan dan trén dia ban tinh Thai Nguyén Nguyén
85/2019/TT- Thong tu s6 85/2019/TT-BTC ngay 29 thang 11 nam 29-11-
BTC 2019 ctia BO truong Bo Tai chinh huéng dan vé phi 2019
va 1¢ phi thudc thim quyén quyét dinh cia HDND
tinh, thanh phd truc thuéc Trung wong (duoc stra doi
bd sung tai Thong tu s6 106/2021/TT-BTC ngay 26
thang 11 nam 2021 va Thong tu s6 75/2022/TT-BTC
ngay 22 thang 12 nam 2022 cta B truong Bo Tai
chinh)
106/2021/TT-  Thong tu 106/2021/TT-BTC sira d6i, bo sung mot sé 26-11-



BTC diéu ctia Thong tu s6 85/2019/TT-BTC huéng dan vé 2021
phi, 1& phi thudc tham quyén quyét dinh cia HDND
tinh, thanh phd truc thudc Trung wong
03/2020/NQ-  Nghi quyét s6 03/2020/NQ-HDPND vé viéc stra d6i, 09-07-Hoi dong
HDND bd sung mot s6 ndi dung ciia Nghi quyét sd 2020 nhan dan
49/2016/NQ-HDND ngay 08/12/2016 ctua Hoi dong tinh
nhan dan tinh ban hanh Quy dinh vé phi va 1¢ phi trén
dia ban tinh Thai Nguyén.
30/2021/QD-  Quyét dinh s6 30/2021/QD-UBND ngay 18/6/2021  18-06-UBND
UBND cia UBND tinh Thai Nguyén bai bo mot phan Quyét 2021 tinh Thai
dinh s6 44/2016/QD-UBND ngay 20/12/2016 ciia Nguyén
UBND tinh Thai Nguyén Quy dinh t6 chirc thuc hién
mitc thu, ché d6 thu, ndp, quan 1y va st dung 1¢ phi
ho tich va 18 phi cp chimg minh nhan dan trén dia
ban tinh Thai Nguyén.
Nghi dinh ) Nghi dinh 21-12-Thu tuéng
104/2022/Nb- 2022 Chinh phu
CP

Yéu céu, diéu kién thwe hién: Nguoi chét khong c6 ngudi than thich, nguoi than thich

khong song cung dia ban xi hodc 1a nguoi gia, yéu, khuyét tat khong di dang ky khai tir

duoc.

T khéa: Khong co thong tin
M6 ta: Khong cé thdng tin



Chi tiét thi tuc hanh chinh

Ma thu tuc: 1.000656.000.00.00.H55

S6 quyét dinh: 1414/QD-UBND ngay 27/06/2024
Tén thu tuc: Thu tuc dang ky khai tir

Cép thwe hién: Cip Xa

Loai thii tuc: TTHC duoc luat giao quy dinh chi tiét
Linh vwe: Ho tich

Trinh ty thyc hién:

- Néu lua chon hinh thitc ndp ho so truc tiép, nguoi co yéu cau dang ky khai tir ndp ho so
dang ky khai tir tai Bo phan mot ctra cia UBND cip xi c6 tham quyén; ndp 1é phi néu
thudc trudng hop phai nop 1¢ phi ding ky khai tir; ndp phi cap ban sao Trich lyc khai tir
néu cé yéu cau cép ban sao Trich luc khai ttr. - Néu Iwa chon hinh thirc nop hd so truc
tuyén, nguoi co yéu cau ding ky khai tir truy cap Cong dich vu cong qudc gia hodc Cong
dich vu cong cap tinh, ding ky tai khoan (néu chua c6 tai khoan), x4c thyc ngudi dung theo
huéng dan, dang nhap vao hé thong, xac dinh dung Uy ban nhan dan cap xa c6 tham quyén.
Nguoi ¢6 yéu cau diang ky khai tir truc tuyén cung cip thong tin theo biéu mau dién tur
tuong tac dang ky khai tir (cung cap trén Cong dich vu cong), dinh kém ban chup hoic ban
sao dién tir cac gidy to, tai liéu theo quy dinh; nop phi, 18 phi thong qua chirc ning thanh
toan truc tuyén hodc bang cach thic khac theo quy dinh phap luat, hoan tit viéc ndp hd so.
- Can bo tiép nhén hd so tai Bo phan mot cura ¢6 trach nhiém kiém tra tinh chinh xac, dﬁy
du, théng nhat, hop 18 cta hd so. (i) Truong hop ho so day du, hop 16 thi tiép nhan hd so;
néu tiép nhan ho so sau 15 gid thi c6 Phiéu hen, tra két qua cho ngudi c6 yéu cau trong
ngay lam viéc tiép theo (néu ngudi co yéu cau lya chon hinh thirc ndp hd so truc tiép) hoic
giri ngay Phiéu hen, tra két qua qua thu dién tir hodc gui tin nhin hen tra két qua qua dién
thoai di dong cho ngudi c6 yéu cau (néu nguoi co yéu cau lya chon hinh thirc ndp ho so
truc tuyén); chuyén ho so dé cong chirc 1am cong tac ho tich xir 1y. - Sau khi tiép nhan hod
so theo hinh thirc ndp truc tiép, can bo tiép nhan ho so tai Bo phan mat ctra thyc hién sb
hoéa (sao chup, chuyén thanh tai liéu dién tir trén hé théng thong tin, co s& dir licu) va ky
sO vao tai liéu, ho so giai quyét thi tuc hanh chinh da duoc sé héa theo quy dinh. (ii)
Truong hop ho so chua day du, hop 18 thi c6 thong bao cho ngudi yéu ciu bd sung, hoan
thién ho so, néu 13 loai gidy to, ndi dung can bod sung dé ngudi cd yéu cau bo sung, hoan
thién. Sau khi hd so dugc b sung, thuc hién lai bude (i); (iii) Trudng hop ngudi cé yéu
cau ding ky khai tr khong bd sung, hoan thién duoc ho so thi bao cao Trudng bd phan mot
ctra c6 thong béo tir chdi giai quyét yéu cau diang ky khai tir. - Cong chirc tu phap - ho tich
tham tra hd so (tham tra tinh thong nhat, hop 18 ctia cac thong tin trong ho so, gidy to, tai



liéu do ngudi yéu cau nodp, xuat trinh hodc dinh kém). + Trudng hop ho so can bo sung,
hoan thién hodc khong du diéu kién giai quyét, phai tir chdi thi giri thong bao vé tinh trang
hé so toi Bo phan mot ctra dé thong bao cho ngudi ndp hd so — thue hién lai budc (ii) hoic
(ii); + Truong hop can phai kiém tra, xac minh lam rd hodc do nguyén nhin khac ma
khong thé tra két qua dung thoi gian da hen thi cong chirc 1am cong tac ho tich 1ap Phiéu
xin 18i va hen lai ngdy tra két qua, trong d6 néu rd 1y do cham tra két qua va thoi gian hen
tra két qua, chuyén Bo phan mot ctra dé tra cho ngudi ¢6 yéu cau (néu ngudi co yéu cau
Iira chon hinh thirc ndp hd so truc tiép), hodc giri Phiéu xin 18i va hen lai ngay tra két qua
qua thu dién tir hodc giri tin nhin qua dién thoai di dong cho ngudi ¢6 yéu cau (néu nguoi
¢6 yéu cau lya chon hinh thirc ndp hd so truc tuyén). + Néu thay ho so ddy du, hop 1¢, dung
quy dinh, trudng hop tiép nhan hd so dang ky khai tir theo hinh thirc truc tiép, thi cong
chtrc tu phap - ho tich thuc hién viéc ghi vao S6 ding ky khai tir, cap nhat thong tin ding
ky khai tir va lwu chinh thirc trén Phin mém dang ky, quan 1y ho tich dién tir dung chung.
Truong hop tiép nhan ho so dang ky khai tir theo hinh thirc truc tuyén, cong chuc tu phap
- ho tich gui lai biéu mAu Trich luc khai tir dién tir v6i thong tin ddy dii cho ngudi yéu cau
qua thu dién tir hodc thiét bi s6. Nguoi yéu cau c6 trach nhiém kiém tra tinh chinh xéc, day
du cia cac thong tin trén biéu mau Trich lyc khai tir dién tir va xac nhan (t6i da mot ngay).
Néu ngudi co yéu cau xac nhan thong tin da thong nhat, day da hoic khong c6 phan hoi
sau thot han yéu cau thi cong chuc tu phdp - hd tich thyc hién viéc ghi ndi dung vao SO
dang ky khai tir, cAp nhat thong tin dang ky khai ttr va luu chinh thire trén Phan mém ding
ky, quan 1y ho tich dién tir dung chung. - Cong chure tu phap - ho tich in Trich luc khai t,
trinh Lanh dao UBND ky, chuyén Bo phan mét ctra tra két qua cho ngudi co yéu cau. -
Nguoi c6 yéu cau dang ky khai tir kiém tra thong tin trén Trich luc khai tir, trong S6 dang
ky khai tir va ky tén vao SO ding ky khai tir, nhan Trich lyc khai tir.

Cach thirc thue hién:

Hinh = Thoi han giai quyét Phi, 1¢ phi Mb ta
thire
nop

Tryc Ngay trong ngay tiép  Lé phi: (- Lé phi: Dang ky khai tir khong diing
tiép  nhén yéu cau, truong  han: 7.000 ddng/hd so (Mién 1& phi d6i véi trudong
hop nhan ho so sau 15  hop ding ky khai tir dung han, nguoi thudc gia
gio ma khong giai quyétdinh c6 cong voi cach mang; ngudi thude hod
dugc ngay thi tra két  ngheo; nguoi khuyét tat; Giam 50% mirc thu 16
qua trong ngdy lam viéc phi theo quy dinh khi thuc hién truc tuyén). - Phi

tiép theo. cap ban sao Trich luc khai tir (néu c6 yéu cau):




8.000d/ban (Quy dinh tai Thong tu s6
281/2016/TT-BTC ngay 14/11/2016 ciia B6 Tai
chinh))

Truc Ngay trong ngdy tiép
tuyén nhén yéu cau, trudng

dugc ngay thi tra két

tiép theo.

Lé phi: (- L€ phi: Bang ky khai tir khong dling
han: 7.000 d6ng/hd so (Mién 18 phi dbi véi trudng

hop nhén hd so sau 15  hop ding ky khai tir dung han, ngudi thudc gia
gio ma khong giai quyétdinh c6 cong voi cach mang; ngudi thude hod

nghéo; ngudi khuyét tat; Giam 50% muc thu 18

qua trong ngdy lam viéc phi theo quy dinh khi thuc hién truc tuyén). - Phi

cap ban sao Trich luc khai tir (néu c6 yéu cau):
8.000d/ban (Quy dinh tai Thong tu sd
281/2016/TT-BTC ngay 14/11/2016 ciua B Tai
chinh))

Dich Ngay trong ngay tiép
vu buu nhén yéu cau, trudng

Lé phi: (- L¢é phi: Bang ky khai tir khong dling
han: 7.000 dong/hd so (Mién 18 phi d6i véi trudng

chinh hop nhan ho so sau 15  hop dang ky khai tir dung han, nguoi thudc gia

dugc ngay thi tra két

tiép theo.

Thanh phan ho so:
* Gidy to phai ndp:

gio ma khong giai quyétdinh c6 cong voi cach mang; ngudi thude hod

nghéo; nguoi khuyét tat; Giam 50% mirc thu 1¢

qua trong ngdy lam viéc phi theo quy dinh khi thuc hién truc tuyén). - Phi

cap ban sao Trich luc khai tir (néu c6 yéu cau):
8.000d/ban (Quy dinh tai Thong tur sd
281/2016/TT-BTC ngay 14/11/2016 ciua Bo Tai
chinh))

Tén gidy to Mau S6
don, to lwgng
khai
- Gidy béo tir hodc gidy to thay thé Gidy bao tir do co quan ¢ thim Ban
quyén cap. chinh: 1
Ban sao:

0




- Gidy to, tai liéu, chtng ctr do co quan, t6 chirc c¢6 tham quyén cip
hodc xac nhéan hop 1¢ chirng minh sy kién chét ddi vai truong hop dang
ky khai tir cho nguoi chét da 1au, khong co Gidy bao tir hodc gidy to
thay thé Gidy bao tir.

- Vin ban uy quyén (duoc chimg thuc) theo quy dinh ctia phap luét
trong trudng hop ty quyén thue hién viéc dang ky khai ttr. Truong hop
ngudi 6 trach nhiém dang ky khai tir iy quyén cho ngudi khac thuc
hién viéc dang ky khai tir ma ngudi duge ty quyén 1a 6ng, ba, cha, me,
con, Vo, chéng, anh, chi, em rudt ciia nguo1 uy quyén thi van ban uy

quyén khong phai ching thyc.

* Gidy to phai xuit trinh:

Tén gidy to

Ban
chinh: 1
Ban sao:
0

Ban
chinh: 1
Ban sao:

Miu  Sb
don, to' lwgng
khai

- Truong hop khong xac dinh duge noi cu tri cudi ciing ciia ngudi chét Ban

thi xuét trinh gidy t& ching minh noi ngudi d6 chét hoic noi phat hién chinh: 0

thi thé ctia nguoi chét. Ban sao:
0

Truong hop gui hd so qua hé thong buu chinh thi phai giri kém theo ban Ban

sao ¢ ching thuc cac gidy to phai xuét trinh néu trén. chinh: 0
Ban sao:
0

- H chiéu hoic Chung minh nhan dan hoac Thé can cudc cong dan Ban

hoic cac gidy to khac c6 dan anh va thong tin ca nhan do co quan ¢ chinh: 1

thim quyén cap, con gia tri sir dung dé chirmg minh vé nhan than cua Ban sao:

ngudi c6 yéu cau ding ky khai tir. Trudng hop céac thong tin ¢& nhan 0

trong cac gidy to ndy da c6 trong CSDLQGVDC, CSDLHTPT, duoc hé

thong dién tir dong thi khong phai tai 1én (theo hinh thirc truc tuyén).

- Giy to chimg minh noi cu tri cudi ciing ctia ngudi chét dé xac dinh Béan

thAm quyén trong trudng hop co quan ding ky ho tich khong thé khai chinh: 1

thac dugc thong tin vé noi cu tri clia cong dan theo cac phuong thirc Ban sao:

quy dinh tai khoan 2 Piéu 14 Nghi dinh sé 104/2022/ND-CP ngay 0




21/12/2022 ctia Chinh phu. Trudng hop cac thong tin vé gidy to ching
minh noi cu tra d dugc khai thac tir Co so dir liéu quéc gia vé dan cu
bang cac phuong thirc nay thi ngudi c6 yéu cau khong phai xuat trinh
(theo hinh thire truc tiép) hodc tai 1én (theo hinh thire truc tuyén).

