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QUYET PINH

Vé viéc ban hanh quy ché
quan ly sir dung tai sin cong xa Phic Xuan

UY BAN NHAN DAN XA PHUC XUAN

Céin cir Ludt t6 chire Chinh quyén dia phwong ndm 2015;

Can cir Ludt Quan ly, sw dung tai san cong;

Can cik Nghi dinh s6 151/2017/ND-CP ngay 26/12/2017 ciia Chinh phii quy
dinh chi tiét mot sé diéu cia Ludt Quan Iy, st dung tai san cong.

Cdn cir Théng tw s6 144/2017/TT- BTC ngay 29/12/2017 cua B$ tai chinh
hudng dan mét sé ndi dung cia Nghi dinh s6 151/2017/ND-CP ngay 26/12/2017
ciia Chinh phii quy dinh chi tiét mét sé diéu cua Ludt Quan Iy, sit dung tai san
cong.

Can cit Thong tw s6 89/2010/TT-BTC ngay 16/6/2010 cia B Tai chinh
huéng dan ché dg bdo cdo cong khai quan 1y, siv dung tai san nha nuée tai co
quan nha mede, don vi swe nghiép cong ldp, té chite dwoc giao quadn 1y, sit dung tai

san nha nuoc.

Xét dé nghi cua cong chuc tai chinh xad va diéu kién thuc té tai dia phuong.

QUYET PINH:

Piéu 1. Ban hanh quy ché quan ly sir dung tai san cong xa Phuc Xuén.

Pi¢u 2. Coéng chirc vin phong HDND &UBND, cong chire ké toan
ngﬁr} sach va cac ban nganh doan thé lién quan chiu trach nhi€ém thi hanh
quyet dinh nay.

Quyét dinh c6 hiéu luc ké tir ngay ky./.

Noi nhan: s A A
- Pang iy, HDND phuong; TM.UY BAN NHAN DAN

- Nhu diéu 3;
- Luu: VT, KT.
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QUY CHE
QUANLY VA SU DUNG# LSAN CONG XA PHUC XUAN

Nham nang cao hiéu qua éﬁ'ﬁg"“tﬁc quan ly, st dung tai san cong tai tru so
Pang uy- HPND - UBND X& Phuc Xuén, dam bao viéc quan ly, st dyng tai san
cong tai co quan hi¢u qua, tiét kiém; chdng lang phi, that thodt.

Nang cao tinh than trach nhiém cta cén bd, cong chirc va ngudi lao dong
trong cong tac quan ly va stir dung tai san cong cua co quan.

UBND x4 xay dung Quy ché quan ly va sir dung tai san cong nhu sau:

II. CAN CU XAY DUNG QUY CHE

Can ctr Luat Quan ly, sir dung tai san cOng;

Can ctr Nghi dinh s6 151/2017/ND-CP ngay 26/12/2017 cta Chinh phu quy
dinh chi tiét mot s6 diéu cta Luat Quan ly, sir dung tai sén cong.

Céan ct Thong tu sb 144/2017/TT- BTC ngay 29/12/2017 cta B§ tai chinh
huéng dan mot sd ndi dung cta Nghi dinh s6 151/2017/ND-CP ngay 26/12/2017
cia Chinh phu quy dinh chi tiét mot sd diéu cua Luét Quan ly, st dung tai san
cong. |

Can cr Thong tu s6 89/2010/TT-BTC ngdy 16/6/2010 ctua B Tai chinh
huéng dan ché d6 béo céo cong khai quan ly, sir dung tai san nha nude tai co quan
nha nuéc, don vi su nghiép cong lap, t6 chirc dugc giao quéan ly, sir dung tai san
nha nudc.