*Luuy:

Tén gidy to

Mau

So

don, to lwgng

khai
- Trong thoi han 15 ngdy ké tir ngay c6 ngudi chét thi vo, chong hoic Ban
con, cha, me hodc nguoi than thich khac ctia ngudi chét c6 trach nhiém chinh: 0
di dang ky khai tir; truong hop nguoi chét khong co nguoi than thich thi Bén sao:
dai dién cua co quan, td chtrc, c4 nhan lién quan c6 trach nhiém di khai 0
tu.
- Bdi v6i gidy td ndp, xuit trinh néu nguoi yéu cau ndp ho so theo hinh Ban
thire truc tiép: chinh: 0
Ban sao:
0
+ Dbi voi gidy to xuat trinh khi ddng ky ho tich, nguoi tiép nhan c6 Ban
trach nhiém kiém tra, d6i chiéu véi thong tin trong td khai, chup lai chinh: 0
hodc ghi lai thong tin dé luu trong hd so va tra lai cho ngudi xuét trinh, Ban sao:
khong duoc yéu cau ndp ban sao hodc ban chup gidy to do. 0
+ Nguoi yéu cau diang ky ho tich c6 thé ndp ban sao ching thyc tir ban Béan
chinh hoac ban sao duoc cép tlr s0 géc hodc ban chyp kem theo ban chinh: 0
chinh gidy to dé d6i chiéu. Truong hop ngudi yéu cau ndp ban chup Baén sao:
kém theo ban chinh gidy t& thi nguoi tiép nhan c6 trach nhiém kiém tra, 0
dbi chiéu ban chup véi ban chinh va ky xac nhan, khong duoc yéu cau
ngudi di dang ky ndp ban sao gidy to do.
+ Nguoi tiép nhan co trach nhiém tiép nhan dung, du ho so dang ky ho Bén
tich theo quy dinh cta phap luat ho tich, khong duoc yéu cau ngudi chinh: 0
dang ky ho tich ndp thém gidy t& ma phap luat ho tich khéng quy dinh Bén sao:
phai nop. 0
- Bdi véi gidy to giri kém theo néu ngudi yéu cau ndp hd so theo hinh Ban




thire truc tuyén:

chinh: 0

Ban sao:
0
+ Ban chup céc gidy to giri kém theo hd so ding ky khai tir tryc tuyén Ban
phai bao dam rd nét, day du, toan ven vé ndi dung, 14 ban chup bang chinh: 0
may anh, dién thoai hodc dugc chup, duoc quét b'fmg thiét bi dién tu, tr Ban sao:
gidy to dugc cap hop 1€, con gia tri sir dung; néu 13 gidy td do co quan 0
c6 tham quyén nudc ngoai cip thi phai dwoc hop phap héa lanh sy, dich
sang tiéng Viét theo quy dinh, trir trudng hop dugc mién hop phap hoa
lanh su.
+ Truong hop gidy to, tai liéu phai giri kém trong hd so ding ky khai tir Ban
truc tuyén da c6 ban sao dién tir hoac da c6 ban dién tu giéy to ho tich chinh: 0
thi nguoi yéu cau duoc sir dung ban dién tir nay. Ban sao:
0
+ Khi dén co quan ding ky ho tich nhan két qua (Trich luc khai ti/ban Ban
sao Trich lyc khai tir), nguoi ¢6 yéu cau dang ky khai tir phai xuat trinh chinh: 0
gidy to tuy than, ndp ban chinh cac gidy to 13 thanh phan ho so ding ky Ban sao:
khai tir theo quy dinh phap luat ho tich. 0
Trudng hop ngudi yéu cau ding ky khai tir khong cung cap dugc gidy Ban
td néu trén theo quy dinh hodc gidy to ndp, xuat trinh bi tay x0a, sira chinh: 0
chira, 1am gia thi co quan dang ky ho tich c6 thAm quyén huy bo két qua Bén sao:
dang ky khai ttr. 0
Bao gom
Tén gidy to MAu don, to' SO lwong
khai
- T khai dang ky khai ttr theo mau (néu nguoi co yéu caulypa 3. TK dang Ban
chon ndp ho so theo hinh thirc truc tiép); ky khai chinh: 1
tu.doc Ban sao:
0
- MAu ho tich dién tir twong tac ding ky khai tir (do ngudi yéu 3 Pangky Ban
cau cung cap thong tin theo hudng dan trén Cong dich vu cong, khai tir.docx chinh: 1
néu nguoi co yéu cau lya chon nop ho so theo hinh thirc truc Ban sao:




tuyén) 0

- Nguoi ¢6 yéu cau diang ky khai tir thuc hién viéc ndp/xuét trinh Ban

(theo hinh thire truc tiép) hodc tai 1én (theo hinh thirc truc tuyén) chinh: 0

cac gidy td sau: Ban sao:
0

Péi twong thue hién: Cong dan Viét Nam

Co quan thue hién: Uy ban Nhan dan x4, phuong, thi tran.

Co quan c6 thAm quyén: Uy ban Nhan dan x&, phuong, thi tran.

Pia chi tiép nhan HS: - Noi tién nhan ho so va tra két qua giai quyét TTHC: Bo phan tiép

nhan ho so va tra két qua giai quyét TTHC ctia UBND cép x3

Co quan dwoc iy quyén: Khdng co thong tin

Co quan phdi hep: Khdng c6 thong tin

Két qua thwe hién: Trich luc khai tir, Ban sao trich luc khai tir, Ban dién tr Trich luc khai

tur
Can cu phap ly:
S6 Ky hiéu Trich yéu Ngay Co quan
ban ban hanh
hanh
60/2014/QH13 Luat 60/2014/QH13 20-11-Qubc Hoi
2014
123/2015/ND-  Nghi dinh 123/2015/Nb-CP 15-11- Chinh phu
CP 2015
Thong tu sb quy dinh muc thu, ché d6 thu, ndp, quan ly va st 14-11-Bo Tai
281/2016/TT-  dung phi khai thac, str dung thong tin trong co sé dit 2016 chinh
BTC liéu hg tich, phi xac nhan c6 quéc tich Viét Nam, phi
xac nhan 1a nguoi géc Vi¢t Nam, 1¢ phi quéc tich
49/2016/NQ-  Nghi quyét 49/2016/NQ-HPND Quy dinh vé phi va 08-12-
HDND 1€ phi trén dia ban tinh Thai Nguyén 2016
04/2020/TT- Thong tu 04/2020/TT-BTP hudng dan thi hanh Luat 28-05-
BTP Ho tich va Nghi dinh 123/2015/ND-CP 2020
44/2016/QD-  Quy dinh t6 chuc thuc hién murc thu, ché do thu, ndp, 20-12-UBND



UBND quan 1y va st dung 1& phi ho tich va 1é phi cip ching 2016 tinh Thai
minh nhan dan trén dia ban tinh Thai Nguyén Nguyén
85/2019/TT- Thong tu s6 85/2019/TT-BTC ngay 29 thang 11 nim 29-11-
BTC 2019 cua Bo truong Bo Tai chinh huéng dan vé phi 2019
va 1é phi thudc thim quyén quyét dinh cia HDND
tinh, thanh phd truc thuéc Trung wong (duoc stra doi
b sung tai Thong tu s6 106/2021/TT-BTC ngay 26
thang 11 nam 2021 va Thong tu s 75/2022/TT-BTC
ngay 22 thang 12 ndm 2022 cua B¢ truong B Tai
chinh)
01/2022/TT-  Thong tu stra d6i 04-01-
BTP 2022

87/2020/Nb-CP

Nghi dinh 87/2020/ND-CP quy dinh vé co sé dit liéu 28-07-
ho tich dién tir, ddng ky ho tich truc tuyén 2020

106/2021/TT-
BTC

Thong tu 106/2021/TT-BTC stra d6i, bd sung mot sb 26-11-
diéu cua Thong tu s6 85/2019/TT-BTC hudng dan vé 2021
phi, 1& phi thudc tham quyén quyét dinh cia HDPND

tinh, thanh phd tryc thudc Trung wong

03/2020/NQ-
HDND

Nghi quyét s6 03/2020/NQ-HDND vé viéc sira doi,
bd sung mot sd ndi dung ctua Nghi quyét sb
49/2016/NQ-HDND ngay 08/12/2016 ctia Hoi dong
nhan dan tinh ban hanh Quy dinh vé phi va 18 phi trén
dia ban tinh Thai Nguyén.

09-07-Hoi dong
2020 nhan dan
tinh

30/2021/QD-
UBND

Quyét dinh s6 30/2021/QD-UBND ngay 18/6/2021  18-06-UBND
ctia UBND tinh Thai Nguyén bai bo mot phan Quyét 2021 tinh Thai
dinh s6 44/2016/QD-UBND ngay 20/12/2016 ciia Nguyén
UBND tinh Thai Nguyén Quy dinh t6 chirc thuc hién

muc thu, ché do thu, ndp, quan ly va st dung 1€ phi

ho tich va 1é phi cAp ching minh nhan dan trén dia

ban tinh Thai Nguyén.

11/2022/NQ-
HDND

Nghi quyét s6 11/2022/NQ-HPND ngay 20/7/2022  20-07-Hoi dong
ctia HDND tinh quy dinh mirc thu 18 phi d6i véi hoat 2022 nhan dan



dong cung cép dich vu cong truc tuyén mirc do 4 trén tinh

dia ban tinh Thai Nguyén.
Nghi dinh ) Nghi dinh 21-12-Thu tudng
104/2022/Nb- 2022 Chinh phu
CP
Thong tu sb Thong tu s6 03/2023/TT-BTP ngay 02/8/2023 cua Bo 02-08-Bo trudng
03/2023/TT- truong BO Tu phap 2023 BO Tu
BTP phap

Yéu cau, diéu kién thwe hién: Khong
Tiur khéa: Khdng co thong tin
M6 ta: Khong cé thdng tin



Chi tiét thi tuc hanh chinh

Ma thu tuc: 1.004746.000.00.00.H55

S6 quyét dinh: 1414/QD-UBND ngay 27/06/2024
Tén thi tuc: Thu tuc ding ky lai két hon

Cép thwe hién: Cip Xa

Loai thii tuc: TTHC duoc luat giao quy dinh chi tiét
Linh vwe: Ho tich

Trinh ty thyc hién:

- Néu lya chon hinh thtrc ndp ho so truc tiép, nguoi cé yéu cau dang ky lai két hon nop ho
so dang ky lai két hon tai Bo phan mot ctra cia UBND cép xa c6 tham quyén; ndp 1é phi
néu thudc truong hop phai ndp 1¢ phi dang ky lai két hon. - Néu lya chon hinh thirc ndp ho
s0 tryc tuyén, nguoi co yéu cau dang ky lai két hon truy cap Cong dich vu cong qudc gia
hodc Cong dich vu cong cap tinh, dang ky tai khoan (néu chua co tai khoan), xac thuc
ngudi ding theo huéng din, dang nhap vao hé théng, xac dinh dung Uy ban nhan dan cip
xa c6 tham quyén. Nguoi cé yéu cau ding ky lai két hon truc tuyén cung cap thong tin theo
biéu mau dién tir trong tac ding ky lai két hon (cung cip trén Cong dich vu cong), dinh
kém ban chup hodc ban sao dién tur cac giéy to, tai liéu theo quy dinh; ndp phi, 1€ phi thong
qua chirc nang thanh toan truc tuyén hodc bang cach thirc khac theo quy dinh phép luat,
hoan tat viéc nop hd so. - Can b tiép nhan hd so tai Bo phan mot ctra ¢6 trach nhiém kiém
tra tinh chinh xac, day du, théng nhat, hop 1& cia ho so. (i) Truong hop hd so day du, hop
1¢ thi tiép nhan hd so, co Phiéu hen, tra két qua cho ngudi c6 yéu ciu (néu ngudi ¢ yéu
cau lwa chon hinh thtrc ndp hd so truc tiép) hoic giri ngay Phiéu hen, tra két qua qua thu
dién tir hodc gui tin nhan hen tra két qua qua dién thoai di dong cho ngudi c¢6 yéu cau (néu
ngudi co yéu cau lya chon hinh thire ndp ho so truc tuyén), ddng thoi chuyén hd so dé cong
chtrc 1am cong tac ho tich xtr 1y. - Sau khi tiép nhan ho so theo hinh thirc ndp truc tiép,
can bo tiép nhén hd so tai Bo phan mat ctra thuc hién s6 hoa (sao chup, chuyén thanh tai
lidu dién tir trén hé théng thong tin, co so dit liéu) va ky sd vao tai lidu, hd so giai quyét
thii tuc hanh chinh da dugc sb hoa theo quy dinh. (ii) Truong hop ho so chua day du, hop
1¢ thi c6 thong bao cho ngudi yéu ciu bd sung, hoan thién hd so, néu rd loai gidy td, noi
dung can bo sung dé ngudi ¢ yéu cau bd sung, hoan thién. Sau khi hd so duge bd sung,
thuc hién lai bude (i); (iii) Néu ngudi c6 yéu cau dang ky lai két hon khong bo sung, hoan
thién duoc hd so thi bao cao Truong bd phan tiép nhan hd so ¢ vin ban tir chdi giai quyét
yéu cau dang ky lai két hon. - Cong chtrc tu phap - ho tich thim tra hd so (thAm tra tinh
thong nhat, hop 1¢ clia cac thong tin trong hd so, gidy to, tai liéu do ngudi yéu cau ndp,
xudt trinh hodc dinh kém). + Trudng hop hd so can bd sung, hoan thién hoic khong du



diéu kién giai quyét, phai tir chdi thi giri thong bao vé tinh trang hd so téi B6 phan mét cira
dé thong bao cho ngudi ndp hd so — thuc hién lai bude (ii) hodc (iii); + Truong hop can
phai kiém tra, xac minh lam rd hodc do nguyén nhan khac ma khong thé tra két qua ding
thoi gian d3 hen thi céng chirc 1am cong tac ho tich 14p Phiéu xin 15i va hen lai ngay tra két
qué, trong d6 néu 16 1y do cham tra két qua va thoi gian hen tra két qua, chuyén Bo phan
mot cira dé tra cho ngudi co yéu cau (néu ngudi c6 yéu cau lya chon hinh thirc ndp hd so
tryc tiép), hodc giri Phiéu xin 18i va hen lai ngay tra két qua qua thu dién tir hodc g tin
nhin qua dién thoai di dong cho nguoi ¢ yéu cau (néu ngudi cd yéu ciu lya chon hinh
thirc ndp ho so truc tuyén). Truong hop viée ding ky lai két hon thue hién tai Uy ban nhan
dan cap xi khong phai noi da dang ky két hon trude ddy thi cong chirc tu phap - ho tich
béo céo Chu tich Uy ban nhan dan c6 van ban dé nghi Uy ban nhan dan noi dang ky két
hon trude day kiém tra, xac minh vé viéc luu gil s6 ho tich tai dia phuong. Sau khi nhan
dugc vin ban dé nghi, Uy ban nhan dan noi da dang ky két hon trude ddy tién hanh kiém
tra, xac minh va tra 1o1 bﬁng van ban vé viéc con luu gilr hodc khong luu gitt duoc S6 ho
tich. + Sau khi nhan duoc két qua xac minh vé viéc khong con luu gilr duoc S6 ho tich tai
noi di dang ky két hon hodc sau thoi han 20 ngay ké tir ngay gtri vin ban yéu cau xac minh
ma khong nhan dugc van ban tra 101, néu thay hd so day du, hop 1¢, dung quy dinh, trudng
hop tiép nhan ho so ding ky lai két hon theo hinh thire truc tiép, thi cong chirc tu phép -
ho tich thyc hién viéc ghi vao S6 ding ky két hon, cap nhat thong tin dang ky lai két hon
va luu chinh thire trén Phan mém dang ky, quan 1y ho tich dién tr dung chung. Trudng hop
tiép nhan ho so dang ky lai két hon theo hinh thirc truc tuyén, céng chic tu phap - ho tich
giri lai biéu mau Gidy ching nhan két hon dién tir v6i thong tin day du cho nguoi yéu cau
qua thu dién tir hodc thiét bi s6. Nguoi yéu cau c6 trach nhiém kiém tra tinh chinh xéc, day
du cua cac thong tin trén biéu miu Gidy chimg nhan két hon dién tir va xac nhan (t6i da
mot ngay). Néu ngudi cé yéu cau xac nhan thong tin da thong nhat, day du hoic khong c6
phan hoi sau thoi han yéu cau thi cong chuc tu phap - ho tich thuc hién viéc ghi vao S6
dang ky két hon, cip nhat thong tin dang ky lai két hon va luu chinh thire trén Phan mém
dang ky, quan 1y ho tich dién tir dung chung. - Cong chiic tu phap - ho tich in Gidy ching
nhan két hén, trinh Lanh dao UBND ky, chuyén t6i B phan mot ctra dé tra két qua cho
ngudi co yéu cau. - Nguoi c¢o yéu cau ding ky lai két hon (hai bén nam, nit phai c6 mit,
xuat trinh gidy td tuy than dé ddi chiéu) kiém tra thong tin trén Gidy ching nhén két hon,
trong S6 ding ky két hon, va ky tén vao S6 dang ky két hon, ky tén vao Gidy chimg nhan
két hon, mdi bén nam, nit nhan 01 ban chinh Giéy ching nhan két hon.

Cach thirc thue hién:

Hinh Théi han giai quyét Phi, 1¢ phi Mb ta
thire




nop

Truc
tiép

Truc
tuyén

05 ngay lam viéc;
truong hop phai xac
minh thi thot han giai
quyét khong qua 25
ngay.

05 ngay lam viéc;
truong hop phai xac
minh thi thoi han giai
quyét khong qua 25
ngay.

Lé phi: (L& phi: 25.000 d6ng/hd so (Mién 1é
phi cho ngudi thudc gia dinh c6 cong voi cach
mang; nguoi thudc ho ngheo; nguoi khuyét tat;
Giam 50% muc thu 1€ phi theo quy dinh khi thuc
hién truc tuyén).)

Lé phi: (L& phi: 25.000 dong/hd so (Mién 1¢
phi cho ngudi thudc gia dinh c6 cong voi cach
mang; nguoi thudc ho ngheo; nguoi khuyét tat;
Giam 50% muc thu 1€ phi theo quy dinh khi thuc
hién truc tuyén).)

Thanh phan hd so:

* Gidy to phai ndp:

Tén gidy to Miu SO lwong
don, to
khai
Ban sao Gidy chtng nhan két hon dugc cap trude day. Néu khong cd Béan
ban sao Gidy chimg nhan két hon thi ndp ban sao hd so, gidy to ca chinh: 0
nhan c6 cac thong tin lién quan dén ndi dung dang ky két hon. Ban sao:
1
* Gidy to phai xuit trinh:
Tén gidy to Mau S6
don, to' lwgng
khai
- H chiéu hodc Churng minh nhan dan hoac Thé can cudc cong dan Ban
hodc cac gidy to khac c6 dan anh va thong tin c4 nhan do co quan c6 chinh: 1
thAm quyén cap, con gia tri str dung dé chimg minh vé nhan than cia ca Bén sao:
hai bén c6 yéu cau ding ky lai két hon. Truong hop cac thong tin ca 0

nhén trong céc gidy to nay da c6 trong CSDLQGVDC, CSDLHTDT,
duoc hé thong dién tir dong thi khong phai tai 1én (theo hinh thirc truc
tuyén).




- Gidy to chimg minh noi cu tri dé xac dinh thim quyén (néu viéc dang
ky lai két hon thuc hién tai ﬁy ban nhan dan cép xa khong phai 1a noi
dang ky két hon trude ddy) trong trudng hop co quan dang ky ho tich
khong thé khai thac duogc thong tin vé noi cu tra cia céng dan theo cac
phuong thirc quy dinh tai khoan 2 Diéu 14 Nghi dinh s6 104/2022/ND-
CP ngay 21/12/2022 cta Chinh phu. Trudng hop céac thong tin vé gidy
t& chirng minh noi cu tra d3 duoc khai thac tir Co sé dit liéu qubc gia vé
dan cu bang cac phuong thirc nay thi ngudi co yéu cau khong phai xuat
trinh (theo hinh thirc tryc tiép) hodc tai 1én (theo hinh thirc truc tuyén).

Ban
chinh: 1
Ban sao:
0

* Luu y:

Tén giay to

Méu S6
don, to lwgng
khai

- Bdi v6i gidy td ndp, xuit trinh néu nguoi yéu cau ndp ho so theo hinh Ban

thire truc tiép: chinh: 0
Ban sao:
0

+ Dbi voi gidy to xuat trinh khi dang ky ho tich, nguoi tiép nhan c6 Ban

trach nhiém kiém tra, @i chiéu véi thong tin trong to khai, chup lai chinh: 0

hodc ghi lai thong tin dé luu trong hd so va tra lai cho ngudi xuét trinh, Ban sao:

khong duoc yéu cau ndp ban sao hodc ban chup gidy to do. 0

+ Nguoi yéu cau diang ky ho tich c6 thé ndp ban sao ching thyc tir ban Béan

chinh hoac ban sao duoc cép tlr s0 géc hodc ban chyp kem theo ban chinh: 0

chinh gidy to dé d6i chiéu. Truong hop ngudi yéu cau ndp ban chup Bén sao:

kém theo ban chinh gidy to thi nguoi tiép nhéan c¢o trach nhiém kiém tra, 0

d6i chiéu ban chup véi ban chinh va ky xac nhan, khong duoc yéu cu

ngudi di dang ky ndp ban sao gidy to do.

+ Nguoi tiép nhan co trach nhiém tiép nhan dang, du hd so dang ky ho Ban

tich theo quy dinh cta phap luat ho tich, khong duoc yéu cau ngudi chinh: 0

dang ky ho tich ndp thém gidy t& ma phép luat ho tich khong quy dinh Bén sao:

phai ndp. 0

- Bdi véi gidy to giri kém theo néu ngudi yéu cau ndp hd so theo hinh Béan




thire truc tuyén:

chinh: 0

Ban sao:
0
+ Ban chyp cac gidy to giri kém theo ho so dang ky lai két hon truc Ban
tuyén phai bao dam rd nét, ddy du, toan ven vé ndi dung, 1a ban chyp chinh: 0
bﬁng may anh, dién thoai hodc dugc chup, dugc quét bﬁng thiét bi dién Ban sao:
tir, tr gidy to dugc cap hop 1€, con gia tri sir dung; néu 13 gidy to do co 0
quan c6 thAm quyén nudc ngoai cap thi phai dwgc hop phap héa lanh
su, dich sang tiéng Viét theo quy dinh, trir truong hop duoc mién hop
phép hoa lanh su.
+ Truong hop gidy to, tai liéu phai giri kém trong hd so ding ky lai két Ban
hon truc tuyén da c6 ban sao dién tir hoac da c6 ban dién tir giéy to ho chinh: 0
tich thi nguoi yéu cau duge sir dung ban dién tir nay. Ban sao:
0
+ Khi dén co quan ding ky ho tich nhan két qua (Gidy chimg nhéan két Ban
hén), nguoi cd yéu cau ding ky lai két hon xudt trinh gidy to tuy than, chinh: 0
nop cac gidy td 1a thanh phan ho so dang ky lai két hon theo quy dinh Ban sao:
phép luat ho tich. 0
Trudng hop ngudi yéu cau ding ky lai két hon khong cung cap duoc Ban
gidy to néu trén quy dinh hodc gidy to ndp, xuét trinh bi tiy xo6a, sira chinh: 0
chira, 1am gia thi co quan dang ky ho tich c6 thAm quyén huy bo két qua Bén sao:
dang ky lai két hon. 0
Bao gdm
Tén gidy to MAu don, to'  S6 lwong
khai
- Mau ho tich dién tir twong tac dang ky lai két hon 15 Bang ky lai  Ban chinh:
kéthon.docx 1
Ban sao: 0
- Nguoi ¢6 yéu cau diang ky lai két hon thuc hién viée Ban chinh:
nop/xuét trinh (theo hinh thirc tryc tiép) hodc tai 1én (theo 0
hinh thirc tryc tuyén) cac gidy to sau: Bén sao: 0



- To khai dang ky lai két hon theo mau (néu nguoi coyéu  15. TK diang ky Ban chinh:
cau lya chon nop hd so theo hinh thirc truc tiép); lai két hon.doc 1
Ban sao: 0

Péi twong thue hién: Cong dan Viét Nam

Co quan thue hién: Uy ban Nhan dan x4, phuong, thi tran.

Co quan c6 thAm quyén: Uy ban Nhan dan x&, phuong, thi tran.

Dia chi tiép nhan HS: - Noi Tiép nhan hd so va Tra két qua giai quyét TTHC: B6 phan
tiép nhan ho so va tra két qua giai quyét TTHC ctia UBND cap xa

Co quan dwoe iy quyén: Khdng co théng tin

Co quan phdi hep: Khdng c6 thong tin

Két qua the hién: Gidy chtrng nhan két hon, Ban dién tir Trich luc két hon

Can cu phap ly:

S6 ky hiéu Trich yéu Ngay Co quan
ban ban hanh
hanh
60/2014/QH13 Luat 60/2014/QH13 20-11-Quéc Hoi
2014
123/2015/ND-  Nghi dinh 123/2015/NDb-CP 15-11- Chinh phu
CP 2015
Luat sb Hon nhan va gia dinh 19-06- Qudc Hoi
52/2014/QH13 2014

Thong tu s6 quy dinh murc thu, ché do thu, ndp, quan 1y va s 14-11-Bo Tai
281/2016/TT-  dung phi khai thac, st dung thong tin trong co s¢ dit 2016 chinh
BTC liéu hd tich, phi xac nhan co quéc tich Viét Nam, phi

x4c nhan 1a ngudi gbe Viét Nam, 18 phi quéc tich

49/2016/NQ-  Nghi quyét 49/2016/NQ-HPND Quy dinh vé phi va 08-12-
HDBND 1€ phi trén dia ban tinh Thai Nguyén 2016

04/2020/TT- Thong tw 04/2020/TT-BTP huéng dan thi hanh Luat 28-05-
BTP Ho tich va Nghi dinh 123/2015/ND-CP 2020

44/2016/QD-  Quy dinh t6 chic thyc hién murc thu, ché do thu, ndp, 20-12-UBND
UBND quan 1y va st dung 1& phi ho tich va 1& phi cip ching 2016 tinh Thai



85/2019/TT-
BTC

01/2022/TT-
BTP

minh nhan dan trén dia ban tinh Thai Nguyén Nguyén

Thong tu s6 85/2019/TT-BTC ngay 29 thang 11 naim 29-11-
2019 cua Bo trudng Bo Tai chinh huéng dan vé phi 2019
va 1é phi thudc thim quyén quyét dinh cia HDND

tinh, thanh phd truc thuéc Trung wong (duoc stra doi

bd sung tai Thong tu s6 106/2021/TT-BTC ngay 26

thang 11 nam 2021 va Thong tu s6 75/2022/TT-BTC

ngay 22 thang 12 nam 2022 ctua B0 truong Bo Tai

chinh)

Thong tu sira doi 04-01-
2022

87/2020/ND-CP Nghi dinh 87/2020/ND-CP quy dinh vé co so dit liéu 28-07-

106/2021/TT-
BTC

03/2020/NQ-
HDND

30/2021/Qb-
UBND

11/2022/NQ-
HDND

ho tich dién tir, ddng ky ho tich truc tuyén 2020

Thong tu 106/2021/TT-BTC stra d6i, bo sung mot s 26-11-
diéu cua Thong tu s6 85/2019/TT-BTC hudng dan vé 2021
phi, 1& phi thudc tham quyén quyét dinh cia HDND

tinh, thanh phd truc thuoc Trung wong

Nghi quyét s6 03/2020/NQ-HDPND vé viéc stra d6i, 09-07-Hoi dong
b6 sung mot s6 ndi dung ctia Nghi quyét so 2020 nhén dan
49/2016/NQ-HDND ngay 08/12/2016 ctia Hoi dong tinh
nhan dan tinh ban hanh Quy dinh vé phi va 18 phi trén

dia ban tinh Thai Nguyén.

Quyét dinh s6 30/2021/QD-UBND ngay 18/6/2021  18-06-UBND
ctia UBND tinh Thai Nguyén bai bo mot phan Quyét 2021 tinh Thai
dinh s6 44/2016/QD-UBND ngay 20/12/2016 cia Nguyén
UBND tinh Thai Nguyén Quy dinh t6 chtrc thyc hién

muc thu, ché do thu, ndp, quan 1y va st dung 1€ phi

ho tich va 1& phi cAp ching minh nhan dan trén dia

ban tinh Thai Nguyén.

Nghi quyét s6 11/2022/NQ-HDND ngay 20/7/2022  20-07-Hoi dong
ctia HDND tinh quy dinh mirc thu 1& phi d6i véi hoat 2022 nhan dan
dong cung cép dich vu cong truc tuyén mirc do 4 trén tinh



dia ban tinh Thai Nguyén.

Nghi dinh s6  Nghi dinh 21-12-Tha tuéng
104/2022/ND- 2022 Chinh phu
CP

Thong tu sb Thong tu s6 03/2023/TT-BTP ngay 02/8/2023 cua Bo 02-08-Bo trudng
03/2023/TT- treong BO Tu phap 2023 BO Tu
BTP phap

Yéu ciu, diéu kién thwe hién: - Viéc két hon da duoc ding ky tai co quan c6 tham quyén
ctia Viét Nam trudc ngay 01/01/2016 nhung S6 dang ky két hon va ban chinh Gidy ching
nhan két hon déu bi mat; - Ngudi yéu cau ding ky lai két hon con séng vao thoi diém yéu
cau dang ky lai két hon.