II1. QUY PINH CHUNG:

- Viéc mua sdm tai san ctia don vi phai dugc tinh toén cén nhic cho phu hop
va dat hiéu qua sir dung. Hang ndm cén cir vao ngudn kinh phi ctia dia phuong, bd
phan Van phong Pang ty-HDND- UBND téng hop nhu ciu mua sim trang thiét bi
cua co quan, can bg, cong chuc xay dung ké hoach, du toan mua sim trang thiét bi
phuc vu hoat dong cta dia phuong trén co s& uu ti€n dau tu mua sdm trang thiét bi
lam viéc cho can bd phuc vu cong tac chuyén mon.



- Viéc t6 chitc mua sdm phai thuc hién theo quy dinh hién hanh vé déu thau,
thdm dinh gi4, khat sat gia ca thi truong, xem xét vé chét luong, chiing loai trang
thiét bi mua sim cho phu hop véi cong niing sir dung thuc té tai dia phuong.

- Nhitng tai san duoc giao cho can bd, cong chire trong don vi quan ly sir dung
dé lam viéc, phai c6 trach nhiém bao quan giit gin, khong dugce tu y di chuyén hoic
mang tai san ra khdi noi quy dinh khi chua c6 sy ddng y cua lanh dao.

- Cé4c bd phan duogc phan cdng quan ly tai san khi stir dung bi hu hong can stra
chita, d xut 1anh dao phé duyét chu truong, dy toan kinh phi stra chita.

- Tai san bi hong hoan toan khéng thé sir dung dugc cac bd phan, ca nhén
quan ly lap phiéu bao hong, néu tai san hong ma con tan thu dugc phé liéu dé xuat
Léanh dao co quan cho ban thanh ly ban thu ndp ngan sach.

- Trudng hop hong hoc, mat mét khdng c¢6 ly do chinh déng thi can bd phu
trach phai chiu trach nhiém bdi thuong hoan toan.

IV. QUY PINH CU THE:

1. Pham vi diéu chinh, ddi twong ap dung:

Quy ché nay duoc 4p dung dbi voi toan bd tai san trong ndi bd co quan Xa
Phuc Xuan.

2. Nguyén tic quan ly, sir dung tai san:

- Tai san céng cla Van phong Pang tly- HDND - UBND Xa Phtic Xuén phai
duoc quan 1y tap trung, théng nhét, cé su phan cong cho tap thé, c4 nhan quan ly.
Lap hd so sb sach theo ddi, quan ly chit ché, td chirc kiém ké, ddnh gié tai san theo
quy dinh hién hanh.

- Tai san cong phai dugc st dung diing muc dich, tiéu chuan, dinh mirec, ché
d0; dam bao cong bang, hiéu qua, tiét kiém va phai tun theo quy dinh hién hanh
vé quan ly va sir dung tai san.

4. Tai san cong tai Van phong Pang ty- HDND - UBND Xa Phic Xuén

a) Phan loai tai san cong:

- Dat, nha, vat kién trac cong trinh xay dung trén trén dat duogc cép c6 thdm
quyén giao quyén sé hitu, quyén quan 1y, sir dung cho Xa.

- M4y méc thiét bi: May vi tinh, may in, may photocopy, may chiéu, ti vi, dau
dia, may diéu hoa, 4m ly, loa dai.. va cadc may moc khac, thiét bi van phong khéc.

- Cong cu, dung cu quan ly: Ban, ghé, tu, két sit, ta tai licu.

- Céac loai tai san khac.

b) Ngudn hinh thanh tai san:

- Kinh phi ngan sach giao du toan hang nam.

- Piéu chuyén tir don vi khac.



- Tiép nhan tai san do dugc tai trg, cho, ting.

5. Quy dinh cu thé:

a) Quy trinh thii tuc mua sim tai san cong: ,

- Can cur dy toan chi ngén sach hang nam ciia UBND xa dugc duyét; cdn clir
vao nhu cau thuce té, dinh ky cac bg phén, can bg, cong chirc dang ky nhu cau trang
bi tai san gri vé bd phan Vin phong HDND - UBND téng hop.

- B9 phan Vin phong phdi hop véi cac Ban nganh doan thé chinh tri xa hoi,
b phan chuyén mén khao sat, kiém tra, ra soat, tong hop trinh Lanh UBND xa phé
duyét chu truong, ké hoach mua sim tai san.

- Sau khi dugc Lanh dao phé duyét chu truong, ké hoach mua sim, bd phan
duge phan cong cling phdi hop tham muu tb chirc lya chon nha thiu cung cip, dam
bao chit luong tai san va thuc ‘hién mua sim tai san theo dung quy dinh hién hanh
cta Nha nudc.

- Sau khi hoan thanh viéc mua sém tai san, bd phan van phong lam thu tuc
ban giao tai san cho c4 nhan, by phan, don vi truc thudc quan 1y, sir dung dong thoi
1ap ho so quan ly tai san theo ding quy dinh.

b) Sira chira, bio dudng, thanh ly tai san:

Viéc stra chita tai san phai dé& xuét trinh Lanh dao phé duyét cha truong va du
toan kinh phi.

- Trudng hop tai san bi hu hong dot xuét, bd phan, c4 nhan duge giao quén ly,
str dung lap gidy béo hong giri vé bd phan Vin phong dé kiém tra, 1ap du toén trinh
Lanh dao xa phé duyét.

DA4i véi tai san hu hong ma kinh phi sira chita duéi 500.000 d/1an/don vi tai
san thi sau khi kiém tra s& giao bd phén, c4 nhan truc tiép quan ly sir dung tai san
d6 chiu trach nhiém stra chita va hoan tt thu tuc thanh toan.

Nghiém cim viéc céc bd phén, c4 nhan tu y sira chita, thay di tai san cong
khi chua dugc Lanh dao xa cho phép.

- Céc b phan, ca nhan dugc giao quan 1y, sir dung tai san coéng can thanh ly
thi tién hanh 1p danh muc gtri bd phin Vin phong, ké todn téng hop tham muu
cho Lanh dao x4 thuc hién quy trinh thanh ly tai san theo quy dinh hién hanh.

6. Trach nhiém quén ly, sir dung tai san cong:

- B3 phén Vian phong chiu trach nhiém 14p hd so theo ddi toan bd tai san cia
co quan theo quy dinh hién hanh. Truc tiép quan 1y, st dung tai san dung chung
cho co quan, b phan Ké toan chiju trach nhiém cap nhat mé sb theo doi bién dong
tai san, theo déi nguyén gid, tinh hao mon, gia tri con lai tai san.



-Thudng xuyén kiém tra, giam sat viéc quéan 1y, st dung tai san cia céc bd
phan, c4 nhan dé tham muu cho Lanh dao céc bién phéap xtr ly ¢6 hiéu qua.

- Dinh ky hodc dot xuit theo yéu cau cta cép trén t6 chirc kidm ké tai san dé
bdo cdo theo quy dinh.

- Céc bo phéan, ca nhan truc tiép quan ly, st dung tai san: Chiu trach nhiém
quan ly, st dung tai san dugc trang bi ding muc dich, dat hiéu qua cao, kip thoi dé
xuat viéc stra chita, bao dudng, diéu chuyén, bd sung phi hop véi nhu ciu va muc
dich st dung.

- Chiu trach nhiém vé& tai san quan ly, sir dung khi dé xay ra mét, that thoat
khong c6 nguyén nhan chinh déng hogc do c4 nhan thiéu trach nhiém trong quan 1y
va st dung. ‘

V. TO CHU'C THUC HIEN:

Céc Ban nganh, doan thé chinh tri x4 hoi, can by, cong churc, nguoi lao dong
trong co quan thuc hién quy ché nay. Cong doan xa tham gia kiém tra, giam sat thuc
hién Quy ché.

Trong qué trinh thuc hién néu c6 phat sinh, vudng méc céc bd phan, cé nhan
thudc don vi phan anh bang vin ban vé b phan Vin phong dé tong hop trinh Lanh
dao xem xét, bd sung, sua ddi. Quy ché nay dugc thong qua toan thé can bg, cong
chuec tai don vi.