Tu khoa: Khéng c6 thdng tin

Mo ta: Khong co théng tin



Chi tiét thi tuc hanh chinh

Ma thu tuc: 1.004884.000.00.00.H55

S6 quyét dinh: 1414/QD-UBND ngay 27/06/2024
Tén thu tuc: Thu tuc dang ky lai khai sinh

Cép thwe hién: Cip Xa

Loai thii tuc: TTHC duoc luat giao quy dinh chi tiét
Linh vwe: Ho tich

Trinh ty thyc hién:

- Néu lya chon hinh thirc ndp hd so truc tiép, ngudi cé yéu cau dang ky lai khai sinh nop
ho so ding ky lai khai sinh tai Bo phan mét cira cia UBND cap xa c6 tham quyén; nop 1¢
phi néu thudc truong hop phai ndp 18 phi ding ky lai khai sinh; ndp phi cp ban sao Gidy
khai sinh néu ¢ yéu cau cip ban sao Gidy khai sinh. - Néu lya chon hinh thirc ndp hd so
tryc tuyén, ngudi cé yéu cau dang ky lai khai sinh truy cdp Cong dich vu cong quéc gia
hodc Cong dich vu cong cap tinh, dang ky tai khoan (néu chua co tai khoan), xac thuc
ngudi ding theo huéng dan, dang nhap vao hé théng, xac dinh dung Uy ban nhan dan cép
xa co thAm quyén. Ngudi cd yéu ciu ding ky lai khai sinh truc tuyén cung cap
thong tin theo biéu mau dién tir tuong tac dang ky lai khai sinh (cung cap trén Cong dich
vu cong), dinh kém ban chup hodc ban sao dién tir cac gidy to, tai lidu theo quy dinh; ndp
phi, 18 phi théng qua chirc ning thanh toan truc tuyén hodc bang cach thirc khac theo quy
dinh phap luat, hoan tat viéc nop ho so. - Can bd tiép nhéan ho so tai Bo phan mét ctra co
trach nhiém kiém tra tinh chinh xac, dy di, thong nhat, hop 1 ctia ho so. (i) Trudng hop
hd so déy du, hop 1€ thi tiép nhan ho so, c6 Phiéu hen, tra két qua cho nguoi co yéu cau
(néu ngudi c6 yéu cau lya chon hinh thirc ndp ho so truc tiép) hodc guri ngay Phiéu hen, tra
két qua qua thu dién tir hodc giri tin nhan hen tra két qua qua dién thoai di dong cho ngudi
¢6 yéu cau (néu ngudi c¢d yéu cau lya chon hinh thirc ndp ho so truc tuyén), dong thoi
chuyén hd so dé cong chirc 1am cong tac ho tich xir 1y. - Sau khi tiép nhan ho so theo hinh
thirc ndp truc tiép, can bd tiép nhan hd so tai Bo phan mot ctra thuc hién s6 hoa (sao chup,
chuyén thanh tai liéu dién tir trén hé thong thong tin, co sd dit lidu) va ky sd vao tai lidu,
hd so giai quyét thi tuc hanh chinh d3 duoc sé hoa theo quy dinh. (ii) Trudng hop hd so
chua diy du, hop 18 thi c6 thong bao cho ngudi yéu cau bd sung, hoan thién ho so, néu rd
loai gidy t&, ndi dung can bd sung dé nguoi cé yéu cau bo sung, hoan thién. Sau khi hd so
duoc bd sung, thuc hién lai bude (i); (iii) Néu nguoi c6 yéu cau ding ky lai khai sinh khong
bo sung, hoan thién duogc ho so thi bdo céo Trudng bd phan tiép nhan hd so ¢6 vin ban tir
chéi giai quyét yéu cau dang ky lai khai sinh. - Cong chirc tu phap - ho tich tham tra ho so
(tham tra tinh thong nhat, hop 18 ctia cac thong tin trong ho so, gidy to, tai liéu do nguoi



yéu cau ndp, xuat trinh hodc dinh kém). + Trudng hop hd so can bd sung, hoan thién hoic
khong du diéu kién giai quyét, phai tir chdi thi giri thong béo vé tinh trang hd so téi Bo
phan mot cira dé thong bao cho nguoi ndp hd so — thuc hién lai budce (ii) hodc (iii); +
Truong hop can phai kiém tra, x4c minh lam rd hodc do nguyén nhin khac ma khong thé
tra két qua dung thoi gian da hen thi cong chire lam cong tac ho tich 1ap Phiéu xin 16i va
hen lai ngay tra két qua, trong d6 néu rd Iy do cham tra két qua va thoi gian hen tra két qua,
chuyén Bo phan mot cira dé tra cho ngudi ¢6 yéu cau (néu ngudi ¢é yéu cau lya chon hinh
thirc ndp ho so truc tiép), hodc giri Phiéu xin 16i va hen lai ngay tra két qua qua thu dién tir
hodc giri tin nhin qua dién thoai di dong cho ngudi ¢ yéu ciu (néu ngudi co yéu cau lua
chon hinh thtrc ndp hd so truc tuyén). Truong hop viéc ding ky lai khai sinh duoc thuc
hién tai Uy ban nhan dan cip xa khong phai noi ding ky khai sinh truéc day thi cong chic
tu phap - ho tich bao cdo Chu tich Uy ban nhan déan cap xi c¢6 vian ban dé nghi Uy ban nhan
dan cip x3 noi dang ky khai sinh trudc day kiém tra, x4c minh vé viéc luu gitr s6 ho tich.
Sau khi nhan dugc van ban dé nghi, Uy ban nhan dan noi da dang ky khai sinh trudc day
tién hanh kiém tra, xac minh va tra 10i bang van ban vé viéc con luu gitt hodc khong luu
gitt dugc s6 ho tich. Truong hop gidy td cia nguoi yéu cau dang ky lai khai sinh khong c6
thong tin chimg minh quan hé cha, me, con thi co quan dang ky ho tich c6 van ban dé nghi
co quan cong an ¢6 thim quyén xac minh. Truong hop co quan cong an tra 11 khong c6
thong tin thi co quan ding ky ho tich cho nguoi yéu cau ding ky lai khai sinh 1ap vin ban
cam doan vé thong tin ctiia cha, me va xac dinh ndi dung khai sinh theo van ban cam doan.
Sau khi nhan duoc két qua xac minh vé viéc khong con luu gitr duoc S6 ho tich tai noi da
dang ky khai sinh hodc sau thoi han 20 ngay ké tir ngay gtri vin ban yéu cdu xac minh ma
khong nhan duoc van ban tra 16i, néu thdy viéc dang ky lai khai sinh chinh xac, ding quy
dinh phap luat, ho so day du, hop 16, ding quy dinh, trudng hop tiép nhan ho so ding ky
lai khai sinh theo hinh thirc truc tiép, thi cong churc tu phap - ho tich thuc hién viéc ghi vao
S6 dang ky khai sinh, cip nhat thong tin dang ky lai khai sinh va luu chinh thirc trén Phan
mém dang ky, quan 1y ho tich dién tar dung chung. Trudng hop tiép nhan ho so ding ky lai
khai sinh theo hinh thtrc truc tuyén, cong chirc tu phap - ho tich guri lai biéu mau Gidy khai
sinh dién ttr voi thong tin ddy du cho nguoi yéu ciu qua thu dién tir hodc thiét bi sb. Nguoi
yéu ciu co trach nhiém kiém tra tinh chinh x4c, ddy du cta cac thong tin trén biéu miu
Gidy khai sinh dién tir va xac nhan (t6i da mot ngay). Néu ngudi co yéu cau xac nhan thong
tin da thong nhét, ddy du hodc khong c6 phan hoi sau thoi han yéu cau thi cong chuc tu
phap - ho tich thuc hién viéc ghi ndi dung vao S6 dang ky khai sinh, cap nhat thong tin
dang ky khai sinh va Iuu chinh thirc trén Phan mém ding ky, quan 1y ho tich dién tir dung
chung. - Céng chirc tu phap - ho tich in Gidy khai sinh, trinh Lanh dao UBND ky, chuyén
t6i BO phan mot cira dé tra két qua cho nguoi co yéu cau. - Ngudi c¢6 yéu cau dang ky lai
khai sinh kiém tra théng tin trén Gidy khai sinh, trong S6 dang ky khai sinh va ky tén vao



Sb dang ky khai sinh, nhin Giy khai sinh.

Cach thire thuc hién:

Hinh  Thoi han giai
thire quyét
nop

Phi, 1¢ phi

Truc 05 ngay lam viéc;
tiép  truong hop phai c6
van ban xac minh
thi thoi han giai
quyét khong qua
25 ngay.

Lé phi: (- Lé phi: 7.000 dong/hd so (Mién 1é phi cho
nguoi thudc gia dinh c6 cong voi cach mang; nguoi
thudc ho nghéo; ngudi khuyét tat; Giam 50% mirc thu
1¢ phi theo quy dinh khi thuc hién truc tuyén). - Phi
cap ban sao Gidy khai sinh (néu c6 yéu cau):
8.000d/ban (Quy dinh tai Thong tu s6 281/2016/TT-
BTC ngay 14/11/2016 cua B0 Tai chinh))

Truc 05 ngay lam viéc;
tuyén truong hop phai c6
van ban xac minh
thi thoi han giai
quyét khong qua
25 ngay.

Lé phi: (- Lé phi: 7.000 dong/hd so (Mién 1¢ phi cho
nguoi thudc gia dinh c6 cong voi1 cach mang; nguoi
thudc ho nghéo; ngudi khuyét tat; Giam 50% muc thu
1¢ phi theo quy dinh khi thuc hién truc tuyén). - Phi
cap ban sao Gidy khai sinh (néu c6 yéu cau):
8.000d/ban (Quy dinh tai Thong tu s6 281/2016/TT-
BTC ngay 14/11/2016 cua Bo Tai chinh))

Dich 05 ngay lam viéc;
vu buu truong hop phai co
chinh van ban xac minh
thi thot han giai
quyét khong qua
25 ngay.

Thanh phan hd so:

Lé phi: (- Lé phi: 7.000 dong/hd so (Mién 1¢ phi cho
nguoi thudc gia dinh c6 cong voi1 cach mang; nguoi
thudc ho nghéo; ngudi khuyét tat; Giam 50% muc thu
1¢ phi theo quy dinh khi thuc hién truc tuyén). - Phi
cap ban sao Gidy khai sinh (néu c6 yéu cau):
8.000d/ban (Quy dinh tai Thong tu s6 281/2016/TT-
BTC ngay 14/11/2016 cua Bo Tai chinh))

* Gidy to phai xuit trinh:

Tén gidy to Miu

khai

So

don, to' lwgng




- Ho chiéu hodc Churng minh nhan dan hoac Thé can cudc cong dan Ban

hoic cac gidy to khac c6 dén anh va thong tin ca nhan do co quan ¢ chinh: 1

thAm quyén cap, con gia tri sir dung dé chirmg minh vé nhan than cua Bén sao:

ngudi c6 yéu cau dang ky lai khai sinh. Trudng hop céac thong tin ca 0

nhan trong cac gidy to nay di c6 trong CSDLQGVDC, CSDLHTDT,

duoc hé thong dién tir dong thi khong phai tai 1én (theo hinh thirc truc

tuyén).

- Giy to ¢6 gia tri ching minh thong tin vé cu tra trong trudng hop co Ban

quan dang ky ho tich khong thé khai thac dugc théng tin vé noi cu tri chinh: 1

ctia cong dan theo cac phuong thic quy dinh tai khoan 2 Piéu 14 Nghi Ban sao:

dinh s6 104/2022/ND-CP ngay 21/12/2022 ctia Chinh phu. Trudng hop 0

cac thong tin vé gidy td chirng minh noi cu tra da duoc khai thac tir Co

s& dir liéu qudc gia vé dan cu bang cac phuong thire ndy thi ngudi c6

yéu cau khong phai xuat trinh (theo hinh thirc truc tiép) hodc tai 1én

(theo hinh thirc truc tuyén).

Truong hop gui hd so qua hé thong buu chinh thi phai giri kém theo ban Ban

sao c¢6 ching thuc cac gidy to phai xuét trinh néu trén. chinh: 0
Ban sao:
0

* Gidy to phai nop:

Tén gidy to Miu S

don, to lwgng
khai

- Ban sao toan bd hd so, gidy to cia ngudi yéu cau hodc hd so, gidy to, Ban

tai liéu khac trong d6 c6 thong tin lién quan dén nodi dung khai sinh, chinh: 0

gom: Ban sao:
0

+ Ban sao Gidy khai sinh do co quan c6 thim quyén ctia Viét Nam cap Ban

hop 1¢ (ban sao dugc ching thyc tir ban chinh, ban sao dugc cap tir S6 chinh: 0

dang ky khai sinh); Ban chinh hodc ban sao gidy to co gia tri thay thé Bén sao:

Gidy khai sinh dugc cap trude nim 1945 & mién Bic va trude nim 1

1975 & mién Nam.




+ Truong hop ngudi yéu cau khong cé gidy to néu trén thi phai ndp ban Ban

sao gidy to do co quan, to chirc c6 tham quyén cta Viét Nam cap hop 18 chinh: 0

nhu: Gidy chtimg minh nhan déan, Thé cin cudc cong dan hodc Ho Bén sao:

chiéu; gidy to ching minh vé noi cu tra; Bang tt nghiép, Gidy ching 1

nhan, Chimg chi, Hoc ba, hd so hoc tdp do co quan c6 tham quyén cip

hodc x4c nhan; gidy to khac ¢ théng tin vé ho, chit dém, tén, ngay,

thang, nam sinh cua cé nhan.

Nguoi yéu cau ding ky khai sinh c¢6 trach nhiém ndp day du ban sao Ban

cac gidy to néu trén (néu c6) va phai cam doan da ndp du cac gidy to chinh: 0

minh c0d; chiu trach nhiém, hé qua cua viéc cam doan khong dang sy Ban sao:

that. 0

- Trudng hop ngudi yéu cau ding ky lai khai sinh 13 can b, cong chirc, Ban

vién chirc, nguodi dang cong tac trong luc lugng vii trang thi phéi ¢ van chinh: 1

ban xac nhan cua Thu trudng co quan, don vi vé viéc nhirng nd1 dung Ban sao:

khai sinh ciia ngudi d6 gom ho, chit dém, tén; gidi tinh; ngay, thang, 0

nam sinh; dan toc; qudc tich; qué quéan; quan hé cha - con, me - con phi

hop v6i hd so do co quan, don vi dang quan 1.

- Vin ban ty quyén theo quy dinh cta phap luat trong trudng hop uy Ban

quyén thuc hién viéc diang ky lai khai sinh. Truong hop ngudoi duogc ty chinh: 1

quyén la 6ng, ba, cha, me, con, vo, chéng, anh, chi, em rudt cia nguoi Ban sao:

Uy quyén thi van ban ty quyén khong phai chimg thuc. 0

*Luuy:

Tén gidy to Miu  Sé
don, to' lwgng
khai

- Béi v6i gidy to ndp, xuat trinh néu ngudi yéu cau ndp hd so theo hinh Ban

thire truc tiép: chinh: 0
Ban sao:
0

+ Dbi voi gidy to xuat trinh khi ddng ky ho tich, nguoi tiép nhan c6 Ban

trach nhiém kiém tra, d6i chiéu véi thong tin trong td khai, chup lai chinh: 0

hodc ghi lai thong tin dé luu trong ho so va tra lai cho nguoi xuat trinh, Bén sao:




khong duoc yéu cau ndp ban sao hodc ban chup gidy to do. 0

+ Nguoi yéu cau diang ky ho tich c6 thé ndp ban sao ching thuc tir ban Ban

chinh hodc ban sao duoc cip tir s6 gdc hodc ban chup kém theo ban chinh: 0

chinh gidy to dé d6i chiéu. Truong hop ngudi yéu cau ndp ban chup Ban sao:

kém theo ban chinh gidy to thi ngudi tiép nhan c6 trach nhiém kiém tra, 0

dbi chiéu ban chup véi ban chinh va ky xac nhan, khong duoc yéu cau

ngudi di dang ky ndp ban sao gidy to do.

+ Nguoi tiép nhdn c6 trach nhiém tiép nhan ding, du hd so ding ky ho Ban

tich theo quy dinh cua phap luat ho tich, khong dugc yéu cau nguoi chinh: 0

dang ky ho tich ndp thém gidy t& ma phap luat ho tich khong quy dinh Ban sao:

phai nop. 0

- Bdi véi gidy to giri kém theo néu ngudi yéu cau ndp hd so theo hinh Ban

thire truc tuyén: chinh: 0
Ban sao:
0

+ Ban chup céc gidy to giri kém theo hd so ding ky lai khai sinh truc Ban

tuyén phai bao dam rd nét, day du, toan ven vé ndi dung, 1a ban chyp chinh: 0

bing may anh, dién thoai hodc dugc chup, dugc quét bing thiét bi dién Ban sao:

tir, tir gidy to duge cap hop 18, con gia tri str dung; néu 1a gidy to do co 0

quan c6 thAm quyén nudc ngoai cap thi phai dugc hop phap hoa lanh

su, dich sang tiéng Viét theo quy dinh, trur truong hop duoc mién hop

phéap hoda lanh su.

+ Truong hop gidy to, tai liéu phai giri kém trong hd so ding ky lai khai Ban

sinh truc tuyén da c6 ban sao dién tir hoac da c6 ban dién tur giéy to' ho chinh: 0

tich thi nguoi yéu cau duoge sir dung ban dién tir ndy. Ban sao:
0

+ Khi dén co quan dang ky ho tich nhan két qua (Giay khai sinh/ban Ban

sao Gidy khai sinh), nguoi ¢ yéu cau ding ky lai khai sinh phai xuét chinh: 0

trinh gidy t& tuy than, ndp cac gidy to 1a thanh phan ho so dang ky lai Bén sao:

khai sinh theo quy dinh phdp luét ho tich. 0

Truong hop ngudi ¢ yéu cau dang ky lai khai sinh khong cung cap Béan

dugc gidy td néu trén theo quy dinh hodc gidy to ndp, xuat trinh bj tay chinh: 0




x0a, stra chita, lam gia thi co quan ding ky ho tich c6 thAim quyén huy Ban sao:
b6 két qua ding ky lai khai sinh. 0
- Trudng hop cho phép ngudi yéu cau ding ky ho tich 14p van ban cam Ban
doan vé ndi dung yéu cau ding ky ho tich thi co quan dang ky ho tich chinh: 0
phai giai thich & cho ngudi lap van ban cam doan vé trach nhiém, hé Ban sao:
qua phap ly ctua vi¢c cam doan khong dung su that. 0
Co quan dang ky ho tich tir chdi giai quyét hodc dé nghi co quan co Ban
thim quyén huy bo két qua ding ky hé tich, néu ¢ co sé xac dinh noi chinh: 0
dung cam doan khong dung su that. Ban sao:
0
Bao gom
Tén gidy tor MAu don, t&' S6 lwong
khai
- Mau hd tich dién tir trong tac ding ky lai khai sinh 14 bang ky lai Ban
khai sinh.docx chinh: 1
Ban sao:
0
- Nguoi ¢6 yéu cau dang ky lai khai sinh thyc hién viéc Ban
ndp/xudt trinh (theo hinh thirc truc tiép) hodc tai 1én (theo hinh chinh: 0
thire truc tuyén) cac gidy to sau: Ban sao:
0
- To khai dang ky lai khai sinh theo mau, trong d6 c6 cam doan 14. TK ding  Ban
cuia ngudi yéu cau vé viée da ndp du céc gidy to hién c6 (néu  ky lai khai  chinh: 1
ngudi c6 yéu cau lua chon ndp hd so theo hinh thie truc tiép  sinh.doc Ban sao:
hodc giri hd so qua hé théng buu chinh); 0

Poi twong thue hién: Cong dan Viét Nam
Co quan thue hién: Uy ban nhan dan cép xa
Co quan c6 thim quyén: Uy ban nhan dan cip x4

Pia chi tiép nhan HS: - Noi tién nhan hd so va tra két qua giai quyét TTHC: B phan tiép

nhan hd so va tra két qua giai quyét TTHC cua UBND cép xa
Co quan dwoc iy quyén: Khdng co théng tin
Co quan phdi hop: Khong c6 thong tin



Két qua thie hién: Gidy khai sinh, Ban sao gidy khai sinh, Ban dién tir Gidy khai sinh
Can cu phap ly:

S6 ky hiéu Trich yéu Ngay Co quan
ban ban hanh
hanh

60/2014/QH13 Luat 60/2014/QH13 20-11-Quéc Hoi
2014

123/2015/ND-  Nghi dinh 123/2015/NDb-CP 15-11-Chinh phu
CP 2015

Thong tu sb quy dinh marc thu, ché d6 thu, ndp, quan 1y va st 14-11-Bo Tai
281/2016/TT-  dung phi khai thac, st dung thong tin trong co s¢ dit 2016 chinh
BTC liéu ho tich, phi xac nhan c6 quéc tich Viét Nam, phi

xac nhan 1a nguoi géc Vi¢t Nam, 1¢ phi quéc tich

49/2016/NQ-  Nghi quyét 49/2016/NQ-HPND Quy dinh vé phi va 08-12-

HDND 1€ phi trén dia ban tinh Thai Nguyén 2016

04/2020/TT- Thong tu 04/2020/TT-BTP huéng dan thi hanh Luat 28-05-

BTP Ho tich va Nghi dinh 123/2015/ND-CP 2020

44/2016/QD-  Quy dinh to chirc thyc hién mic thu, ché do thu, nop, 20-12-UBND

UBND quan 1y va st dung 1& phi ho tich va 1& phi cip ching 2016 tinh Thai
minh nhan dan trén dia ban tinh Thai Nguyén Nguyén

85/2019/TT- Thong tu s6 85/2019/TT-BTC ngay 29 thang 11 nam 29-11-
BTC 2019 cua Bo truong Bo Tai chinh huéng dan vé phi 2019

va 1& phi thudc thim quyén quyét dinh cia HDND

tinh, thanh phd truc thuéc Trung wong (duoc sira doi

b sung tai Thong tu s6 106/2021/TT-BTC ngay 26

thang 11 nam 2021 va Thong tu s6 75/2022/TT-BTC

ngay 22 thang 12 ndm 2022 cua B¢ truong B Tai

chinh)

01/2022/TT-  Thong tu sira d6i 04-01-
BTP 2022




87/2020/ND-CP Nghi dinh 87/2020/ND-CP quy dinh vé co so dit liéu 28-07-

ho tich dién tir, dang ky ho tich truc tuyén 2020

106/2021/TT-  Théng tu 106/2021/TT-BTC sira d6i, bd sung mot sé 26-11-
BTC diéu cua Thong tu s6 85/2019/TT-BTC huéng dan vé 2021
phi, 18 phi thudc thidm quyén quyét dinh cia HDND
tinh, thanh phd tryc thudc Trung wong
09/2022/TT- Thong tu s6 09/2022/TT-BTP ngay 30/12/2022 cia  30-12-Bo Tu
BTP Bo Tu phap bii bo mot s ndi dung tai cac Thong tur 2022 phap
trong linh vyc trg giip phap ly, ho tich do B0 trudng
Bd Tu phap ban hanh
03/2020/NQ-  Nghi quyét s6 03/2020/NQ-HPND vé viéc stra d6i, 09-07-Hoi dong
HDND b6 sung mot s6 ndi dung ctia Nghi quyét sd 2020 nhén dan
49/2016/NQ-HDND ngay 08/12/2016 ctia Hoi dong tinh
nhan dan tinh ban hanh Quy dinh vé phi va 1& phi trén
dia ban tinh Thai Nguyén.
30/2021/QP-  Quyét dinh s6 30/2021/QD-UBND ngay 18/6/2021  18-06-UBND
UBND ciia UBND tinh Thai Nguyén bai bo mot phan Quyét 2021 tinh Thai
dinh s6 44/2016/QD-UBND ngay 20/12/2016 cia Nguyén
UBND tinh Thai Nguyén Quy dinh to chitrc thuc hién
mue thu, ché d6 thu, ndp, quan 1y va st dung 1 phi
ho tich va 1& phi cdp ching minh nhan dan trén dia
ban tinh Thai Nguyén.
11/2022/NQ-  Nghi quyét s6 11/2022/NQ-HDPND ngay 20/7/2022  20-07-Hoi dong
HDND ctia HDND tinh quy dinh mitc thu 1& phi d6i véi hoat 2022 nhén dén
dong cung cép dich vu cong truc tuyén mirc do 4 trén tinh
dia ban tinh Thai Nguyén.
Nghi dinh s6  Nghi dinh 21-12-Thi tuéng
104/2022/Nb- 2022 Chinh phu
CP

Thong tu s6
03/2023/TT-
BTP

Thong tu s 03/2023/TT-BTP ngay 02/8/2023 ctia Bo 02-08-Bo trudng
2023 B¢ Tu

phap

truong BO Tu phép



Yéu céu, diéu kién thuc hién: - Viéc khai sinh d3 duoc ding ky tai co quan c6 thim quyén
ctia Viét Nam trudc ngay 01/01/2016 nhung S6 dang ky khai sinh va ban chinh Gidy khai
sinh déu bi mat. - Nguoi c6 yéu cau con song tai thoi diém yéu cau ding ky lai.

Tur khéa: Khong co thong tin

M6 ta: Khong cé thong tin



Chi tiét thi tuc hanh chinh

Ma thu tuc: 1.001022.000.00.00.H55

S6 quyét dinh: 1414/QD-UBND ngay 27/06/2024
Tén thu tuc: Thu tuc dang ky nhan cha, me, con
Cép thwe hién: Cip Xa

Loai thii tuc: TTHC duoc luat giao quy dinh chi tiét
Linh vwe: Ho tich

Trinh ty thyc hién:

- Néu lya chon hinh thtrc ndp ho so tryc tiép, ngudi c6 yéu cau dang ky nhan cha, me, con
nop ho so dang ky nhan cha, me, con tai B0 phan mét ctta cia UBND cép x4 c¢6 tham
quyén; nop 1¢ phi néu thudc trudng hop phai ndp 18 phi diang ky nhan cha, me, con; ndp
phi cap ban sao Trich luc ding ky nhan cha, me, con néu ¢ yéu cau cap ban sao Trich luc
dang ky nhéan cha, me, con. - Néu lua chon hinh thtrc nop hd so truc myén, nguoi co yéu
cau dang ky nhan cha, me, con truy cap Céng dich vu cong quéc gia hodc Céng dich vu
cong cap tinh, dang ky tai khoan (néu chua c6 tai khoan), xac thuc nguoi dung theo hudng
dan, ding nhap vao hé thdng, xac dinh dung Uy ban nhan dan cip xi c6 tham quyén. Nguoi
¢6 yéu cau dang ky nhan cha, me, con truc tuyén cung cap thong tin theo biéu mau dién tir
tuong tac dang ky nhan cha, me, con (cung cap trén Cong dich vu cong), dinh kém ban
chup hoic ban sao dién tir cac gidy to, tai liéu theo quy dinh; ndp phi, 1é phi thong qua chirc
nang thanh toan tryc tuyén hoic bang cach thic khac theo quy dinh phéap luat, hoan tat viéc
ndp hd so. - Can b tiép nhan hd so tai B6 phan mot cira co trach nhiém kiém tra tinh chinh
xéc, ddy du, thong nhat, hop 1é cta hd so. (i) Trudng hop hd so ddy du, hop 18 thi tiép nhan
ho so, co Phiéu hen, tra két qua cho ngudi co yéu cau (néu nguoi co yéu cau lua chon hinh
thirc ndp ho so truc tiép) hodc guri ngay Phiéu hen, tra két qua qua thu dién tir hodc gui tin
nhin hen tra két qua qua dién thoai di dong cho ngudi c6 yéu cau (néu nguoi ¢ yéu cau
Iira chon hinh thitc ndp ho so truc tuyén), dong thoi chuyén hd so dé cong chirc 1am cong
tac ho tich xur ly. - Sau khi tiép nhén hd so theo hinh thutc nop tryuc tiép, can bd tiép nhan
hd so tai Bo phan mot ctra thuc hién sb hoa (sao chup, chuyén thanh tai liéu dién tir trén hé
thong thong tin, co s& dit liéu) va ky sb vao tai liéu, hd so giai quyét thu tuc hanh chinh da
duoc s6 hoa theo quy dinh. (ii) Truong hop hd so chwa day du, hop 18 thi c¢6 thong bao cho
ngudi yéu cau bo sung, hoan thién ho so, néu ré loai gidy to, ndi dung can bo sung dé nguoi
¢ yéu cau bd sung, hoan thién. Sau khi hd so dugc bd sung, thuc hién lai bude (i); (iii)
Trudong hop nguoi co yéu cau dang ky nhan cha, me, con khong bod sung, hoan thién duogc
ho so thi bao cao Trudong bd phan mot cira co thong bao tir chdi giai quyét yéu cau dang
ky nhén cha, me, con. - Cong chirc tw phap - hd tich thdm tra hd so (thim tra tinh thong



nhét, hop 1& cta cac thong tin trong hd so, gidy to, tai liéu do nguoi yéu cau ndp, xuét trinh
hodc dinh kem). + Truong hop hd so can bd sung, hoan thién hodc khong du diéu kién giai
quyét, phai tir chdi thi giri thong bao vé tinh trang hd so téi Bo phan mot ctra dé thong bao
cho nguoi ndp hd so — thye hién lai bude (ii) hodc (iii); + Trudng hop can phai kiém tra,
x4c minh 1am rd hodc do nguyén nhan khac ma khong thé tra két qua dung thoi gian da hen
thi cong chirc 1am cong tac ho tich 1ap Phiéu xin 18i va hen lai ngay tra két qua, trong dé
néu 13 1y do cham tra két qua va thoi gian hen tra két qua, chuyén BO phan mot cira dé tra
cho nguoi co yéu cau (néu nguoi co yéu cau lya chon hinh thirc nop ho so truc tiép), hoac
gtri Phiéu xin 131 va hen lai ngay tra két qua qua thu dién tr hodc gui tin nhin qua dién
thoai di déng cho ngudi c6 yéu cau (néu ngudi co yéu cau lwa chon hinh thirc ndp hd so
truc tuyén). + Néu théy viéc nhan cha, me, con la diung va khong c6 tranh chép, ho so déy
du, hop 1¢, dung quy dinh, trudng hop tiép nhan hd so dang ky nhan cha, me, con theo hinh
thire truc tiép, thi cong churc tu phép - ho tich thyc hién viéc ghi vao So dang ky nhan cha,
me, con, cap nhat thong tin dang ky nhan cha, me, con va luu chinh thirc trén Phan mém
dang ky, quan 1y ho tich dién tir dung chung. Trudng hop tiép nhan ho so ding ky nhan
cha, me, con theo hinh thirc truc tuyén, cong churc tu phép - hd tich guri lai biéu mau Trich
luc dang ky nhan cha, me, con dién tir v&i thong tin day di cho nguoi yéu cau qua thu dién
tir hodc thiét bi s6. Nguoi yéu cau co trach nhiém kiém tra tinh chinh xac, day du cua cac
thong tin trén biéu mau Trich luc dang ky nhan cha, me, con dién tr va xac nhan (téi da
mot ngay). Néu ngudi cé yéu cau xac nhan thong tin da thong nhat, day du hoic khong c6
phan hoi sau thoi han yéu cdu thi cong chire tu phap - ho tich thyc hién viéc ghi ndi dung
vao SO dang ky dang ky nhan cha, me, con, cip nhat thong tin dang ky nhan cha, me, con
va luu chinh thirc trén Phan mém dang ky, quan 1y ho tich dién tir ding chung. - Cong chire
tu phap - ho tich in Trich luc dang ky nhéan cha, me, con, trinh Lanh dao UBND ky, chuyén
Bo phan mot cira tra két qua cho nguoi co yéu cau. - Ngudi ¢ yéu cau ding ky nhan cha,
me, con (ca hai bén phai c6 mit, xuit trinh gidy to tuy than dé d6i chiéu) kiém tra thong
tin trén Trich luc ddng ky nhan cha, me, con, trong So dang ky nhéan cha, me, con va ky tén
vao SO dang ky nhan cha, me, con, nhan Trich luc dang ky nhan cha, me, con.

Cach thire thue hién:

Hinh  Thoi han giai Phi, 1€ phi Mo ta
thirc quyét
ngp

Truc 03 ngay lam viéc. Léphi: (- Lé phi: 15.000 ddng/hd so (Mién 1é phi
tiép  Truong hop can cho nguoi thudc gia dinh c6 cong véi cach mang;

phai xac minh thi  nguoi thudc hd nghéo; ngudi khuyét tat; Giam 50%




thoi han giai quyét muc thu 18 phi theo quy dinh khi thyuc hién truc tuyén.

khong qua 08 ngay - Phi cap ban sao Trich luc dang ky nhan cha, me, con

lam viéc (néu co yéu cau): 8.000d/ban (Quy dinh tai Thong tur
s6 281/2016/TT-BTC ngay 14/11/2016 cta Bo Tai
chinh))

Truc 03 ngay lam viéc. Léphi: (- Lé phi: 15.000 déng/hd so (Mién 1é phi
tuyén Truong hop can cho nguoi thudce gia dinh c6 cong voi cach mang;
phai xac minh thi  nguoi thudc hd nghéo; ngudi khuyét tat; Giam 50%
thoi han giai quyét mic thu 1é phi theo quy dinh khi thyc hién tryc tuyén.
khong qua 08 ngay - Phi cap ban sao Trich luc dang ky nhan cha, me, con
lam viéc (néu co yéu cau): 8.000d/ban (Quy dinh tai Thong tu
s0 281/2016/TT-BTC ngay 14/11/2016 ctia B6 Tai
chinh))

Thanh phan ho so:
* Gidy to phai ndp:

Tén giay to Miu SO lwong
don, to
khai

- Chting ctr chiing minh quan h¢ cha, con hoac quan h¢ me, con Ban

gom: chinh: 0
Ban sao:
0

+ Vin ban ctia co quan y té, co quan giam dinh hoic co quan khac Ban

c6 tham quyén x4c nhan quan hé cha con, quan hé me con. chinh: 1
Ban sao:
0

+ Truong hop khong c6 van ban néu trén thi phdi c6 van ban cam Ban

doan ctia cac bén nhan cha, me, con vé mdi quan hé cha, me, con va chinh: 1

c6 it nhat hai nguoi l[am chung vé mbi quan h¢ cha, me, con. Ban sao:
0

* Gidy to phai xuit trinh:




Tén gidy to Miu  S6
don, to' lwgng
khai

- H chiéu hodc Churng minh nhan dan hoac Thé can cudc cong dan Ban
hoic cac gidy to khac c6 dan anh va thong tin ca nhan do co quan cd chinh: 1
tham quyén cip, con gid tri str dung dé ching minh vé nhan than cua Ban sao:
ngudi c6 yéu cau dang ky nhan cha, me, con. Trudng hop cac théng tin 0
c4 nhan trong cac gidy to ndy di c6 trong CSDLQGVDC, CSDLHTDT,
duoc hé thong dién tu dong thi khong phai tai 1én (theo hinh thirc tryc
tuyén).
quan dang ky ho tich khong thé khai thac duoc théng tin vé noi cu tri Ban
ctia cong dan theo cac phuong thic quy dinh tai khoan 2 Piéu 14 Nghi chinh: 1
dinh s6 104/2022/ND-CP ngay 21/12/2022 ctia Chinh phu. Trudng hop Ban sao:
cac thong tin vé gidy td chirng minh noi cu tra da duoc khai thac tir Co 0
so dir liéu qudc gia vé dan cu bang cac phuong thirc nay thi ngudi c6
yéu cau khong phai xuat trinh (theo hinh thic truc tiép) hodc tai 1én
(theo hinh thirc truc tuyén).
*Luuy:

Tén gidy to Miu S

don, to lwgng
khai

- Bdi véi gidy td ndp, xuat trinh néu nguoi yéu cau ndp ho so theo hinh Ban

thire truc tiép: chinh: 0
Ban sao:
0

+ Dbi voi gidy to xuat trinh khi ddng ky ho tich, nguoi tiép nhan c6 Ban

trach nhiém kiém tra, d6i chiéu véi thong tin trong td khai, chup lai chinh: 0

hodc ghi lai thong tin dé luu trong ho so va tra lai cho nguoi xudt trinh, Bén sao:

khong duoc yéu cau ndp ban sao hoic ban chup gidy to do. 0

+ Nguoi yéu cau diang ky ho tich ¢ thé ndp ban sao ching thuc tir ban Ban

chinh hoic ban sao duoc cap tir s gdc hoic ban chup kém theo ban chinh: 0

chinh gidy t& dé d6i chiéu. Trudng hop ngudi yéu cau ndp ban chup Ban sao:




kém theo ban chinh gidy to thi ngudi tiép nhan c6 trach nhiém kiém tra,
d6i chiéu ban chup véi ban chinh va ky xac nhan, khong duoc yéu cu
ngudi di dang ky ndp ban sao gidy to do.

+ Nguoi tiép nhan co trach nhiém tiép nhan dung, du ho so dang ky ho Bén

tich theo quy dinh cua phap luat ho tich, khong duoc yéu cau ngudi chinh: 0

dang ky ho tich ndp thém gidy t& ma phap luat ho tich khéng quy dinh Ban sao:

phai nop. 0

- Bdi vé6i gidy to giri kém theo néu ngudi yéu cau ndp hd so theo hinh Ban

thire truc tuyén: chinh: 0
Ban sao:
0

+ Ban chup céc gidy to giri kém theo hd so ding ky nhan cha, me, con Ban

truc tuyén phai bao dam ro nét, déy du, toan ven vé noi dung, 1a ban chinh: 0

chup bﬁng may anh, dién thoai hodc dugc chup, dugc quét bé“tng thiét bi Ban sao:

dién tir, tir gidy to dugc cap hop 1¢, con gia tri sit dung; néu 1a gidy to 0

do co quan c6 thim quyén nudc ngoai cap thi phai duoc hop phap hoa

lanh sy, dich sang tiéng Viét theo quy dinh, trir truong hop dugce mién

hop phép hoa lanh su.

+ Truong hop gidy to, tai liéu phai giri kém trong hd so dang ky nhan Ban

cha, me, con truc tuyén dé c6 ban sao dién tir hodc di c6 ban dién tir chinh: 0

gidy to ho tich thi ngudi yéu ciu duoc st dung ban dién tir nay. Ban sao:
0

+ Khi dén co quan dang ky ho tich nhan két qua (Trich luc dang ky Ban

nhan cha, me, con/ban sao Trich luc dang ky nhéan cha, me, con) ngudi chinh: 0

c6 yéu cau dang ky nhan cha, me, con phai xuét trinh gidy to tiy than Ban sao:

dé xé4c dinh nhan than; ndp ban chinh giéy to, tai liéu la chung ctr 0

chung minh quan h¢ cha, con hodc quan h¢ me, con.

Trudng hop ngudi yéu cau dang ky nhan cha, me, con khong cung cap Béan

dugc gidy to néu trén theo quy dinh hodc gidy t& ndp, xuat trinh bi tay chinh: 0

x0a, stra chita, lam gia thi co quan ding ky ho tich c6 thAim quyén hiy Ban sao:

bo két qua dang ky nhan cha, me, con. 0

- Trudng hop cho phép ngudi yéu cau ding ky ho tich 14p vin ban cam Ban




doan vé ndi dung yéu cau ding ky ho tich thi co quan dang ky ho tich chinh: 0
phai gii thich rd cho nguoi 1ap vin ban cam doan vé trach nhiém, hé Bén sao:
qua phap ly cua viéc cam doan khong dung su that. 0
Co quan dang ky ho tich tir chdi giai quyét hodc dé nghi co quan co Ban
thim quyén huy bo két qua ding ky hé tich, néu co co sé xac dinh noi chinh: 0
dung cam doan khong dung su that. Ban sao:
0

Bao g(‘A)m

Tén gidy to MAiu don, to S0 lwgng

khai

- To khai dang ky ddng ky nhan cha, me, con theo mau (néu 6. TK dang ky Ban
ngudi c6 yéu cau lua chon ndp ho so theo hinh thirc truc tiép); nhan CMC.doc chinh: 1

Ban sao:
0
- MAu ho tich dién tir tuong tac diang ky nhan cha, me, con (do 6 Ping ky nhan Ban
ngudi yéu cu cung cap thong tin theo huéng dan trén Cong  cha me chinh: 1
dich vu cong, néu ngudi c6 yéu cau lya chon ndp ho so theo  con.docx Ban sao:
hinh thtc truc tuyén) 0
- Nguoi ¢ yéu cu dang ky nhan cha, me, con thuc hién viéc Ban
n(f)p/xuét trinh (theo hinh thirc truc tiép) hodc tai lén (theo hinh chinh: 0
thire tryc tuyén) cac gidy td sau: Baén sao:
0

Poi twong thuwe hién: Cong dan Viét Nam

Co quan thue hién: Uy ban Nhan dan x4, phuong, thi tran.

Co quan c6 thAim quyén: Uy ban Nhan dan x&, phuong, thi tran.

Pia chi tiép nhan HS: - Noi tién nhan ho so va tra két qua giai quyét TTHC: Bo phan tiép
nhan ho so va tra két qua giai quyét TTHC ctia UBND cap x4

Co quan dwoe iy quyén: Khdng c6 théng tin

Co quan phdi hep: Khong c6 thong tin

Két qua thue hién: Trich luc dang ky nhén cha, me, con, Ban sao Trich luc dang ky nhan
cha, me, con, Ban di¢n tur Trich luc dang ky nhan cha, me, con

Can cwr phap ly:




S6 ky hiéu Trich yéu Ngay Co quan
ban ban hanh
hanh
60/2014/QH13 Luat 60/2014/QH13 20-11-Qubc Hoi
2014
52/2014/QH13 Luat Hon nhan va gia dinh 52/2014/QH13 19-06- Qudc Hoi
2014
123/2015/ND-  Nghi dinh 123/2015/ND-CP - Quy dinh chi tiét mot  15-11-Chinh pha
CP s6 diéu va bién phap thi hanh Luat Ho tich 2015
Thong tu sb quy dinh marc thu, ché d6 thu, ndp, quan 1y va st 14-11-Bo Tai
281/2016/TT-  dung phi khai thac, st dung thong tin trong co s¢ dit 2016 chinh
BTC liéu ho tich, phi xac nhan c6 quéc tich Viét Nam, phi
xac nhan 1a nguoi géc Vi¢t Nam, 1¢ phi quéc tich
49/2016/NQ-  Nghi quyét 49/2016/NQ-HPND Quy dinh vé phi va 08-12-
HDND 1€ phi trén dia ban tinh Thai Nguyén 2016
04/2020/TT- Thong tu 04/2020/TT-BTP huéng dan thi hanh Luat 28-05-
BTP Ho tich va Nghi dinh 123/2015/ND-CP 2020
44/2016/QD-  Quy dinh t6 chuc thuc hién murc thu, ché do thu, ndp, 20-12-UBND
UBND quan 1y va st dung 1& phi ho tich va 1& phi cip ching 2016 tinh Thai
minh nhan dan trén dia ban tinh Thai Nguyén Nguyén
85/2019/TT- Thong tu s6 85/2019/TT-BTC ngay 29 thang 11 nam 29-11-
BTC 2019 cua Bo truong Bo Tai chinh huéng dan vé phi 2019
va 1& phi thudc thim quyén quyét dinh cia HDND
tinh, thanh phd truc thuéc Trung wong (duoc sira doi
b sung tai Thong tu s6 106/2021/TT-BTC ngay 26
thang 11 nam 2021 va Thong tu s6 75/2022/TT-BTC
ngay 22 thang 12 ndm 2022 cua B¢ truong B Tai
chinh)
01/2022/TT-  Thong tu sira d6i 04-01-
BTP 2022




87/2020/ND-CP Nghi dinh 87/2020/ND-CP quy dinh vé co so dit liéu 28-07-
ho tich dién tir, dang ky ho tich truc tuyén 2020

106/2021/TT-  Théng tu 106/2021/TT-BTC sira d6i, bd sung mot sé 26-11-
BTC diéu cua Thong tu s6 85/2019/TT-BTC huéng dan vé 2021
phi, 18 phi thudc thidm quyén quyét dinh cia HDND
tinh, thanh phd tryc thudc Trung wong

03/2020/NQ-  Nghi quyét s6 03/2020/NQ-HDND vé viéc stra d6i, 09-07-Hoi dong
HDND bd sung mot s6 ndi dung cua Nghi quyét sb 2020 nhan dan
49/2016/NQ-HDND ngay 08/12/2016 ctia Hoi dong tinh
nhan dan tinh ban hanh Quy dinh vé phi va 18 phi trén
dia ban tinh Thai Nguyén.

30/2021/QP-  Quyét dinh s6 30/2021/QP-UBND ngay 18/6/2021  18-06-UBND
UBND ctia UBND tinh Thai Nguyén bai bo mot phan Quyét 2021 tinh Thai
dinh sb 44/2016/QD-UBND ngay 20/12/2016 cua Nguyén
UBND tinh Thai Nguyén Quy dinh to chirc thuc hién
muc thu, ché do thu, ndp, quan ly va stir dung 1€ phi
ho tich va 1€ phi cép chiing minh nhan dan trén dia
ban tinh Thai Nguyén.

11/2022/NQ-  Nghi quyét s6 11/2022/NQ-HPND ngay 20/7/2022  20-07-Hoi dong
HDND ctia HDND tinh quy dinh mitc thu 1& phi d6i véi hoat 2022 nhén dén
dong cung cép dich vu cong truc tuyén mirc do 4 trén tinh
dia ban tinh Thai Nguyén.

Nghi dinh ) Nghi dinh 21-12-Thu tudng
104/2022/ND- 2022 Chinh phu
CP

Thong tu s6 Thong tu s6 03/2023/TT-BTP ngay 02/8/2023 ctia B 02-08-Bo trudng
03/2023/TT- treong Bo Tu phap 2023 BO Tu
BTP phap

Yéu céu, diéu kién thuc hién: - Bén nhan va bén dugc nhan l1a cha, me, con déu con séng;
- Viéc nhan cha, me, con khong c6 tranh chép. - Truong hop nam, nitr chung séng vO1 nhau
nhu vg chong, khong dang ky két hon, sinh con, ngudi con song cung v6i ngudi cha, khi
ngudi cha 1am thu tuc nhan con ma khong lién hé duoc véi nguoi me thi khong can ¢o ¥



kién ctia nguodi me trong T& khai dang ky nhan cha, me, con.
Tu khoa: Khéng c6 thong tin
M6 ta: Khong cé thong tin



Chi tiét thi tuc hanh chinh

Ma thu tuc: 1.004859.000.00.00.H55

S6 quyét dinh: 1414/QD-UBND ngay 27/06/2024

Tén thi tuc: Thi tuc thay d6i, cai chinh, bo sung thong tin ho tich
Cép thwe hién: Cip Xa

Loai thii tuc: TTHC duoc luat giao quy dinh chi tiét

Linh vwe: Ho tich

Trinh ty thyc hién:

- Néu lya chon hinh thirc ndp hé so truc tiép, ngudi co yéu cau dang ky thay doi, cai chinh,
bo sung thong tin ho tich ndp ho so thay ddi, cai chinh, bd sung thong tin hg tich tai B
phan mot cira cia UBND cip xi ¢6 tham quyén; ndp 18 phi néu thudc trudng hop phai nop
1¢ phi thay d6i, cai chinh, bo sung thong tin ho tich; ndp phi cap ban sao Trich luc thay doi,
cai chinh, bd sung thong tin ho tich néu c¢6 yéu cu cép ban sao Trich luc thay d6i, cai
chinh, bd sung thong tin ho tich. - Néu lya chon hinh thirc nop hd so truc tuyén, nguoi co
yéu cau thay doi, cai chinh, bo sung thong tin hd tich truy cap Cong dich vu cong qudc gia
hodc Cong dich vu cong cap tinh, dang ky tai khoan (néu chua co tai khoan), xac thuc
ngudi ding theo huéng dan, dang nhap vao hé théng, xac dinh dung Uy ban nhan dan cap
X3 ¢6 tham quyén. Nguoi ¢ yéu cau dang ky thay ddi, cai chinh, bo sung thong tin ho tich
tryc tuyén cung cp thong tin theo biéu mau dién tir twong tac thuc hién ding ky thay doi,
cai chinh, b6 sung thong tin ho tich (cung cap trén Cong dich vu cong), dinh kém ban chyp
hodc ban sao dién tir cac gidy t0, tai liéu theo quy dinh; ndp phi, 1& phi thong qua chirc ning
thanh toan truc tuyén hodc bang cach thic khac theo quy dinh phéap luét, hoan tit viéc ndp
hd so. - Can bo tiép nhan ho so tai B6 phan mét cira ¢6 trach nhiém kiém tra tinh chinh
xéc, ddy du, thong nhat, hop 1é cta hd so. (i) Trudng hop hd so ddy du, hop 18 thi tiép nhan
hd so; néu tiép nhan ho so sau 15 gio thi ¢6 Phiéu hen, tra két qua cho ngudi c6 yéu cau
trong ngay lam viéc tiép theo (néu ngudi co yéu cau lya chon hinh thirc ndp ho so truc tiép)
hoic giri ngay Phiéu hen, tra két qua qua thu dién tr hodc guri tin nhan hen tra két qua qua
dién thoai di dong cho nguoi cé yéu cau (néu ngudi cé yéu cau lya chon hinh thirc ndp hd
so truc tuyén); chuyén ho so dé cong chirc 1am cong tac ho tich xir 1y. - Sau khi tiép nhan
hd so theo hinh thirc nop tryc tiép, can bd tiép nhén hd so tai BO phan mat ctra thyc hi¢n
s6 hoa (sao chup, chuyén thanh tai liéu dién tir trén hé théng thong tin, co s& dir li¢u) va ky
sO vao tai liéu, ho so giai quyét thu tuc hanh chinh da duoc sd héa theo quy dinh. (ii)
Truong hop ho so chua day du, hop 18 thi c6 thong bao cho ngudi yéu ciu bd sung, hoan
thién ho so, néu 13 loai gidy to, ndi dung can bo sung dé ngudi co yéu cau bd sung, hoan
thién. Sau khi hd so dugc bo sung, thuc hién lai bude (i); (iii) Trudng hop ngudi c6 yéu



cau dang ky thay ddi, cai chinh, bd sung thong tin ho tich khong bb sung, hoan thién duoc
ho so thi bao cao Trudng bd phan mot cira co thong bao tir chdi gidi quyét yéu cau ding
ky thay doi, cai chinh, bo sung thong tin h tich. - Cong chire tu phap - ho tich tham tra hd
so (tham tra tinh thdng nhat, hop 1é cta cac thong tin trong hd so, gidy to, tai liéu do nguoi
yéu cu nop, xuét trinh hodc dinh kém). + Truong hop hd so can bd sung, hoan thién hoac
khong du diéu kién giai quyét, phai tir chéi thi guri thong bao vé tinh trang hd so téi Bo
phan mot cira dé thong bao cho ngudi ndp hd so — thuc hién lai budce (i) hodc (iii); +
Trudng hop can phai kiém tra, x4c minh 1am rd hoic do nguyén nhan khdc ma khong thé
tra két qua dung thoi gian da hen thi cong chirc lam cong tac ho tich lap Phiéu xin 15i va
hen lai ngay tra két qua, trong d6 néu rd 1y do cham tra két qua va thoi gian hen tra két qua,
chuyén Bo phan mot cira dé tra cho ngudi c¢6 yéu cau (néu ngudi ¢6 yéu cau lya chon hinh
thirc ndp ho so truc tiép), hodc giri Phiéu xin 15i va hen lai ngay tra két qua qua thu dién tir
hodc giri tin nhin qua dién thoai di dong cho ngudi c6 yéu cau (néu ngudi cé yéu cau luya
chon hinh thirc ndp hd so truc tuyén). + Néu thiy viéc thay doi, cai chinh, b6 sung thong
tin ho tich 1a c6 co sé, phu hop voi quy dinh cua phéap ludt dan sy va phéap luét c6 lién quan,
hd so ddy du, hop 1, ding quy dinh, trudng hop tiép nhan ho so dang ky thay d6i, cai
chinh, bd sung thong tin ho tich theo hinh thirc truc tiép, thi cong chirc tu phap - ho tich
thuc hién viéc ghi vao SO dang ky thay d6i, cai chinh, bd sung thong tin ho tich, xac dinh
lai dan tdc, cap nhat thong tin dang ky thay doi, cai chinh, bo sung thong tin ho tich va luu
chinh thirc trén Phan mém dang ky, quan 1y ho tich dién tir dung chung. Truong hop
tiép nhan ho so dang ky thay doi, cai chinh, bo sung thong tin ho tich theo hinh thuc truc
tuyén, cong chuc tu phap - ho tich gui lai biéu mau Trich luc thay ddi/cai chinh/bd sung
thong tin ho tich, xac dinh lai dan tdc dién tir v6i thong tin ddy du cho ngudi yéu cau qua
thu dién tir hodc thiét bi s6. Nguoi yéu cu c6 trach nhiém kiém tra tinh chinh xac, day du
clia cac thong tin trén biéu mau Trich luc thay ddi/cai chinh/bd sung thong tin ho tich, xac
dinh lai dan toc dién tir va xac nhan (téi da mdt ngay). Néu nguoi cd yéu cAu x4c nhan
thong tin dd théng nhat, ddy du hoic khong c6 phan hdi sau thoi han yéu ciu thi céng chirc
tu phap - ho tich thyc hién viéc ghi ndi dung vao S6 ding ky thay doi, cai chinh, bo sung
thong tin ho tich, x4c dinh lai dan toc, cap nhat thong tin dang thay ddi, cai chinh, bd sung
thong tin ho tich va luu chinh thirc trén Phan mém ding ky, quan 1y ho tich dién tir dung
chung. - Cong chirc tu phép - h tich in Trich luc thay ddi/cai chinh/bb sung thong tin ho
tich twong tng, trinh Lanh dao UBND ky, chuyén B6 phan mot cira tra két qua cho nguoi
c¢6 yéu cau. - Ngudi co yéu cau ding ky thay d6i, cai chinh, b6 sung thong tin ho tich kiém
tra thong tin trén Trich luc thay dbi/cai chinh/bo sung thong tin ho tich, trong S6 dang ky
thay ddi, cai chinh, b6 sung thong tin ho tich, xac dinh lai dan tdc, ky tén vao SO diang ky
thay ddi, cai chinh, bd sung thong tin ho tich, xac dinh lai dan toc, nhan Trich luc thay
d6i/cai chinh/bd sung thong tin ho tich. Trudng hop thay doi, cai chinh, bo sung thong tin



ho tich lién quan dén Gidy khai sinh, Gidy chirng nhan két hon thi cong chire tu phap - hd
tich ghi ndi dung thay doi, cai chinh ho tich vao Gidy khai sinh, Gidy chtng nhan két hon;
bd sung thong tin h tich vao muyc twong tng va dong dau vao ndi dung bd sung. Trudng
hop dang ky thay d6i, cai chinh ho tich khong phai tai noi dang ky ho tich trude ddy thi Uy
ban nhan dan cdp xi phai thong bio bang vin ban kém theo ban sao trich luc ho tich dén
Uy ban nhan dan noi dang ky ho tich trudc day dé ghi vao S6 ho tich. Trudng hop noi ding
ky ho tich truée day 1a Co quan dai dién thi Uy ban nhan dan cip x3 phai théng bao bang
van ban kém theo ban sao trich luc ho tich dén Bo Ngoai giao dé chuyén dén Co quan dai
dién ghi vao S6 ho tich.

Cach thire thue hién:

Hinh Thoi han giai quyét Phi, 1¢ phi Mo
thire ta
nop

Truc - 03 ngay lam viéc dbi voi yéu cauLé phi: (- Lé phi thay ddi, cai chinh ho

tiép  thay doi, cai chinh ho tich; truong tich cho ngudi chua du 14 tudi cu tri &

hop phai xac minh thi thdi han  trong nudc; bo sung ho tich cho cong

giai quyét khong qua 06 ngay lam dan Viét Nam cu tra & trong nude:

viéc. - Ngay trong ngay 1am viéc  15.000 dong/hd so (Mién 18 phi cho

d6i voi yéu cau bd sung thong tin ngudi thude gia dinh ¢ cong véi cach

ho tich, truong hop nhéan ho so sau mang; nguoi thudc ho ngheo; nguoi

15 gid ma khong giai quyét duoc  khuyét tat; Giam 50% mutc thu 18 phi

ngay thi tra két qua trong ngdy  theo quy dinh khi thyc hién truc tuyén). -

lam viéc tiép theo. Phi cép ban sao Trich luc dang ky thay
d6i/cai chinh/bd sung thong tin ho tich
(néu co yéu cau): 8.000d/ban (Quy dinh
tai Thong tu s6 281/2016/TT-BTC ngay
14/11/2016 cta Bg Tai chinh))

Tryc - 03 ngay lam viéc ddi v6i yéu cauLé phi : (- Lé phi thay doi, cai chinh ho
tuyén thay doi, cai chinh ho tich; truong tich cho nguoi chua dil 14 tudi cu tra &
hop phéi xac minh thi thoi han  trong nudc; bd sung ho tich cho cong
giai quyét khong qua 06 ngay lam dan Viét Nam cu tra & trong nude:

viéc. - Ngay trong ngay 1am viéc  15.000 dong/hd so (Mién 18 phi cho

d6i voi yéu cau bd sung thong tin ngudi thude gia dinh ¢ cong véi cach
ho tich, truong hop nhan hd so saumang; nguoi thudc ho nghéo; nguoi




15 gid ma khong giai quyét dugc
ngay thi tra két qua trong ngay
lam viéc tiép theo.

Dich - 03 ngay lam viéc ddi v6i yéu cau
vu  thay ddi, cai chinh ho tich; truong
buu  hop phai xac minh thi thoi han
chinh giai quyét khong qua 06 ngay lam
viéc. - Ngay trong ngay lam viéc
d6i voi yéu cau bd sung thong tin
ho tich, trudong hop nhan ho so sau
15 gid ma khong giai quyét duoc
ngay thi tra két qua trong ngay
lam viéc tiép theo.

Thanh phan ho so:

* Gidy to phai xuit trinh:

khuyét tat; Giam 50% murc thu 1é phi
theo quy dinh khi thyc hién tryc tuyén). -
Phi cip ban sao Trich luc ding ky thay
dbi/cai chinh/bd sung thong tin ho tich
(néu co yéu cau): 8.000d/ban (Quy dinh
tai Thong tu s6 281/2016/TT-BTC ngay
14/11/2016 cta B Tai chinh))

Lé phi: (- Lé phi thay d6i, cai chinh ho
tich cho ngudi chua du 14 tudi cu tri &
trong nudc; bo sung ho tich cho cong
dan Viét Nam cu tra & trong nudc:
15.000 ddng/hd so (Mién 1& phi cho
nguoi thudc gia dinh c¢6 cong vdi cach
mang; nguoi thude ho ngheo; nguoi
khuyét tat; Giam 50% murc thu 1é phi
theo quy dinh khi thyc hién truc tuyén). -
Phi cap ban sao Trich luc ding ky thay
d6i/cai chinh/bo sung thong tin ho tich
(néu c6 yéu cau): 8.000d/ban (Quy dinh
tai Thong tu s6 281/2016/TT-BTC ngay
14/11/2016 cta Bo Tai chinh))

Tén gidy to Mau S6
don, to' lwgng
khai
- H chiéu hoic Chung minh nhan dan hoac Thé can cudc cong dan Ban
hodc cac gidy to khac c6 dan anh va thong tin c4 nhan do co quan c6 chinh: 1
thAm quyén cap, con gia tri sir dung dé chirg minh vé nhan than cua Bén sao:
ngudi c6 yéu cau ding ky thay dbi, cai chinh, bo sung thong tin ho tich. 0

Trudng hop cac thong tin c4 nhan trong cac gidy to nay da co trong
CSDLQGVDC, CSDLHTPDT, dugc hé théng dién tu dong thi khong

phai tai 1én (theo hinh thirc truc tuyén).




- Giy to ¢6 gia tri ching minh thong tin vé cu tra trong trudng hop co Ban

quan dang ky ho tich khong thé khai thac dugc théng tin vé noi cu tri chinh: 1
ctia cong dan theo cac phuong thic quy dinh tai khoan 2 Piéu 14 Nghi Ban sao:
dinh s6 104/2022/ND-CP ngay 21/12/2022 cta Chinh phu. Trudng hop 0

cac thong tin vé gidy td chirng minh noi cu tra d duoc khai thac tir Co
s& dir liéu qudc gia vé dan cu bang cic phuong thirc ndy thi ngudi c6
yéu cau khong phai xuét trinh (theo hinh thirc truc tiép) hodc tai 1én
(theo hinh thirc truc tuyén).

Truong hop gui hd so qua hé thdng buu chinh thi phai giri kém theo ban Ban

sao c¢6 chimg thuc cac gidy to phai xuét trinh néu trén. chinh: 0
Ban sao:
0

*Luuy:

Tén gidy to Maiu S6
don, to lwgng
khai

Truong hop ngudi yéu cau dang ky c6 yéu cau dang ky thay doi, cai Ban

chinh, b6 sung thong tin ho tich khong cung cap duoc gidy to néu trén chinh: 0

theo quy dinh hodc gidy to ndp, xuét trinh bi tiy x0a, stra chira, 1am gia Bén sao:

thi co quan dang ky ho tich ¢6 thAm quyén hiy bo két qua ding ky thay 0

d6i, cai chinh, bo sung thong tin ho tich.

- Bdi véi gidy td ndp, xuat trinh néu nguoi yéu cau ndp ho so theo hinh Ban

thire truc tiép: chinh: 0
Ban sao:
0

+ Dbi voi gidy to xuat trinh khi ding ky ho tich, nguoi tiép nhan c6 Ban

trach nhiém kiém tra, d6i chiéu véi thong tin trong td khai, chup lai chinh: 0

hodc ghi lai thong tin dé luu trong ho so va tra lai cho nguoi xudt trinh, Ban sao:

khong duoc yéu cau ndp ban sao hoic ban chup gidy to do. 0

+ Nguoi yéu cau diang ky ho tich ¢ thé ndp ban sao ching thuc tir ban Ban

chinh hoic ban sao duoc cap tir s gdc hoic ban chup kém theo ban chinh: 0

chinh gidy t& dé d6i chiéu. Trudng hop ngudi yéu cau ndp ban chup Ban sao:




kém theo ban chinh gidy to thi ngudi tiép nhan c6 trach nhiém kiém tra, 0

d6i chiéu ban chup véi ban chinh va ky xac nhan, khong duoc yéu cu

ngudi di dang ky ndp ban sao gidy to do.

+ Nguoi tiép nhan co trach nhiém tiép nhan dung, du ho so dang ky ho Ban

tich theo quy dinh cua phép luat ho tich, khong duoc yéu cau ngudi chinh: 0

dang ky ho tich ndp thém gidy t& ma phap luat ho tich khéng quy dinh Ban sao:

phai nop. 0

- Bdi vé6i gidy to giri kém theo néu ngudi yéu cau ndp hd so theo hinh Ban

thire truc tuyén: chinh: 0
Ban sao:
0

+ Ban chup céc gidy to giri kém theo ho so ding ky ding ky thay doi, Ban

cai chinh, bo sung thong tin ho tich truc tuyén phai bao dam rd nét, day chinh: 0

du, toan ven vé noi dung, 1a ban chup béng may anh, dién thoai hodc Ban sao:

dugc chup, dugc quét béng thiét bi dién tir, tur giéy to duoc cép hop 1€, 0

con gia tri st dung; néu 1a gidy to do co quan c6 thim quyén nude

ngoai cap thi phai duoc hop phap hoa lanh sy, dich sang tiéng Viét theo

quy dinh, trir trudng hop duge mién hop phap héa lanh sy.

+ Truong hop gidy to, tai liéu phai giri kém trong hd so dang ky ding Ban

ky thay d6i, cai chinh, bo sung thong tin ho tich truc tuyén da c6 ban chinh: 0

sao dién tir hoac da co6 ban dién tir giéy to ho tich thi nguoi yéu cau Ban sao:

dugc st dung ban dién tir nay. 0

+ Khi dén co quan dang ky ho tich nhan két qua (Trich luc thay doi/cai Béan

chinh/ bd sung théng tin ho tich hodc ban sao Trich luc thay doi/cai chinh: 0

chinh/b6 sung thong tin ho tich), ngu:(n co yeu cau ding ky thay doi, cai Bén sao:

chinh, b6 sung thong tin ho tich xuét trinh gidy to tuy than, ndp cac gidy 0

to 1a thanh phan ho so diang ky thay doi, cai chinh, bo sung thong tin ho

tich theo quy dinh phap luat ho tich.

* Gidy to phai nop:

Tén gidy to Miu S6

don, to' luwgng
khai



- Gidy to lam can ct thay doi, cai chinh, bd sung thong tin ho tich. Ban
chinh: 1
Ban sao:
0

- Vin ban uy quyén theo quy dinh cua phap luit trong trudng hop uy Ban

quyén thyc hién viéc dang ky thay d6i, cai chinh, bd sung thong tin ho chinh: 1

tich. Truong hop nguoi duge ty quyén la 6ng, ba, cha, me, con, vo, Ban sao:

chdng, anh, chi, em rudt ciia ngudi Gy quyén thi vin ban uy quyén 0

khong phai chung thuec.

Bao gom

Tén gidy to MAiu don, to khai So
lwgng

- To khai dang ky thay ddi, cai chinh, b6 sung thong tin 17. TK thay doi, cai  Ban

ho tich, xac dinh lai dan téc theo mau (néu nguoi co yéu chinh, bo sung ho tich, chinh: 1
cau lwa chon ndp ho so theo hinh thire truc tiép hodc  xa dinh lai dan toc.doc Ban sao:
giri ho so qua hé théng buu chinh); 0

- Mau ho tich dién tir tuong tac thuc hién ding ky thay 17 Pang ky thay d6i  Ban
dbi, cai chinh, b sung thong tin ho tich, xac dinh lai  cai chinh ho tich.docx chinh: 1

dan toc Ban sao:
1

- Nguoi ¢6 yéu cau diang ky thay doi, cai chinh, b6 sung Ban

thong tin ho tich thuc hién viéc ndp/xuit trinh (theo chinh: 0

hinh thirc tryc tiép) hodc tai 1én (theo hinh thirc truc Ban sao:

tuyén) cac gidy td sau: 0

Poi twong thuwe hién: Cong dan Viét Nam

Co quan thue hién: Uy ban nhan dan cép xa

Co quan c6 thim quyén: Uy ban nhan dan cip x4

Pia chi tiép nhan HS: - Noi tién nhan ho so va tra két qua giai quyét TTHC: Bo phan tiép
nhan ho so va tra két qua giai quyét TTHC ctia UBND cap x4

Co quan dwoc iy quyén: Khdng co théng tin

Co quan phdi hep: Khdng cé thong tin

Két qua thuce hién: Trich lyc thay ddi, cai chinh, b sung thong tin ho tich, Ban sao Trich
luc thay ddi, cai chinh, bd sung thong tin ho tich, xac dinh lai dan tdc, Ban dién tur Trich



luc thay ddi, cai chinh, bd sung thong tin hd tich, xac dinh lai dan toc
Can cu phap ly:

S6 ky hiéu Trich yéu Ngay Co quan
ban ban hanh
hanh

60/2014/QH13 Luat 60/2014/QH13 20-11-Quéc Hoi
2014

123/2015/ND-  Nghi dinh 123/2015/NDb-CP 15-11-Chinh phu
CP 2015

Thong tu sb quy dinh marc thu, ché d6 thu, ndp, quan 1y va st 14-11-Bo Tai
281/2016/TT-  dung phi khai thac, st dung thong tin trong co s¢ dit 2016 chinh
BTC liéu ho tich, phi xac nhan c6 quéc tich Viét Nam, phi

xac nhan 1a nguoi géc Vi¢t Nam, 1¢ phi quéc tich

49/2016/NQ-  Nghi quyét 49/2016/NQ-HPND Quy dinh vé phi va 08-12-
HDND 1€ phi trén dia ban tinh Thai Nguyén 2016

85/2019/TT- Thong tu s6 85/2019/TT-BTC ngay 29 thang 11 naim 29-11-
BTC 2019 cua Bo truong Bo Tai chinh hudéng dan vé phi 2019
va 1& phi thudc thim quyén quyét dinh cia HDND
tinh, thanh phé tryc thudc Trung vong (duogc stra doi
b6 sung tai Thong tu s6 106/2021/TT-BTC ngay 26
thang 11 nam 2021 va Thong tu s6 75/2022/TT-BTC
ngay 22 thang 12 ndm 2022 cua B0 truong B Tai

chinh)
04/2020/TT- Thong tu 04/2020/TT-BTP huéng dan thi hanh Luat 28-05-
BTP Ho tich va Nghi dinh 123/2015/Nb-CP 2020
44/2016/QD-  Quy dinh t6 chtrc thyc hién mic thu, ché do thu, nop, 20-12-UBND
UBND quan 1y va str dung 1& phi ho tich va 1 phi cip ching 2016 tinh Thai
minh nhan dan trén dia ban tinh Thai Nguyén Nguyén
01/2022/TT-  Thong tu sira d6i 04-01-

BTP 2022




87/2020/ND-CP Nghi dinh 87/2020/ND-CP quy dinh vé co so dit liéu 28-07-
ho tich dién tir, dang ky ho tich truc tuyén 2020

106/2021/TT-  Théng tu 106/2021/TT-BTC sira d6i, bd sung mot sé 26-11-
BTC diéu cua Thong tu s6 85/2019/TT-BTC huéng dan vé 2021
phi, 18 phi thudc thidm quyén quyét dinh cia HDND
tinh, thanh phd tryc thudc Trung wong

03/2020/NQ-  Nghi quyét s6 03/2020/NQ-HDND vé viéc stra d6i, 09-07-Hoi dong
HDND bd sung mot s6 ndi dung cua Nghi quyét sb 2020 nhan dan
49/2016/NQ-HDND ngay 08/12/2016 ctia Hoi dong tinh
nhan dan tinh ban hanh Quy dinh vé phi va 18 phi trén
dia ban tinh Thai Nguyén.

30/2021/QP-  Quyét dinh s6 30/2021/QP-UBND ngay 18/6/2021  18-06-UBND
UBND ctia UBND tinh Thai Nguyén bai bo mot phan Quyét 2021 tinh Thai
dinh sb 44/2016/QD-UBND ngay 20/12/2016 cua Nguyén
UBND tinh Thai Nguyén Quy dinh to chirc thuc hién
muc thu, ché do thu, ndp, quan ly va stir dung 1€ phi
ho tich va 1€ phi cép chiing minh nhan dan trén dia

ban tinh Thai Nguyén.
11/2022/NQ-  Nghi quyét s6 11/2022/NQ-HPND ngay 20/7/2022  20-07-Hoi dong
HDND ctia HDND tinh quy dinh mitc thu 1& phi d6i véi hoat 2022 nhén dén
dong cung cép dich vu cong truc tuyén mirc do 4 trén tinh

dia ban tinh Thai Nguyén.

Nghi dinh ) Nghi dinh 21-12-Thu tudng
104/2022/ND- 2022 Chinh phu
CP

Thong tu s6 Thong tu s6 03/2023/TT-BTP ngay 02/8/2023 ctia B 02-08-Bo trudng
03/2023/TT- treong Bo Tu phap 2023 BO Tu
BTP phap

Yéu cau, diéu kién thue hién: + Viéc thay d6i ho, chir dém, tén cho nguoi dudi 18 tudi
phai co su déng y cua cha, me nguoi do va dugc thé hién rd trong To khai; ddi vai nguoi
tir ¢4 9 tudi trd 18n thi con phai ¢ sy dong ¥ ctia ngudi d6. + Viée cai chinh ho tich chi
duoc giai quyét sau khi c6 du can ctr dé xac dinh c6 sai sét do 16i ctia cong chirc 1am cong



tac ho tich hodc clia ngudi yéu cau ding ky ho tich; khong cai chinh noi dung trén gidy to
ho tich da dugc cap hop 1¢ nham hop thirc hoa thong tin trén ho so, gidy td ca nhan khéc.
+ Gidy to ho tich quy dinh da cip cho c4 nhéan theo quy dinh ctia phap ludt vé ho tich trudc
ngay 01/01/2016 (ngay Luat Ho tich c6 hiéu luc) c6 gia tri sir dung ma khong phai bo sung
thong tin ho tich con thiéu so véi biéu mau ho tich hién hanh. + Gidy to ho tich dugc cap
hop 16 ké tir ngdy 01/01/2016 ma thong tin ho tich con thiéu thi dugc b sung, néu co gidy
td, tai lidu do co quan, t6 chirc c6 thAm quyén cip hop 1¢ chirmg minh. Yéu cu ghi bd sung
qudc tich Viét Nam chi thyc hién déi voi gidy to ho tich duoc cap ké tir ngay 01/01/2016,
sau khi d3 xac dinh nguoi yéu cdu dang c6 qudc tich Viét Nam theo quy dinh cua Luét
Quéc tich Viét Nam.

Tu khoa: Khéng c6 thdng tin

Mo ta: Khong co théng tin



